AIMUHHUCTPAIUA MEKBOJHEHCKOI'O CEJIBCKOI'O ITIOCEJIEHUA
YEPHOMOPCKOI'O PAHOHA PECITYBJUKHA KPBIM

ITOCTAHOBJIEHUE

«23» oktsaops 2020 rox c. Me:xxBoaHoe Ne 141

«00 yTrBep:KIeHMH AIMHUHUCTPATHBHOIO pPerjiaMmeHTa
NPeAOCTABJICHU MYHUIMIIAJIBbHOM YCIYTH
«Bblgaya apXuBHBIX CIIPABOK, APXUBHbIX BbINMCOK M APXUBHbIX KO 110
COLMATBLHO-IIPABOBLIM 3aIIPOCaM)»

B cooTBercTBUU ¢ DenepanbHbIM 3aKOHOM OT 6 okTA0ps 2003 roga Nel31 - @3 «O6
oOIIuX MPUHIIUIIAX OpTaHU3AIMK MECTHOTO camoynpasieHus B Poccuiickoit @enepannny,
OdenepanbHbiM 3akoHOM OT 27 wutomst 2010 roma Ne 210 - ®3 «OO0 opraHuzanuu
MPEAOCTABIICHUSI TOCYJAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIyr», 3akoHOM PecmyOmuku
Kpeim No54-3PK «O06 ocHoBax MecTHOro camoyrmpabienuss B Pecnyonuke Kpbimy,
YcraBoM MyHULUMINAIBHOrO 0O0Opa3oBaHus MEXBOJIHEHCKOTO CEIbCKOTO IMOCEJIECHHE
Uepnomopckoro paiioHa PecrnyOnuku KpbIM, ¢ 1€/IbI0 peaiu3alldd MEPONPUSITUH MO
TUNMHW3AIMM ~ MyHULIMOAIBHBIX  ycayr B PecnyOnuke  KpbiM,  aaMuHUCTpanus
MexBOAHEHCKOTO CeNbCKOro nocesnenust Yepnomopckoro paitona Pecryonuku Kpeim,

HOCTAHOBJIAET:

1.YTBepauTh aIMUHUCTPATUBHBIN PETJIAaMEHT MPEJOCTABICHHUS MYHUIUTIATHLHOM
ycinyru «Bpljaua apXWBHBIX CIPABOK, APXUBHBIX BBIMTUCOK M APXHUBHBIX KOMHMA TIO
COIMAJIBHO-TIPABOBBIM 3aIIPOCaM» COTIIACHO MPHUIOKEHUIO.

2. IloctaHoBnenne aaMUHUCTpaMA MEXBOAHEHCKOTO CEIBCKOTO TOCEIICHUS
Yepuomopckoro paiiona Pecryomuku Kpeim ot 28 mexabps 2018 roma Nel75 «O6
YTBEP)KICHUH aIMUHUCTPATHBHOTO perilaMeHTa TMPEJOCTABICHUS MYHHUIIATIAIBLHOM
yciyru «Beiiaua 1yO0IMKaTOB apXUBHBIX IOKYMEHTOBY» MPU3HATH YTPATUBIITUM CHUITY.

3. Hacrosimee IlocraHoBiieHne TOMISKUT omnyOdukoBaHuio Ha Iloprane
npaButenbcTBa PecnyOnmuku  Kpeim:  http://rk.gov.ru B pasznmene: MyHMIIMIalIbHbBIE
oOpazoBaHmsi, mojapasaen — YepHoMopckuii paiion (chero.rk.gov.ru), moapasnuen
MeXBOJTHEHCKOE CeNbCKOe IMOCENIeHUe», a Takke Ha WH()OPMAIMOHHOM CTEHJIE
aJIMUHHACTpaM MeXBOJHEHCKOTO CEIBCKOTO TMOCENEHUS, PACIIONO0XKEHHOTO TI0 aJIpecy:
Pecny6mmka Kpeim, UeproMopckuii paiioH, ¢. MexBoaHoe, yi. FOOuneitnas, 1.



3.Hacrosimee mocTtaHoBiIEeHWE BCTymaeT B CHIY IIOCHE€ €ro  O(HIMaIbHOTO
0OHapOI0OBAHUSI.
4.KOoHTpOJIb 32 UCIIOJITHEHUEM HACTOSIIETO TTOCTAHOBIICHUS OCTABJISIO 32 COOOM.

IMpeacenaresnb MeKBOAHEHCKOIO CeJIbCKOT0
COBeTA - IJIaBa AIMUHUCTPALMHU
MeKBOIHEHCKOI'0 CeJILCKOro nocejieHus JI.LA. CmupHOBa



[Ipunoxenue k

[TocTaHOBIIEHHIO IMUHUCTPALIUU
MeKBOTHEHCKOTO CEJIBCKOTO MOCEJICHUS
Yepaomopckoro paitona Pecriyonuku Kpsim
oT «23» okts6pst 2020 rox Neb/H

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaocTaBJIeHUus MYHMIMIAIBHON yCIyTrn
«Bbl1a4ya apXUBHBIX CIIPABOK, APXUBHBIX BHINUCOK U APXUBHBIX KOMHUIi 110
COIHAILHO-TIPABOBBIM 3aMPOCaAM»

. O01Me noJioKeHus
1. IlpeameT peryiupoBaHusi AIMUHUCTPATUBHOIO perjaMeHTa

1.1. AIMMHUCTpPATUBHBIM PETIAMEHT IPEAOCTABICHUS MYHULMIIAIBHOW YCIyTH
«Bpljaya apXMBHBIX CIPAaBOK, APXWBHBIX BBINMCOK W APXMBHBIX KONHMMU IO COLMAIBHO-
MPaBOBBIM 3ampocam» (Jajee — AIMUHUCTPATUBHBIA PETJIAMEHT) OINPEAEISIET MOPSIAOK U
CTaHJApPT IPEIOCTABICHUS MYHMIMIIAIBHON YCIYyTH, CPOKA U IIOCIJIEI0BATEIBHOCTD
JNEUCTBUM 10 €€ UCIIOJIHEHUIO aMUHUACTpanei_MeXBOIHEHCKOTO CEIbCKOTO MOCEICHUS
YepHomopckoro paiiona Pecriyonuku Kpsim (nanee — Opran)

HacTosmuiit AIMHUHUCTPATUBHBIA PErJIaMEHT pa3paboTaH B LENSIX IOBBIIICHUS
Ka4eCTBa MIPEAOCTABICHNS U UCTIOJIHEHUS MyHULIUIIAIIBHOW YCIIYTH, B TOM YHCIIE:

- YHIOPSAAOYEHHS aIMUHUCTPATUBHBIX IpoLEeAyp (IeiCTBH);

-COKpalleHUsl KOJIMYECTBA JOKYMEHTOB, IIPEAOCTABIAEMBIX TIPAXKIAHAMU JUIS
MIPENOCTABIECHNS MYHULIMITAJIIBHOW YCIIYTH;

-YCTaHOBJIEHUSI OTBETCTBEHHOCTH JIOJKHOCTHBIX Jinll OpraHa, MperoCTaBIISIIOIINX
MYHUIUNAIBHYIO YCIYTy, 3a HECOONIOACHHME HMH TpeOOBaHMM AJIMUHUCTPATUBHOIO
perjiaMeHTa Mpy BIMOJHEHUU aIMUHUCTPATUBHBIX poueayp (AecTBUil).

1.2. Temarnka 3anpoCOB COLMAIBHO-IIPABOBOTO XapaKTepa, OXBAaThIBAET BOMPOCHL: O
IPAXKJAHCKOM COCTOSIHUM, MOATBEPKIECHUU TPYIOBOIO CTa)Kka, pa3Mepax 3apabOTHOU
IaThl, MPOXOXKJIEHUM CHy:kObl B BoopykeHHBIX cunax, ydacTuu B Benukoi
OtevectBeHHO# BoMHE 1941 - 1945 rr. u Apyrux BOEHHBIX KOH(IJIMKTaX, HECUACTHBIX
ClIy4yasX Ha MPOU3BOACTBE, HATPAXKIAEHUU TOCYIAPCTBEHHBIMA W BEIOMCTBEHHBIMU
HarpajgaMy, MPUCBOCHUU IOYETHBIX 3BaHUW, MOJYYEHUM OOpa30BaHHUs, ONEKYHCTBE,
[IaTPOHUPOBAHUH, O  pENpecCHusik, MACNOpPTALMM, HACHUIBCTBEHHOM  BBICEJIICHUH,
npeObIBaHUH B KOHLIJIArepsiX, O MOATBEPKACHUN UMYILIECTBEHHBIX U IPYTUX MPaB.

Wudopmaius conualbHO-MPABOBOTO XapakTepa IO 3ampocaM TpaxkaaH WU
opraHu3anuii BbIaeTcss B (OpMe apXUBHOW CIPAaBKHU, ApXWBHOW KOMHH W apXUBHOUN
BBITTACKHU.

ApXuBHas cripaBKa - JOKYMEHT, COJepKallluii apXUBHYIO HH(OPMALIMIO O IPEeIMETE
3ampoca, ¢ yKa3aHWEM ITOMCKOBBIX JAHHBIX JOKYMEHTOB, Ha OCHOBAaHHHM KOTOPBIX OHa
COCTaBJICHA.

ApXvBHasg KOINHUS - JOKYMEHT, BOCHPOM3BOSIIMA TEKCT WIM H300paKeHUe
apXMBHOT'O JOKYMEHTA, C YKa3aHUEM €TI0 ITOMCKOBBIX JaHHBIX.



ApxuBHasi BBIHCKA - JOKYMEHT, JOCIOBHO BOCIPOU3BOASIIMN 4YacTh TEKCTa
apXMBHOTO JIOKYMEHTA, OTHOCSIIYIOCS K OIpPEAeICHHOMY BONPOCY, (DakTy WiIv JUILY, C
yKa3aHHEM MOMCKOBBIX JaHHBIX JTOKYMEHTA.

NudopmanmonHoe n1ucbMo — MUCHMO, COCTABIICHHOE Ha OJIaHKE apXuBa I10 3alpocy
MOJIb30BaTelNs, cojaepxkaliee HWHOOpPMAIMI0O O XpaHSAIMIMXCS B apXUMBE apPXHUBHBIX
JOKYMEHTaxX I0 ONpPEeTICHHON poliIemMe, TEMeE.

2. Kpyr 3asiBuTeJieil npu npeaocTaBjJieHUM MYHUIUNAJIbHON yCIyT/
2.1. 3asgBuTeNsIMM Ha TMPEJOCTABICHHE MYHULUIAIBLHON YCIYTH SIBISIOTCS
¢bu3MYecKue WK IpUINYECKHe JTUla (J1anee - 3assBUTEb).
OT uMeHU 3agBUTENIEd MOTYT BBICTYINATh UX MPEICTABUTEINH, ICUCTBYIOIINE B
COOTBETCTBUM C MOJHOMOYMSIMH, MOATBEPKIAEMBIMU B YCTAHOBJIEHHOM 3aKOHOM
MOPSIIKE.

3. TpeGoBaHus K NOPAAKY HH(POPMUPOBAHUSA O NIPEI0CTABICHUMN
MYHUIUNAJIbHOM YCJIYTH

3.1. Tlopsmoxk momydeHuss UHPOpMAIMU 1O BONpoOcaM  MPEIOCTABICHUS
MYHULMINAIBHOW YCIYTH U YCIYT, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMH U 00A3aTEIbHBIMU
JUISI IPEOCTABJICHUS] MYHULIMITAIIBHON YCIIyTH:

1) nyOinyHOE€ NHCHbMEHHOE KOHCYJIBTUPOBaHME (TIOCPEICTBOM pa3MELICHMUS
uHdopmaIun):

- Ha odumuanbHoM BeO - caiite Oprana u [oCynapCTBEHHOTO OIOIKETHOTO
yupexaeHusi Pecnyomuku KpbiM  «MHOTOQYHKIIMOHANBHBIA TIEHTP MPEAOCTaBICHUS
roCyJapCTBEHHBIX U MyHUIIMTIAIbHBIX yCayr» (nanee — ['BY PK «M®ILy);

- B (efiepanbHON rocyaapcTBEHHON MH(OpMaImoHHoi cucteme «Eaunbii mopTan
rOCYJIapCTBEHHBIX M MYHUIUNAIbHBIX ycayr (pynkuwmii)» (mamee — EIIIY) u B
rocygapctBeHHo — uH(popmanmonHoi  cucteme  «llopram  rocymapcTBeHHbIX U
MyHUIMNAIBHBIX yeayr Pecyonuku Kpeimy» (nanee — PIITY);

- Ha WH()OPMALMOHHBIX CTEHJAX, B MECTaX MPEJOCTABICHUS MYHUIUIAIbHOM
yciyru OpraHa ¥ MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MPEAOCTABICHHS TOCYJapCTBEHHBIX U
MYHUIUTNIATBHBIX YCIyT (Aajiee — MHOTO(YHKIIMOHATIBHBIN LIEHTP);

2) MHIWBHUIYaTbHOE KOHCYJIBTHPOBAHUE IO CHPABOYHBIM TeNe(OHHBIM HOMEpaM
Oprana 1 MHOTO(DYHKITMOHATILHBIHN TICHTP;

3) MHAMBUAYaJbHOE KOHCYJIBTUPOBAHHUE IO IOYTE, B TOM YHUCJIE IOCPEICTBOM
ANIEKTPOHHOM IMOYTHI (B Cly4ae MOCTYIUIEHHS] COOTBETCTBYIOIIEro 3ampoca B Opran win
MHOTO()YHKITHOHAJILHBIN TIEHTD);

4) mocpeACTBOM MHANBUAYAIBHOIO YCTHOTO HHPOPMHUPOBAHUSI.

3.2. IlyObnuyHO€ THMCHMEHHOE KOHCYJbTUPOBAHHE OCYILIECTBISIETCA IMYyTEM
pa3MelleHruss MH(MOPMAMOHHBIX MaTepHaIoB Ha MH(POPMAIIMOHHBIX CTEHJaX B MeECTax
MPEAOCTABICHUS MYHULIMITAIBHON YCIIyTH, MyOIMKalui HHPOPMALIMOHHBIX MaTepUajoB B
cpelncTBax MaccoBoi MHGpOpMAaIMKM, BKIIOYas MyOJUKAIMI0O Ha OQUIMAIBLHOM caiTe
Oprana u I'bY PK «M®lly», EIII'Y, PIII'Y. KoHcynsTHpOBaHHE TyTEM IyOJIMKALIUU
UH(OPMAIIMOHHBIX MAaTepuajoB Ha OQUUUAIBHBIX CalWTax, B CPEACTBAX MacCOBOH
nH(pOpMAaIIMU PETHOHAIBHOTO YPOBHS ocyiecTBisgeTcst OpraHom.

Ha undopmammonusix crengax Oprana, B  MecTax MpeAOCTaBICHUS



MYHHIIMIIAJIBHON YCITyTH, pa3MeIlaeTcs Cleayronas nHhopMarus:

- ucuepnbiBaomas uHbopMalus O TOPSAAKE MPEIOCTaBICHUS MYHUIUIAIbLHOM
YCIIYTH;

- BBIICPKKHU U3 AJIMUHUCTPATUBHOTO PETIAMEHTA U PHUIIOKEHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPBIX IMPEAOCTABISACTCA MYHMIIMMNAIbHAS YCIyTa;
(dbamMuuu, UMeHa, oT4yecTBa (TocieaHee - MPU HATUYUN) U TIOJDKHOCTH COOTBETCTBYIOIIUX
JNOJKHOCTHBIX JIUL, PEXKUM IpUEMa UMU 3asiBUTEIICH;

- anpec odpurmansHoro caiita ['bY PK «M®L», Ha KOTOpoM MOXHO y3HATh aipec U
rpaduku paboThl MHOTO(QYHKIIMOHATIBHBIX LIEHTPOB;

- BBIJIEP)KKM M3 HOPMATHBHBIX MPABOBBIX AKTOB MO HAaMOOJIEE YACTO 33]1aBAEMBIM
BOIIpOCaM;

- HCUYEPHBIBAIOIIMN NEPEYECHb JTOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBHH C
HOPMAaTHUBHBIMH MPABOBBIMU aKTaMU JJIsl TPEAOCTABICHUS MYHUIIUTIATBLHON YCIIyTH;

- (opMBbI 3as1BIICHUN;

- IEPEYECHb OCHOBAHUM ISl OTKAa3a B MPEAOCTABICHUN MYHUIIMNIAIBLHON YCIIYTH;

- IOPSAZIOK 00’KaIOBaHUs PEIICHUM, TeMCTBUI WK 0€31eMCTBUS JOKHOCTHBIX JIMII,
MPENOCTABISIONINX MYHHUITUIAJIBHYIO YCIYTY.

3.3. Cexrop uHGOPMHPOBAHUA U OXHUIAAHUS MHOTO(DYHKIIMOHAJIBHBIX IIEHTPOB
BKJIIOYAET B ceOsi:

a) uH(pOpPMAIMOHHBIE CTEHJbl WJIM HWHBIE MCTOYHUKU HUHOOPMUPOBAHUS,
colepKalllie akKTyalbHYI) W MCUEpIBIBAKOIIYI0 HH(GOPMAIMIO, HEOOXOJUMYIO s
ITOJTYYEHHUSI TOCYAAPCTBEHHBIX 1 MYHULIUIIAJIBHBIX YCIIYT, B TOM YHCIIE:

MEpEYEHb TOCYAAPCTBEHHBIX U MYHULHIAIBHBIX YCIIYT, IPEAOCTABIECHUE KOTOPBIX
OpraHU30BaHO B MHOTO()YHKIIMOHAJILHOM LIEHTPE;

CPOKH MPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT;

pa3Mepbl TOCYIapCTBEHHOM TONIUIMHBI M MHBIX IUIATEXKEW, YIIAYUBAEMbBIX
3asBUTEJIEM MpPHU MOJIYYEHUH TOCYJAPCTBEHHBIX U MYHUIUIAIBHBIX YCIYT, MOPSAOK HUX
yILIaThl;

UH(OPMAITUIO O JOTOJHUTENBHBIX (COMYyTCTBYIOIINX) YCIIyTraX, a Takke 00 yciayrax,
HEOOXOJAMMBIX W  O0S3aTENbHBIX IS NPEJOCTaBICHHS  TOCYAapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT, pa3Mepax U MOPSAKE UX OIUIATHI;

MOPSIIOK  O0XKaoBaHUs ACHCTBUN (O€3MEHCTBUS), a TaKXKE PEIICHW OpraHoB,
MPENOCTABISIOIIMX  [OCYJApCTBEHHBIE  YCIAYTM, W  OPraHoB, IPEAOCTaBIIIOMIMX
MYHULIMOATbHBIE  YCIYT'HM, TOCYJAPCTBEHHBIX M  MYHUIUMIAIBHBIX  CIYXKAIlHX,
MHOTO(YHKIIMOHAJIbHBIX LIEHTPOB, pA0OTHUKOB MHOTO()YHKIIMOHAJILHBIX LIEHTPOB;

nH(popMaIio 0 MpeaycMOTPEHHOM 3akoHOaTenbcTBOM Poccuiickoit deaeparuu u
PecniyOnuku KpbiM OTBETCTBEHHOCTH JOJHKHOCTHBIX JIMI[ OPraHOB, MPEAOCTaBIISIOINIMX
rOCYJapCTBEHHbIE  YCIYTH, JOJDKHOCTHBIX  JIMII  OPraHOB,  NPEAOCTABISIOMINX
MYHUIUTNIAIbHBIE YCIYyTH, PaOOTHUKOB MHOTO(QYHKIHOHAIBHOTO LEHTpa, PaOOTHUKOB
MPUBJIEKAEMbIX OPTaHU3ALMI 32 HAPYUIEHUE TOPSAKA MPEAOCTABICHUS TOCYJaPCTBEHHBIX
Y MyHULIMTATbHBIX YCIYT;

uHPOpMAIIMI0O O TOPSAKE BO3MEIICHHUA BpeAa, MPUUYMHEHHOTO 3asBUTENIO B
pe3ysbTaTe HEHAJUIekKAIIETO MCIOJHEHUS MO0 HEHMCIIONHEHUS MHOrO(YHKIIMOHAIbHBIM
LEHTPOM WU €ro pabOTHHKAMH, a TaKKe MPUBIECKAEMbIMH OpPTaHU3AIUSIMU WU UX
paboTHUKaMU OO0S3aHHOCTEH, TMPETyCMOTPEHHBIX 3aKOHOJATEIHCTBOM Poccuiickoit



®enepanuu u Pecniyonnku Kpbim;

pexuM paboThI U a/ipeca UHBIX MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB U MPHUBIIEKAEMBIX
OpraHu3allnii, HaxoAIuxcs Ha TeppuTopun Pecryonuku Kpeim;

UHYI0 HMHPOpMAILMIO, HEOOXOAUMYIO [IJIsi TMOJYy4YeHUS TOCYJAapCTBEHHOW W
MYHUIUTIATBHON YCIIYTH;

0) HEe MeHee OJHOro OKHa (padodero mecra), 0OOPYAOBAHHOIO IEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTYIa K MH(OPMAIIMOHHBIM CHCTEMaM, MeYaTaroluM
U CKAHUPYIOIIMM YCTPOMCTBOM, OJJIEKTPOHHOM CHCTEMOM YIIPABIICHHS OYEPEABI0 U
npeIHa3HaYeHHOro [ HWH()OPMHUpOBaHHS 3asBUTENEH O TMOPAIKE MPETOCTaBICHUS
rOCyJapCTBEHHbIX W MYHUUMIAIBHBIX YCIYyr, O XOJ€ PAacCMOTPEHHs 3alpoCOB O
MPEJIOCTABICHUM TOCYIAapCTBEHHBIX W MYHHIMOAIBHBIX YCIYyr, a Takke s
MpPEeAOCTaBICHUs HMHOW WHGOpMAalMK, B TOM YHCIE YKA3aHHOHM B MOJIYHKTE «a»
HacTosimero myHkra. OkHa (pabodne mecTa), CO3/IaHHbIE B COOTBETCTBUHU C HACTOSILIAM
MOAITYHKTOM, HE SBJISIIOTCSI OKHAMH MPHEMa U BbIJaYl JOKYMEHTOB;

B) IIPOrpaMMHO-aIIapaTHbIl KOMIUIEKC, 00€CIeunBaOUi AOCTYI 3asBUTENEH K
EII'Y, PIIT'Y, a Takxe Kk UHPOPMAIIUU O TOCYAAPCTBEHHBIX U MYHHUIIUNAIBHBIX YCIyTax,
IPEIOCTABIIIEMBIX B MHOTO(QYHKIIMOHATIBHOM LIEHTPE;

I) CTYyJibsl, KpECEJIbHbIE CEKIIMH, CKaMbu (OAHKETKH) W CTOJIbI (CTOMKH) JUIs
oopMIIeHUSI JTOKYMEHTOB C pa3MelleHneM Ha HuX (opMm (0JIaHKOB) JIOKYMEHTOB,
HEOOXOAMMBIX JIJIS TTOJIYYSHUS TOCYTAPCTBEHHBIX M MYHUIIUNIATBHBIX YCIIYT;

1) JIEKTPOHHYIO CUCTEMY YIIPABJICHUS OYEPENbIO.

3.4. UnauBHyanbHOE KOHCYJIBTUPOBAHUE MO Tele(pOHY HE TOJKHO npeBbimaTh 10
MuHYT. OTBET Ha TeleOHHBIA 3BOHOK JOKEH HAyuMHAThCA C HUHQOpManuud O
HauMeHOBaHUM OpraHa, MHOroQyHKUHOHAJIBHOTO LEHTPa, B KOTOPBIA IO3BOHMII
rpaXJaHuH, (aMUIIMM, UMEHH, OT4YeCTBE (IIPU HAJIMYMU) W JOJDKHOCTH CHEIUAINCTA,
OCYUIECTBJISIONIET0 MHANBUAYAbHOE KOHCYJIbTHUpOBaHHE MO TenedoHy. KoHcynpTanuu
oOmero xapakrtepa (0 MECTOHaXOXJEHUHU, Tpaduke padoThl, TPeOyEeMbIX TOKyMEHTaX)
TaK)K€ IMPEIOCTABIAIOTCS C MCIOJb30BAHUEM CPEACTB aBTOMH(POpPMUpOBaHUS (Tpu
HaJIn4yun). [Tpu aBTOMH(GOPMHUPOBAHUU obecnieunBaercs KpYyTJI0CYTOYHOE
MPEIOCTABIIEHNE CIPABOYHON MH(POPMAIUH.

3.5. MunuBuAyanbHOE KOHCYJBTHPOBAHUE MO MOUTE (10 IEKTPOHHOM MOoUTe).

[Ipy wuHOUMBUIYadbHOM KOHCYJIBTUPOBAHMM IO TOYTE OTBET Ha oOOpaiieHue
3aMHTEPECOBAHHOTO JIMIIA HAMPABIIAETCA IMOYTOM B aJIpeC 3aMHTEPECOBAHHOTO Juua. OTBeT
HaIpaBJIseTCsl B MMCbMEHHOM BUJIE, AJIEKTPOHHOM MovToi JInbo yepe3 BeO — cailT Oprana
B 3aBHCUMOCTH OT crioco0a oOpallleHus 3aMHTEPECOBAHHOTO JIMIA UK CII0c00a JOCTaBKU
OTBETa, YKAa3aHHOTO B NMCBMEHHOM oOOpaileHuu (B ciaydae oOpaiieHus B ¢opme
BJICKTPOHHOTO JOKYMEHTAa B CpPOK, YCTAHOBJICHHBIM 3aKOHOIATEINLCTBOM Poccuiickon
Odenepanuun). Jlatolt mosydeHust oOpalieHus SBISETCS JaTa PETHCTpallid BXOSIIETO
obOpaienust B Oprase uivd MHOTO(QYHKIIMOHAJIBHOM IIEHTpE.

3.6. BpeMsi oxxumanusi 3agBUTENS MPU WHIUBUIYAIHPHOM KOHCYJIBTUPOBAHHUH TIPU
JMYHOM OOpaIlleHNH He JOHKHO MPEBHIIATh 15 MUHYT.

NuauBuayanbHOe KOHCYJIbTUPOBAHUE TIPU JTUYHOM OOpAIICHUN KaXKJ0TO 3asSBUTEIS
JIOJHKHOCTHBIM JuioM OpraHa uian paOOTHUKOM MHOTO()YHKIIMOHAJIBHOTO LIEHTpa He
JOJDKHO npeBbiaTh 10 MUHYT.

3.7. HomxHoctHOe nuuo OpraHa, NPeJOCTABISIIOUIETO0 MYHHUIMIAIBHYIO YCIYTY,



pabOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTPA, IPU OTBETE HA OOpAaICHUS 3asBUTEICH:

- IIPY YCTHOM OOpalleHnu 3asBUTeNs (1Mo TeseoHy WK JUYHO) MOTYT JaTh OTBET
camocTodTeNnbHO. B ciywasx, korga JokHOcTHOe Juio Oprana, paOOTHHK
MHOTO(YHKIIMOHAJILHOTO IIEHTPa HE MOXKET CaMOCTOATENIbHO OTBETUTh Ha 3aJlaHHBIN MPHU
TeneOHHOM OOpallleHHH BOMPOC, Tele(OHHBIN 3BOHOK MOJDKEH OBITh MepeagpecoBaH
(mepeBeneH) apyromy JOJKHOCTHOMY JIMIYy WM OOpaTUBLIEMYCS JHIYy cOoOIaercs
TenedOHHBIN HOMED, 0 KOTOPOMY MOKHO MOJYYUTh HEOOXOAUMYIO HH(POPMAIIHIO;

- IpU OTBETE HA Tene(OHHbIC 3BOHKH, YCTHHIE U MMCbMEHHbBIE 00paIIeHUs TOJKHBI
OTBEYATh BEXKIIMBO U KOPPEKTHO;

- MpU OTBETE Ha Tele(OHHBbIE 3BOHKH JIOJDKHOCTHOE Jnio OpraHa, paOOTHUK
MHOTO(QYHKIIMOHAJIBHOTO IIEHTPA, OCYIIECTBISIONINE KOHCYJIBTHPOBAHUE, JOJKHBI
Ha3BaTh (PaMWINIO, UMsI, OTYECTBO (ITOCJIEIHEE - TPU HATUYHH), 3aHUMAEMYIO JOJKHOCTD
n HamMmeHoBanue Oprana. Ilo pesynpraTaM KOHCYJIBTUPOBAHHS JOKHOCTHOE JIMIIO,
OCYLIECTBJISIONIEE KOHCYJIbTUPOBAHUE, JOJDKHO KPAaTKO IOJBECTH UTOTU U NEPEUYHUCINUTH
3asiBUTEII0 MEPbI, KOTOPbIE HEOOXOAUMO IPEIIPUHSATD;

- OTBETHl HA NUCHbMEHHBIE OOpAIEHUS JAIOTCA B MPOCTOH, YETKOW U TOHSATHOU
(dopMe B TUCbMEHHOM BU/JIE U TOJIKHBI COJIEPIKATH!

-OTBETHI Ha [IOCTABJICHHBIE BOIPOCHI;

-JI0JDKHOCTD, (PaMUJIMIO U MHULMAJbI JINLA, TOAIUCABIIErO OTBET;

-pamMIIINIO0 U UHUIMAIIBI UCTIOJIHUTEIIS;

-HAMMEHOBAHUE CTPYKTYPHOTO MOAPA3ACIICHUSA-UCTIOTHUTENS;

-HOMeD TesiepoHa UCTIOJTHUTEIIS;

- HE BIIpaB€ OCYILIECTBIIATh KOHCYJbTUPOBAHUE 3asIBUTEJICH, BBIXOAAIIEE 32 PAMKH
MH()OPMUPOBAHMS O CTAHIAPTHBIX MPOILEAYpax M YCIOBHUSX OKA3aHMS MYHHUIMNAIbHOU
YCIIYTH U BIMSIOLIEE MPSIMO UM KOCBEHHO Ha MHAMBUAYAJIbHbIE PEHICHUS 3asIBUTEIEH.

3.8. Ha EIII'Y, PIII'Y u oduumansHoM caiite Oprana pasmemiaercs cieayroas
uHdopmanus:

1) ucyepnbIBarOMi MEepeUYeHb JTOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEAOCTaBICHMUS
MYHUIIMIIAJIBHONW yCIIyTH, TpeOOBaHUS K O(QOPMIICHUIO YKA3aHHBIX JOKYMEHTOB, a TaKxkKe
nepeyeHb JOKYMEHTOB, KOTOpbIE 3asBHUTENb BIPABE MPEAOCTABUTh MO COOCTBEHHOMN
WHUINATHBE;

2) KpyrT 3asiBUTEJIEH;

3) CpOK MpeIoCTaBICHUS MyHULIMIIAIBHON YCIIYTH;

4) pe3ynbTaThl NPEIOCTaBICHUS! MYHULIMITAIbHON YCIYTH, MOPSAOK MPEACTaBICHUS
JOKYMEHTA, SBJISIFIOLIETOCs PE3yIbTaTOM MPEAOCTABIICHUS MYHULIUIIAILHON YCIYTH;

5) pa3Mep TOCYAapCTBEHHOW TMOILIWHBI, B3UMAaeMON 3a MPEIOCTABIICHUE
MYHHULUITAIBHON YCIIYTH;

6) uCUepIbIBAIOIINNA NEpPeYeHb OCHOBAaHUM Il MPUOCTAHOBIEHUS WJIM OTKas3a B
MPEAO0CTABICHUN MYHUIIMNIATBHON YCIIYTH;

7) o mpaBe 3asBUTENS Ha JaocyacOHOoe (BHecyneOHoe) oOkajloBaHWE EHWCTBHIA
(Oe3nmeiicTBUS) M peLIEHUM, MNPHUHATHIX (OCYIIECTBISEMBbIX) B XOJ€ MNPEAOCTaBICHHUS
MYHULUIIATIBHON YCIYTH;

8) ¢opmbl 3asBiueHWW (YBEIOMJICHHH, COOOIIEHUI), WCIOJB3yeMbIe TIPH
MIPEAOCTABIEHUN MyHULIUNIATBHON YCIIYTH.

Nupopmanms wa EIY, PIIY o mnopsake W Cpokax MpedoCTaBICHHUS



MYHMIIMIIAJIbHOW yCIyTM Ha OCHOBAaHMM CBEICHUH, cojaepKaluxcs B (QenepaabHOi
rocyaapcTBeHHoOM MHpopMalMoHHON cucteme «DenepanbHblil peecTp rocy1apCTBEHHBIX
Y MYHUIIUTAIBHBIX YCIYT ((PYHKIUN)», MPEAOCTABISIECTCS 3asBUTEIIO OECIIIaTHO.

Hoctyn k wuHboOpManmmu O CpoKax H TOPSAAKE TNPETOCTaBICHUS YCIYyTH
OCYUIECTBJISICTCS 0€3 BBIMOJHEHUS 3asBUTEIEM Kakux — JHO0 TpeOoBaHUM, B T. 4. 0e3
UCIIOJIb30BAHUSl TPOrPAMMHOTO OOECTeUeHHs, YCTaHOBKAa KOTOPOTO Ha TEXHUYECKUE
CpelcTBa 3asBUTENA TpeOyeT 3aKIIOUEHHUs JIMIEH3MOHHOIO WM WHOTO COTJIAIICHUS C
npaBooOajaresieM MNpPOrpaMMHOrO OO€eCleYeHus, MPEeAyCMAaTPUBAIOIIET0 B3WMaHHE
IJIAThI, PETUCTPALMIO WM AaBTOPU3ALMIO 3asBUTEN WA IPEIOCTABICHUE UM
MEPCOHANBHBIX JTAHHBIX.

3.9. CBeneHus 0 X0€ MPeAOCTaBICHU MyHUIIMNAIBHONW YCIIyTH 3asIBUTENb BIIPABE
MOJIYYUTh NPU JTUYHOM, MUCBMEHHOM OOpaieHun B Opras, Ipe1oCTaBIsOMUNA YCIyry, a
Takke nocpeacTtBoM TenedoHHO cBsa3u Oprana. Kpome Ttoro, cBeieHuss o Xojne
MPEIOCTABJICHNUS] MYHHULIMIIAIBHON YCIYTW 3asBUTEIb BIPABE MOJYUYUTH ITOCPEICTBOM
PIITY (nns 3asBnenuit, noganueix nocpeactsoM PIITY), snexkrponnoi mouts Opraua.

3.10. CnpaBouHas uH(poOpMaIus MOAJICKUT 00s3aTeIbHOMY pa3menieHuto Ha EINT'Y,
PIITY, odummansHoM caitite OpraHa, NpeaOCTaBISIONIET0 MYHUIUMAIBHYIO YCIYTY U
ABJISIETCA NOCTYIHOM JuIsl 3asiBUTelst. OpraH, MpeIoCTaBISIIOIUNA MYHUIIMIAIBHYIO YCIYTyY
oOecrieunBaeT pa3MelIeHNe U aKTyalu3aliio CIpPaBOYHON MHOOPMAIIMU B AJIEKTPOHHOM
Bujie nmocpeactsom EINTY, PIITY, odbunmansHoro caiita Oprana.

K cnpaBo4HO#i HHpOpMaLIUK OTHOCUTCS:

- MECTO HaxoxJeHus u rpaduku padorel OpraHa, NOperIOCTaBISIOLIETO
MYHULIMNAIBHYK) YCIYTy, €ro CTPYKTYPHBIX IOAPA3AEIEHUN, NPEAOCTABISIOMINX
MYHHUIUIIAIBHYIO YCIYTY, TOCYAAPCTBEHHBIX U MYHUIIMITAIBHBIX OPTraHOB M OpPraHU3aLNi,
oOpalieHre B KOTOpPbIe€ HEOOXOAMMO JUIsl MOJTYYEHUS MYHULUIAIBHOW YCIYTH, a TaKKe
oTzeNeHUH (LIEHTPOB) MHOTO(YHKIIMOHAIBHOTO LIEHTPA;

- CIIPaBOYHBIE TenehOoHbI CTPYKTYPHBIX MOApa3IeICHUN Oprana,
MPEIOCTABISAIONIEI0  MYHUUMNAIBHYIO  YCIyry, OpraHH3alui, Y4YacTBYIOIIUX B
MPEIOCTABIICHUM  MYHUIIMIAIBHOW  YCIyrd, B TOM uHcie HoMep TenedoHa-
aBToMH(popmMaTopa (Mpy HATUYUHN);

- aapeca odwurmanbHOoro cairta OpraHa, MNPEIOCTABISIIONIETO MYHHIIMITAIBHYIO
yciyry, pacnoioxkenHoro Ha Iloprane IlpaButenbctBa PecmyOmmku Kpeim, a Taxoke
AJIIEKTPOHHOM TOUTHI U (MJTK) POPMBI OOpaTHOM CBsI3U B ceTu «HTEpHETY.

Nudopmanust 0 mpenocTaBieHud MyHUIIMIAIBHON YCIyTy A0JKHA ObITh TOCTYITHA
JUISl UHBAJIUJIOB.

II. Cranaapr npeaocraBjieHUsi MYHULUNIAJIBHON YCJIYTH
4. HammeHOBaHMe MYHMUIMIIAJIBHOMN yCIyTH

4.1. Bpliaua apXuBHBIX CIIPABOK, ApPXMBHBIX BBINHCOK W APXUBHBIX KOIHH IO
COLIMAJIBHO-IIPABOBBIM 3aIIPOCAM.

5. HamMmeHOBaHHe OpraHa, npeaoCcTaBJIsI0Nero MyHMIMIAJBHYI0 YCIYTy



5. 1.MyHUIIMNAJIBHYIO YCIIYTY MpPEeNoCTaBiIsgeT aJAMUHUCTpanus MeXBOJHEHCKOTO
cesibecKoro nocenenus Yepnomopcekoro paiiona Pecryonuku Kpeim

5.2. MyHununangbpHas yciyra MOXKET IPEJOCTaBIATHCA B MHOTO()YHKIHMOHAJIBHOM
LIEHTPE B YaCTHU:

- @Ipuema, perucrpauuu M nepenadn B Oprad 3asBIEHUS U JTOKyMEHTOB,
HEOOXOAMMBIX JUIsl IPEIOCTABICHNUS MyHUIIMIIAJIBHON YCIIyTH;

- UH(OPMUPOBAHUS O MOPSAKE MPETOCTABICHUS MYHHUIMIAIbHOW YCIYTH, O XOJ€
BBIIOJIHEHUS
3arpoca 0 NpeA0CTaBICHUN MyHULIUNIAIBHON YCIYTH;

- BBIJIAYM pe3ysibTaTa NpeA0CTaBICHUS MyHUIIMIIATbHON YCIYTH.

5.3. 3ampenieHo TpeOOBATh OT 3asBUTENS OCYIIECTBIEHUS JCHCTBUIL, B TOM YHUCIE
COTJIACOBAaHUM, HEOOXOAUMBIX JUIsSl MOJY4YEHHUS MYHHUIMIAIBHOM YCIYTM U CBA3aHHBIX C
oOpallleHueM B UHBIE TOCYJAapCTBEHHbIE OpraHbl M OPraHM3AlMH, 32 HCKIIOYECHUEM
MOJIYYeHHUS] YCIAYr M TMOJY4YEHUs JOKYMEHTOB W HH(POpPMALMH, NPEIOCTABISEMBIX B
pe3ynbTaTe MPeOCTaBICHUS TAKUX YCIIYT, BKIIOUEHHBIX B NE€PEUHHU, YKa3aHHbIE B YACTH
nepBoil cratem 9 @enepanbHoro 3akoHa ot 27 wuronsg 2010 roma Ne 210-d3 «O6
OpraHu3alUU NMPEAOCTABICHUS ITOCYJAPCTBEHHBIX U MyHUIIUTIAIBHBIX YCITYT».

6. Onucanue pe3y/ibTaTta NpeAOCTABJICHIS MYHUIIUNIATBHOH YCJIYTH

6.1. Pe3ynpraTtom npenocraBieHuss MyHULUNAIBHOW YCIIYTH SIBJSETCS:

- apxuBHble crnpaBku ([Ipunoxenue Nel k HacTodmeMy AJAMUHUCTPATUBHOMY
pErjlaMeHry);

- apxuBHble Bbiucku (IIpunmoxenne Ne2 x HacTosiieMy AIMUHUCTPATHBHOMY
pErjlaMeHry);

- apXUBHBIE KOINH;

- TEMaTUYECKHE MMOJA00PKH KOMUN apXUBHBIX JTOKYMEHTOB;

- TEMaTHYECKHE 0030pbl ApXUBHBIX JJOKYMEHTOB;

- UTHPOPMAIIUOHHOE MHCHMO;

- YBEIOMJICHHE O HEBO3MOXXHOCTHU MPEIOCTaBUTh WH(OPMALIUIO.

7. Cpok npeaocTaB/eHUsI MyHUIIUNIAJTbHOM YCJIYIH

7.1. O0mmii Cpok mpemocTaBiIeHUS MyHUIUNaIbHON yciyru — 30 (TpUALATH)
KaJIeHJIAPHbIX JHel co nHS TpencraBieHus B OpraH JOKYMEHTOB, OOS3aHHOCTH I10
MIPEIOCTABICHUIO KOTOPHIX BO3JIOKEHA Ha 3asBuTeNs. [Ipu CIOXHBIX 3ampocax CpoK
MOXET OBITh MPOJJICH, HO He Oosiee dyeMm Ha 30 KaJeHIAPHBIX JHEW ¢ 00sA3aTEIHHBIM
YBEJIOMJICHHEM 00 3TOM 3asiBUTEJIS.

B cimydae npeacrtaBieHus 3asiBUTENEM JOKYMEHTOB 4epe3 MHOTO(YHKIIMOHATBHBIH
IEHTP WJIM HampaBJCHHUs 3ampoca B S3JEKTpOHHOM Buie, mocpernctsoMm PIITY, cpoxk
MPEIOCTABIICHUS MYHUIIMINAIBHON  yCIyTH HMCUUCISAETCS CO JHS  TOCTYIUICHUS
(peructpanuu) 1OKyMeHTOB B Opras.


consultantplus://offline/ref=72824274E25256C35AFD0822C9064307712623301561B7ECA2E0F212F3E18ABD7A2238A82E4AC2EAw1NEI
consultantplus://offline/ref=72824274E25256C35AFD0822C9064307712623301561B7ECA2E0F212F3E18ABD7A2238A82E4AC2EAw1NEI
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MHuoro(hyHKIIMOHATBHBIN EHTP 00ECIIEUNBALT Mepeaady 3asBJICHUS U IOKYMEHTOB
B Opran B CpOK, HE NIpeBbIIAIOMUX 2 (ABYX) padouMx JHeH, CICIYIOIMHUX 3a JTHEM
mprueMa JOKyMEHTOB B MHOTO(YHKIIMOHAJILHOM LIEHTPE.

7.2. Cpok Bblmauu (HampaBjICHUs) pe3yibTaTa MPEAOCTaBICHUS MYHUIIMIAILHOMN
YCIIYTH 3asiBUTEII0 COCTaBIIIET HE OoJiee 3 (TpexX) KajeHAapPHbIX JHeH CO JHS NMPUHATHUS
COOTBETCTBYIONIETO penieHus OpraHom.

7.3. Ilepemayua B MHOTO(YHKIIMOHAJIBHBIM IIEHTp pe3yibTrara IpeaoCTaBICHUS
MYHUIIUITATBHON YCIYTH TI0 3asiBICHUSM, MOCTYNUBIINM 4Ye€pe3 MHOTO(YHKIIMOHATLHBIN
IIEHTP, OCYIICCTBIACTCS HE IMo3aHee 2 (ABYX) padodyux JHeH, CICAYIOIIMX 3a JTHEM
OKOHYAHMS, YCTAHOBJIECHHOTO JICHCTBYIOIIUM 3aKOHOJATEILCTBOM CpOKa IMPEA0CTaBICHUS
MYHUIIUMTATBHON YCITYTH.

MHoOro(pyHKITMOHATBHBIA IIEHTP OCYIIECTBISET BBIJAUy 3asBUTEIIO pe3yibTaTa
MPEIOCTaBICHUSI MYHHUIIUNAILHOW YCIYTd B TEUYEHHE CpOKAa XpaHEHUS TOTOBOTO
pe3yiabTara,  MPEeIyCMOTPEHHOTO  COIVIAICHMEM O  B3aUMOJICMCTBUH  MEXKIY
MHOTO(YHKITHOHAJILHBIM LIEHTPOM U OpraHom.

7.4.  llpuocTaHOBJEHHUE  TMPEIOCTABICHUS  MYHUIMNAILHOW  YCIYrd  HeE
MPEyCMOTPEHO.

8. [lepeyeHb HOPMATUBHBIX NPABOBBIX AKTOB, PEryJIUPYIOIIUX OTHOIIECHHS,
BO3HUKAKOIIME B CBSI3M C MPeI0CTABJIEHUEM MYHUIIUNIAJILHON YCJIYTH

8.1. IlepeueHb HOPMATUBHBIX IMPABOBBIX AKTOB, PETYJHUPYIOIIHUX IPEIOCTABICHHUE
MyHUIMNaabHOM ycimyru pa3menied Ha EIITY, PIIT'Y u opunuansHoMm caiite OpraHa.

9. UcuepnbiBaouuii nepevyeHb J0KYMEHTOB, HEO0OX0AMMbIX B COOTBETCTBHH C
HOPMATHBHBIMHU MPABOBLIMHU AKTAMU /ISl NPEIOCTABJEHUS MYHUIIMTIAJIbHOU YCJIYyTH
U YCJIYT, KOTOPbIE SIBJISIIOTCS HEO0OX0AMMbIMH U 00513aTeJIbHBIMH JIJISI
NpeIoCTABJICHUS MYHUIMNIAJIbHON YCIYTH, OJJIEKAMUX MPeI0CTABICHUIO
3asiBUTEJIeM, B TOM YHCJIe B 3JIEKTPOHHOM opMme

9.1. TlepedyeHr TOKYMEHTOB, 00SI3aTEIIbHBIX K IMPEIOCTABICHUIO 3asBUTEIECM, IS
MOJTYYEHHS] MyHULIUITAJIbBHOW YCIYTHU:

1) 3anpoc Ha mnpenocrtaBieHME MyHHIMNAIbHOM yciyrd, (IIpunoxenume Ne3 k
HacToAleMY AJIMUHUCTPATUBHOMY PETIAMEHTY).

3anpoc AOMKEH COAEPKATh CIEAYIONIYI0 HHPOPMAIIUIO:

- HaUMEHOBAHKE IOPUIMYECKOTO JIMIIA - aBTOpa 3ampoca (s rpakiaH - paMuiIn,
MMEHH, OTYECTBA, IPU HAIMYUH MOCIIETHETO);

- IOYTOBBIN W/WJTU DJIEKTPOHHBIN aJIpec, MO0 KOTOPOMY JIOJDKEH OBITh JTaH OTBET;

- CBEJCHUS, WHTEPECYIOUIME TI0JIb30BaTENlsd U  XPOHOJIOTMYECKHE PaMKH
3anpaimBaeMon nHdopmanuy;

- (opmy mnomyuyeHuss mosib3oBaTesieM HHPopMauuu (MHGOPMAILMOHHOE MHCHMO,
apXvBHas CIIpaBKa, apXWBHas BBIIIHCKA, apXMUBHAs KOMMS, TEMATUYECKUW TIE€PEUCHb,
TeMaTUYECKHUI 0030p JOKYMEHTOB);

- IMYHYIO MOJIIKCh aBTOpa 3amnpoca (rpaxxaaHuHa WA JOJKHOCTHOTO JIMIA);

- J1aTy.

2) JoKyMeHT, YAOCTOBEPAIOIINMA TUYHOCTb 3asiBUTENs (TIPEICTABUTENS 3asIBUTENS);
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3) JIoKyMEeHT, TOATBEPXKIAIOMINA TMOJTHOMOYMS TPEACTaBUTENs 3asBUTENS,
YIOJHOMOYEHHOIO Ha IMOJadyy JOKYMEHTOB H IMOJIYyYEHUE pe3yJbTaTOB OKa3aHUs
MYHUIIUNAIBHOW yciayru (B ciy4ae oOOpallleHusi TMpEeACTAaBUTENsl 3asBUTENS —
JOBEPEHHOCTh WJIM TPUKA3 O HA3HAUYCHUM WIA H30paHMM Ha JOJKHOCTh B Clydae
oOparieHus pykooautenst B Opran);

4) JlokyMeHTbI, TOATBEpP)KIAIOIIME IMpaBo (U3UYECKOTO JUIA Ha IMOJyYeHHUE
uH(bOpMAIIIU O TPEThEM JIMIIE: HOTaPUAIbHO 3aBEPEHHAs JOBEPEHHOCTD; JIOTOBOP (KYILIU-
NpOJaXH, JApEHHUs); pELICHUE Cy/Aa; CBUICTEIbCTB: O POXKICHUHU, Opake, NepemMeHe
UMEHH, O MpaBe COOCTBEHHOCTH, O MPaBe HACIEIOBaHUS;

5) cornacue 3asgBuTENEH Ha 00pabOTKY MEPCOHATBHBIX JAaHHBIX.

9.2. J1ns nojiy4eHus1 apXUBHBIX CIIPABOK COLUAIIBHO-IIPABOBOr0 XapaKTepa:

1) 3anpoc (Ilpunmoxxkenne No5, Ne6 K HacTosmemMy AJIMUHUCTPATUBHOMY
pErJIaMEHTY);

2) IOKyMEHT, yA0CTOBEPAIOIINI JIUYHOCTD 3asiBUTENS (TIPEACTABUTENS 3asIBUTES);

3) JlokyMeHT, TOATBEPXKAAOIIUNA TOJHOMOYMS TNPEACTaBUTENs 3asBUTEINS,
YIOJHOMOUYEHHOTO Ha I0Jady JOKYMEHTOB U IOJY4YEHHE pe3yJpTaTa OKa3aHus
MYHUIIMIIAJIBHON yCIyTH (B ciiyyae oOpalleHus NpeACTaBUTENs 3asBUTENS);

4) xomus TPYINOBOW KHWXKKH (IpU HCIOJHEHUHM 3allPOCOB, KaCAIONIMXCS
MOATBEPKIAEHUSI TPYAOBOrO CTa)ka, B TOM YHUCJE JIbIOTHOIO, CHEIUAIbHOCTH, pa3Mepa
3apa0OTHOM IJIaThl, Pa3IUYHBIX HAA0ABOK M JIBIOT B COOTBETCTBMU C IE€HCHOHHBIM
3aKOHOJaTeIbCTBOM Poccuiickoit denepanun);

5) cornacue 3agBuUTeNEH Ha 00pabOTKY MEPCOHANBHBIX TAHHbIX.

9.3. 3asBUTENIO MPENOCTABIACTCA BO3MOXKHOCTh MOIAYM 3aBJICHUS B SJICKTPOHHOU
dbopme mocpenctBom  PIII'Y. Ilpu HampaBiieHHMM  3asiBUTEJIEM  3asBJICHUS O
MPENOCTAaBICHUA MYHMIMIIAIbHOM ycnyru mnocpenctsoM PIIIY, 3asaBurens Bhopase
MPEAOCTABUTH B DJIEKTPOHHOM BHJI€ UHBIE TOKYMEHTBI, TPEAYCMOTPEHHbIE MyHKTamMu 9.1,
— 9.2. llpu wnHampaBneHun 3asBuUTENEM (TIPEACTABUTEIIEM 3asBUTENS) 3asBICHUS O
MPEAOCTABIEHUH  MYHHIMNAIBHOM  ycimyru — nocpencrBom — PIIIY,  mokymeHT,
YAOCTOBEPSAIONIMKM JMYHOCTh 3asBUTENIE HE TpeOyeTcs, JOKYMEHT, MOJATBEPKIArOIIHiA
MOJTHOMOYUSI MPEICTABUTENSI JIOJKEH ObITh MOANKCAH YCHJIEHHOW KBaIH(PUIMPOBAHHON
MOJIHUCHIO OpTraHa, BBAABIIETO JOKYMEHT, THO0 HOoTapuyca. B ciiyuae He mpenocTaBieHus
BBIIIEYKa3aHHBIX JIOKYMEHTOB B AJIEKTPOHHOM BHJE, 3aABUTEIIO MOCPEACTBOM «JIM4HOTO
kabunetray Ha PII'Y HampaBnsieTcs yBegoOMJIEHHE O HEOOXOAMMOCTH MPEAOCTABIICHHUS
IIOJIHOI'O KOMIUIEKTa TOKYMEHTOB B OpraH, NpeJoCTaB/ISIOIUNA MyHUIUIAIBHOW YCIyTY,
Ha OyMa)>XHOM HOCHUTEJIE, COTJIACHO YCTaHOBJIEHHOTO CPOKa.

®opmbl TOKYMEHTOB MJIs 3alOJHEHHUs] MOTYT OBITh IOJIyYEHBI 3asBUTEIEM MpU
TuYHOM oOpamennu B Oprad wid MHOTO(QYHKITMOHAIBHBINA IIEHTP, B AJIEKTPOHHOH (opme
Ha oduimaibHOM BebO-caiite Oprana, EIITY, PIIT'Y.

10. UcuepnbiBaromuii nepevyeHb JOKYMEHTOB, HEO0OX0AMMBIX B COOTBETCTBHH C
HOPMATHBHBIMHU NMPABOBBIMH AKTAMH JIJISl MIPEIOCTABJICHUS MYHHIMIIAJIbHOM
YCJIYT'H, KOTOPbIe HAXOAATCH B PACHOPSIZKEHNH IOCYIaPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI0 CAMOYIIPABJICHUS U UHBIX OPTraHOB, YYACTBYIOIIHUX B MIPeI0CTABJICHUMN
MYHUIMNIAJIbHOM YCJIYTd, H KOTOPbIE 3asiBUTE/Ib BIPaBe NMPeJACTABUTH, B TOM YHCJIE
B JJIEKTPOHHOH (popme
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[IpenocTaBieHne  JOKYMEHTOB, KOTOpPbIE  HAaXOJATCSI B  PACHOPSIKEHUU
roCyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYMPABICHHUS W HHBIX OPraHOB,
YYaCTBYIOIIUX B MIPEIOCTABICHUU MYHUIIMIIAIBLHON YCIyTU, U KOTOPBIE 3asIBUTENb BIIPaBe
IPEe/ICTaBUTh, B TOM YHCJIE B 3JIEKTPOHHOU (hopme, He TpedyeTcs.

11. Yka3anue Ha 3anpeT TPeOOBATH OT 3asiBUTEJISI

11.1. Opran, npenocTaBIAOMNNA MyHALIMNAIBHYIO YCIYTY HE BIIPABE:

- OTKa3blBaThb B TMpHUEME 3alpoca U HUHBIX JOKYMEHTOB, HEOOXOIUMBIX MJis
NPEAOCTABICHUS MYHULMNAIBHON YCIYTrH, B CIIy4yae, €CJIM 3ampoc U JOKYMEHTHI,
HEO0OXOAMMBIE JUIsl MPEIOCTaBICHUS MYHUIIMIAIBHOW YCIIYTH, MOAAHbl B COOTBETCTBUM C
uHpopmanuend O CpoKax U TMOPSAAKE NPENOCTAaBICHUS MYHHMIMNAIBHOW YCIYTH,
onyonukoBanHo#l Ha EIII'Y, PIII'Y, Ha opunmansHoM caiite Oprana, npegoCcTaBIIsIFOIIET0
MyHULIMNAIBHYK)  YCIyTy,  OpraHu3alud, Yy4YacTBYIOIIMX B  IPEAOCTABICHUU
MYHULIMIAIBHOUN YCITyTH;

- OTKA3bIBaTh B NIPEAOCTABICHNA MYHULUIIAIBHON YCIYTH B CIIy4ae, €CIIA 3alpoc U
JOKYMEHTBI, HEOOXOJIMMBbIE IJisl MPENOCTABICHUS MYHULUNAIbHOM YCIyru, MOJaHbl B
COOTBETCTBUHM C MH(pOpMAIMENl O CpoKax M MOPAJAKE MPEAOCTaBICHHUS MYHULUIAIBHOM
ycnyrd, omyosmkoBanHo Ha EIIY, PIII'Y, na odumuansHoM caiite Oprana,
[IPENOCTABISIOIIETO  MYHUIMNAIBHYIO  YCIyry, OpraHu3aluil, Y4YacTBYIOIIUX B
IIPEIOCTABICHUN MyHULIUIIAIBHON YCIIYTH;

- TpebOoBaTh OT 3asBUTENIA COBEPIICHHS HHBIX ACUCTBUN, KpPOME MPOXOXKIACHUSA
UACHTU(DUKAIIMKY U ayTEeHTU(PHUKAIMKM B COOTBETCTBUM C HOPMATHUBHBIMHU IPAaBOBBIMU
aktamu Poccuiickonn ®denepanuu, ykazaHus LENM TNpPUEMa, a TaKXKe IMPEIOCTABICHUS
CBEJICHUH, HEOOXOAUMBIX JIsl pacueTa IJIUTEIbHOCTH BPEMEHHOIO MHTEpBaja, KOTOPHIN
HEO00XO0IMMO 3a0pOHUPOBATH JIJIs IPUEMA;

- TpebOBaTh MPEACTABICHUS TOKYMEHTOB M HMH(MOPMALUU WM OCYIIECTBICHUS
NEWCTBUM, TMPEACTABIICHHE WM  OCYLIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMM TIPABOBBIMU AaKTaMH, PETYJIMPYIOIIMMHM OTHOLIEHHS, BO3HHUKAIOIIHME B
CBS3U C MPEJOCTABICHUEM MYHUIIMIIAIBHBIX YCIYT;

- TpebOBaTh MpEACTaBICHUS JOKYMEHTOB U HH(GOpPMAIIUU, KOTOPbIE B COOTBETCTBUU
C HOpPMaTHUBHBIMHU TMpPaBOBbIMU akTamMu Poccuiickoit ®@enepanuu u Pecmyomuku Kpbim,
MYHULIMNAIbHBIMU ~ MPABOBBIMU  aKTaMU HaxXoJATcsl B  pacnopsbkenun — Oprana,
MIPEAOCTABISIOIIETO MYHUIIMIIAIBHYIO YCIYTY, UHBIX TOCYIapCTBEHHBIX OPIaHOB, OPTaHOB
MECTHOT'O CaMOYIpaBJIeHUs U (WJIM) MMOABEJOMCTBEHHBIX OpraHU3alHi, YYaCTBYIOLIUX B
MPENOCTABICHUA MYHULMIIAIBHBIX YCIYT, 32 HMCKJIOYEHHEM IJOKYMEHTOB, YKa3aHHBIX B
yactu 6 crateu 7 @enepanbHoro 3akoHa Ne 210-D3;

- TpeboBaTh OT 3asgBUTENS MPEJOCTABICHHUS JOKYMEHTOB, IOJTBEPKAAIOLINX
BHECEHUE 3asBUTEJIEM IUIATHI 3@ IPEAOCTABIEHNE MYHULIMIIATBHON YCIIyTH;

- TpebOoBaTh OT 3asBUTEJISI OCYIIECTBIICHUS JIEUCTBHI, B TOM YHUCJE COTJIACOBaHUIA,
HEOOXOAUMBIX JIJISi TIONYYEHUsS] MYHULHUIIAJbHON YCIYTHM M CBSI3aHHBIX C OOpalieHUuEM B
UHBIE TOCYJApPCTBEHHBIE OpPraHbl, OpraHbl MECTHOI'O CAMOYIIPABIICHUS, OpPTraHU3allld, 3a
UCKIIIOYCHHEM TOJY4YeHHMs] YCIYr M TOJy4YeHHs JIOKYMEHTOB W HH(pOpMaluu,
IIPENOCTABISIEMBIX B PE3YJIBTATE MPENOCTABICHUSA TAKUX YCIIYT, BKIIIOUEHHBIX B IIEPEUYHU,
yKa3aHHble B yactu | cratbu 9 @enepanbHoro 3akona Ne 210-D3;
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- TpeOOBaTh OT 3aABUTEIIS MPECTABICHUS TOKYMEHTOB U MH(POPMAITUU, OTCYTCTBHE
U (WIM) HEJOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAJIUCh MPU MEPBOHAYAIBLHOM OTKa3e B
mpueMe JTOKYMEHTOB, HEOOXOAUMBIX IS IPEAOCTABICHUS MYHUIIUITAIBHOW yCIIYTH, JTU00
B MPEJOCTAaBJICHUM  MYHUIMOAIBHOM  yCIYrd, 3a  HCKJIIOUYEHHEM  CJIy4daes,
IPEAYCMOTPEHHBIX MOJAIMYHKTAMU «a» - «I» MyHKTa 4 dactu 1 crarbu 7 depepanbHOrO
3akoHa Ne 210-D3.

12. UcuepnbiBalOmnii nepedyeHb OCHOBAHUM VISl 0TKA3a B PUeEMe
AOKYMEHTOB, HEOOXOAMMBIX /ISl IPEI0CTABJICHUA MYHUIIUNIAJIBHON YCJIYTH

12.1. OcHoBanusi Uil OTKa3a B MpUEME JOKYMEHTOB HEOOXOAMMBIX IS
MPEA0CTABIICHUS MYHULIMIIAIBHON YCIYTH:

1) 3agBuTeNb HE COOTBETCTBYET TpeOOBaHWSAM, YyKa3aHHBIM B 1. 2.1.
AJIMHUHUCTPATUBHOTO PETJIAMEHTA;

2) HanW4ue B 3asBJIICHUM HEOTOBOPEHHBIX HCIIPABICHUHN, CEPbE3HBIX MOBPEKICHUM,
HE MO3BOJIAIOIIMX OJHO3HAYHO UCTOJIKOBATh UX COAEpPKAHUE, OJUUCTOK JMO0 MPUIIHCOK,
3a4EPKHYTHIX CIIOB;

3) TeKCT 3asBICHUS HE MOAJIAETCs IPOUTEHUIO;

4) oTCyTCTBUE B 3as1BJICHUH CBEJICHUH O 3asBUTENE, IOANUCH 3asiBUTEIIS.

12.2. OcHoBanueM /i OTKa3a B TMpHUEME K PAaCCMOTPEHHUIO OOpalleHus 3a
MOJIYYEHUEM MYHUIUINAIBHOW YCIYTd B D3JEKTPOHHOM BHJI€ SBISIETCS HalM4yue
MOBpeXJIeHU  (aiinia, HE TMO3BOJIAIONUX MOJYYUTh JOCTYNl K HWHGOpMAIUU,
cozeprKaliencs B JOKYMEHTE.

12.3. OcHoBaHueM Jyisi OTKa3a B TpHUEME JOKyMEHTOB 3asBUTENsT PaOOTHUKOM
MHOTO(YHKIMOHAJIBHOTO LEHTpa SIBISIETCS OTCYTCTBHE JMOO OTKa3 B IPEJOCTABICHUU
3asIBUTEJIEM OpUTrMHajga JOKYMEHTA, YJAOCTOBEPSIOLIETO JIMYHOCTh  3asBUTEII,
MPEACTABUTENS 3asBUTENS, 4 TAKXKE MPEIOCTABICHUE HENECHCTBUTEIBHOIO JOKYMEHTA,
YAOCTOBEPSIOIIETO JUYHOCTD 3asSBUTEIIS.

13. UcuepnbiBarOMii nepedyeHb OCHOBAHUM /IJISl IPUOCTAHOBJICHUS] UJIN
0TKAa3a B MPeA0CTABJICHUHA MYHUIUNIAJIBLHOMU YCJIYTH

13.1. OcHOBaHMs M1 MPUOCTAHOBIICHUS NIPEAOCTABICHUS MYHULIMIIATBHON YCIYTH
OTCYTCTBYIOT.

13.2. OcHoBaHusiIMH i1 OTKa3a B MPEJOCTABICHHWM MYHULHUNAIBHOW YCIyTH
SBJISIFOTCSL:

- OTCYTCTBHE JTOKYMEHTOB B Oprase 1o 3anpaimBaeMoi TEMaTUKE;

- TEKCT 3aIpoca He MOJIaeTCs MPOYTEHUIO;

- OTCYTCTBHE B 3ampoce, OOpalleHUH HEOOXOIMMBIX CBEACHHUN AJI1 MPOBEIACHUS
ITOMCKOBOM palOThI;

13.3. 3asgButenp (MpeACTaBUTENb 3asBUTENS) BIPABE OTKA3aThCsl OT MOJYYEHHUS
MYHULMIIATBHOM YCIYTM HA OCHOBAHHUH JIMYHOTO MHUCBMEHHOTO 3asBJICHMSI, HAIIMCAHHOTO
B CBOOOJHOW (opMe HampaBUB IMOYTOBBIM OTHpPaBICHUEM (C YBEIOMIICHHEM) WIU
oOpatuBmuck B OpraH.
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13.4.B cinydae oTcyTCcTBUSI JOKYMEHTOB B OpraHe mo 3ampaiiMBacMOil TEMaTHUKE,
npu o0iagaHuu HHGoOpMaIlMen o MecTe UX HaxoxaeHus, Opran HanpapJseTCs MUCHMO TI0
NPUHAIICKHOCTH C 00513aTEITLHBIM YBEIOMJICHUEM 3asIBUTEIIS.

OTka3 B NpeloCTaBICHUN MYHUIUIIAJIBHON YCIYTH HE MPEMSATCTBYET MOBTOPHOMY
oOpalieHuIo 3a MPeA0CTaBICHUEM MYHUIIUIIATLHON YCIYyTH.

14. IlepeyeHb yCiayr, KOTOpbIE SIBJISIIOTCS HEOOXOAMMBIMH U 00513aTeJIbHBIMU
JJIS1 IPE0CTABJICHNS MYHUIIUNIAJIbHOM YCJIYTH
14.1. VYcmyru, HeoOXoaumble U 00s3aTenbHBIE Uil  MPEAOCTaBICHUSA
MYHUIIUTIATBHOU YCIIYTH, OTCYTCTBYIOT

15. Ilopsinok, pa3mMep U OCHOBAHMS B3MMAaHUS IOCYJAPCTBEHHOI MOIIUHBI
WIN HHOM IUIaThl, B3UMAEMOii 32 IpeJ0CTABJIeHHEe MyYHHMIMIIAJIBHON yCJIyI'H
15.1. IInara 3a npenocTaBiIeHHE MYHUIIUIIAIBHON YCIIYTH HE B3UMAETCS.

16. Ilopsinok, pa3mMep U OCHOBaHMS B3MMAaHUS IUIATHI 32 NPe10CTABICHHE
yCJIyT, KOTOPbI€e SIBJSIIOTCA HEOOXOAMMBIMH M 00513aTeJIbHBIMM VIl IPeJ0CTABJICHUS
MYHUIUNAJIbHOM YCIYTH

16.1. Ilnata 3a mpeAOCTaBI€HUE YCIYT, KOTOPBIE SIBIAIOTCS HEOOXOAUMBIMH U
00s3aTeNbHBIMU JJIs1 IPEIOCTABICHUS MyHUIIMIIAIIBHON YCITyTH, OTCYTCTBYET.

17. MakcuMaJIbHBIN CPOK 0KMAAHMSA 3asIBUTE/ISI B OUepeaH IPH Mogaue
3ampoca o0 NpeJoCTaBJIeHUM MYHHMUMIIAJIBHOM YCJIYId M NIPU NOJYYEHHUH pe3yJibTara
NpeAoCTABIEHU MYHHMIMIIAJIbHON YCIyIH

17.1. Bpemss oxumaHnusi 3asBUTEIsI B OYEpeAM MpH TOJade 3ampoca o
MPEAOCTABIECHUA MYHUIUIIAIBHOW YCIYTH U MIPU MOJYYCHUHN PE3YIbTaTa Mpe10CTaBICHUS
MYHULIMNATBHOMN YCIYTH HE JOJIKHO NPEBbIIATh |5 MUHYT.

18. Cpok 1 nopsiIoK perucTpauyu 3anpoca 3assBUTEJISA 0 MPeI0CTABJICHUHU
MYHUIMIIAJIbHOM YCJIYTH, B TOM YHCJIE B JIEKTPOHHOI opme

18.1. Perucrpanus 3adBieHus1, NOCTynuBIIero B Opran, OCyIIECTBISETCS B TCUCHHE
1 pabouero mHs, C JaThl €r0 MOJYYEHHUS NOKHOCTHBIM JiuiioM Oprana. Peructparnus
OCYILIECTBIISIETCS IMyTEeM MPOCTABJICHUS OTMETKHM Ha 3asBJICHUM (JlaTa MpUeMa, BXOSIIHUMA
HOMEp) ¥ PETUCTPALINY 3aBJICHUS B )KypHaJIe pErUCTPaALIUH.

18.2. 3asBieHne U JOKYMEHTHI, ITOJaBaeMbIe Yepe3 MHOTO(YHKIIMOHATBHBIN IIEHTD,
nepenaroTcss B Oprad B CpOK, HE TMpEBBIMAIMMA 2 (ABYX) padoumMx JHel, co THSI WX
MOCTYIJICHUSI B MHOTO(YHKIIMOHATIBHBIA IEHTP, U PETHCTPUPYIOTCS OpraHoM B 3TOT kKe
JICHb.

18.3. Ilpm HampaBieHUM  3adABUTEIEM  3asBJICHUS O  MPEIOCTABICHUU
MYHUIIUMTAIBHOM YCIIYTH B 3JIeKTpoHHOU (hopme nocpenctBoMm PIIT'Y, Opran B TeueHue 3
pabouux JAHEW Cco JHS TOJyYeHUs] YKA3aHHOTO 3asiBJICHUS HAMpaBIsAET 3asBUTEIIO
yBeJIOMJICHHE B «JIMUHbIN kKabuHeT» Ha PIIT'Y, o HeoOxoaumocTu nipeacTaBienust B Opran
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HAOKYMCHTOB, YKAa3aHHBIX B ITYHKTC 9.1. HaCTOALICTO AI[MI/IHI/ICTpaTI/IBHOFO periiamMmcHTa, Ha
6YM8,}KHI>IX HOCHUTCIIX C YKAa3aHUCM JaTbl, BPCMCHHU HX IIPpCAOCTABIICHHUA M MCCTa
HaXO0XJICHHUA OpraHa.

19. TpeGoBaHusI K MOMENIEHUAM, B KOTOPBIX MPEI0CTABISIETCS
MYHHMIUNIAJbHASA YyCJIYTra, K 321y 0’KHUAAHUA, MECTaM JJIsl 3alI0JTHEHHS 3al[POCOB 0
NPeA0CTABJICHNY MYHUIUNIAJIbHON YCJIYTId, MHPOPMAMOHHBIM CTEHIAM C
o0pa3uamMu UX 3aM0JTHEHHS U NlepeYHeM TOKYMEHTOB, He00XOAUMBIX JIJIsl
NMPeA0CTABJICHUS] MYHULIMIIAJIBLHOU YCJIYITH, B TOM YHCJIe K 00eCeYeHUI0
AOCTYIHOCTH VISl HHBAJIMJA0B YKAa3aHHbIX 00bEKTOB B COOTBETCTBHH C
3aK0HOAATeJbCTBOM Poccuiickoit degepauuu 0 COMATLHOM 3alIUTe HHBAJIUI0B

19.1. B wmensx oOecnedyeHus KOH(PHUICHIIMATHHOCTH CBEACHHM BEAETCA TMpPUEM
TOJIbKO OJHOTrO 3asiBUTENsA. OJIHOBPEMEHHOE KOHCYJIbTUPOBAHUE U (WJIM) MPUEM JIBYX U
0oJiee 3asiBUTENIEN HE TOMYCKAETCS.

Pabouee mecto cneumamucra OpraHa (CTpyKTypHOro mnoapasaenenus Oprana),
HEIOCPEICTBEHHO Y4YacCTBYIOILIETO B MPEIOCTaBICHUM MYHHULIMIIAIBHON YCIYTH, AOJIKHO
ObITh O0OpPYIOBAaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyINa K
HEO0OXOAMMBIM HMH(OPMAIMOHHBIM 0a3aM JaHHBIX, MEYATAIOIIUM, KCEPOKOMUPYIOMIUM U
CKaHHMPYIOIIUM YCTPOMCTBaAMHU, MUMETh WHMOpMaIio o GaMUIUU, UMEHH U OTYECTBE
CHeUaIiCTa, OCYIECTBIAIONIEr0 MPUEM 3asiBUTEIEH.

Bxon B 3manne Oprana qo/KeH ObITh 000pY/I0BaH BBIBECKOM € YKa3aHUEM TOJTHOTO
HauMeHoBaHus Oprana, ajpeca, HoMepa TesneoHa sl COpPaBOK, IPUEMHBIX THEH.

3asBuTeny, ooparusirecs B Opral, HEMOCPEICTBEHHO HH(DOPMUPYIOTCS:

-00 MCYEpIBIBAIOIIEM MEPEYHE TOKYMEHTOB, HEOOXOIMMBIX IJIsi MPEAOCTABICHUS
MYHUIUIIATBHON YCIYTH, UX KOMIUIEKTHOCTH;

-0 MOPSAAKE OKa3aHWd MYHMIMIAIBHOW YCIYrd, B TOM YHCJIE O JOKYMEHTax, HE
TpeOyeMBbIX OT 3aABUTEJIS MPU MIPEIOCTABICHUN MYHUITUTIAIBHON YCIIYTH;

-0 MPaBWJIBHOCTU O(POPMIIEHUS TOKYMEHTOB, HEOOXOAMMBIX Ul MPEAOCTaBICHUS
MYHULIMNAIBHOUN YCITyTH;

-00 HMCTOYHMKAX TMOJY4YECHHsI JTOKYMEHTOB, HEOOXOJUMBIX MIJisi MPEIOCTaBICHUS
MYHULIMIAIBHON YCITyTH;

-0 MOpSAJIKE, CPOKAX OPOPMIICHHSI TOKYMEHTOB, HEOOXOIUMBIX I MPEAOCTaBICHUS
MYHUIUTIATBHON YCIIYTH, BO3SMOXKHOCTH UX MOJTYYEHUS;

-00 WCUepIbIBAIOIIEM IME€peYHEe OCHOBaHWM JJisi OTKa3a B MPEeAOCTaBICHUU
MYHULIMITAIIHOW YCIIYTH.

19.2. ITomenieHus1, B KOTOPBIX MPEIOCTABIISICTCS MyHULIMIAIbHAS YCITyTa:

- OPEINOYTUTENILHO Pa3MEIIAIOTCs] HAa HUKHUX ATaXaX 3JAaHUM, WIA B OTAEIBHO
CTOSIIIIUX 3JAHUSAX, U JOJDKHBI ObITh 00OpPYAOBaHBI OTIEIBHBIM BXOJ0M. PacmnomnoxxeHnue
BBIIIIE TIEPBOTO ATaXka JIOMyCKAaeTCs MpY HATMYMU B 3/JaHUU CIIEHUATBHO 000PYJOBAaHHOTO
mudTa WK TOABEMHHMKA JJII WHBAJIUAOB W WHBIX MAJOMOOWIIBHBIX TPYIIT HACEICHUS.
Bxonpl B momemieHuss 00OpYOyIOTCS TMAaHAyCaMM, pPACIIMPEHHBIMH MPOXOJAMH,
MO3BOJIAIOIIMMU  00€CTIeYUTh OECHpPEemATCTBEHHBIM JOCTYN HWHBAJHIOB, BKIIOYas
MHBAJIMJOB, UCHOJB3YIOIINX Kpecaa-KOJIACKY;
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- JOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTHEHUYECKUM, MPOTHUBOMOKAPHBIM
TpeOOBaHUAM U TPEOOBAHUSAM TEXHUKHU O0€30MACHOCTH, a TaKKe 00ecredynBaTh CBOOOIHbBIN
JOCTYI K HUM MHBAJIUJIOB U MAJIOMOOWIBHBIX TPYII HACEJICHUS,

- 000pyIyI0TCS CBETOBBIM HH(POPMAIIMOHHBIM Ta0JI0;

- KOMIUIEKTYETCSI HeOOXOAUMBIM O00OpPYJOBaHUEM B IEJISIX CO3/IaHUSI KOM(MOPTHBIX
YCJIOBUH IS TIOJTyYaTEJIed MYHULIMITAIBHOU YCIIYTH;

- JOJKHBI OBITb OOOPYJOBaHBI YCTPOMCTBAMU JMJi O3BYYHMBAHUS BU3YaJbHOM,
TEKCTOBOM HWH(MOpMAIMU, a TakXkKe HAJANUCIMH, 3HAKaMM W HWHOM TEKCTOBOM H
rpaduyeckoil HHPOpMaIIHel, BHITOJTHEHHBIMU pelibe(pHO-TOUeuHbIM IpudTOoM bpaiinsg u
Ha KOHTPAacTHOM ()OHE, B COOTBETCTBUH C JCHCTBYIOIIMMHU CTaHJAPTaMHU BBITIOJHEHUS U
pa3MelieHus] TaKuX 3HAKOB, a TaKK€ BHU3YyaJIbHBIMH HMHIUKATOPaMH, MPEOOpa3yIoluMu
3BYKOBBIE CHUTHAQJIBI B CBETOBBIC, PEUEBbIE CHUTHAIBI B TEKCTOBYIO OETYIIYIO CTPOKY.
ObecnieunBaeTcs IOMYCK CypIOTIepeBOAUNKA U TU(IOCYPIOTIEPEBOTUNKA.

19.3. TpeOoBaHus K 32Ty OKUAAHUS.

MecTta OXumaHus JOJDKHBI OBITH OOOPYAOBAaHBI CTYIBSIMH, KpPECEITbHBIMHU
CEKIUSIMH, CKAMBSIMHU.

KonnuecTBO MecT OXUAaHUS OMPENENIeTC UCXOAS u3 (PaKTUUECKOW HArpy3Kd U
BO3MOXKHOCTEH 17151 X Pa3MEIIEHUS.

19.4. TpeOoBaHus K MecTaM JUIsl 3allOJIHEHUS 3alpoOCOB O MPEJOCTaBICHUU
MYHUIUTIATBHON YCITYTH.

MecTa nns 3amoidHEHHMsI JAOKYMEHTOB JIOJKHBI OBITh OOOpPYAOBAaHBI CTYJIbSIMHU,
cTojlaMu (CTOMKamMHu) U oOecredyeHbl oOpasliaMH 3aroJIHEHHUS JTOKYMEHTOB, OJaHKaMu
3asIBJICHUN M KaHIEISPCKUMHU MMPUHAJIC)KHOCTIMHU.

19.5. TpeboBanusi k MHGOPMAIIMOHHBIM CTEHJAaM C OOpa3llaMHU UX 3allOJTHCHHS U
NepeyHEM JTOKYMEHTOB, HEOOXOIMUMBIX JIJIsl MPEAOCTABICHUS MyHUIIUTIAIBHON YCITYTH.

MecTa s nHGOPMUPOBaHUS, MPeAHA3HAUYCHHBIC I 0O3HAKOMIICHUS 3asBUTEJICH C
nH(POPMAIMOHHBIMU MaTepuaiamMu, 000pyayroTcs HH(HOPMAIIMOHHBIMU CTCHIAMHU.

Ha wnbopMannoHHBIX CTEHIAX WM HHPOPMAIIMOHHBIX TEPMHUHAJIAX Pa3MEIIaeTcs
BU3yalbHAas, TEKCTOBas M MYJIbTHUMEIWHHAS WHPOpPMAIUS O TOPSAIAKE MPEI0CTaBICHUSI
MYHHUIIMNIATBHOU ycrmyru. MHbopMalmoHHble CTEHIbl YCTaHABIUBAIOTCS B YAOOHOM st
rpa)x1aH MeCTe U JOJKHBI COOTBETCTBOBATh ONTHMAJIbHOMY 3PUTEIIBHOMY U CIyXOBOMY
BOCITPHUSTHUIO 3TOW HHPOPMAIINU TPAKTaHAMHU.

19.6. TpeboBanusi K 00eCIEUEHUIO JOCTYIMHOCTH Il UHBAJIUIOB B COOTBETCTBUU C
3aKOHOJATEILCTBOM Poccutiickon deaepauu 0 COMAIBHOM 3alUTE HHBAIUIOB:

- ycioBus st OECHpensiTCTBEHHOTO JOCTyNa K OOBbEKTaM, MECTaM OTAbIXa M K
MIPEIOCTABIIIEMBIM B HUX YCIIyTaM;

- BO3MOXHOCTb CaMOCTOSITEJIbHOTO TEPEABIKEHUSI MO TEPPUTOPUHU, HA KOTOPOU
pacnosoxeH O0BbEeKT, BX0Ja B Takue 0OBEKThI M BBIX0J1a U3 HUX, OCAIKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJIKH U3 HETO, B TOM YHCJIE C UCTIOIB30BAaHUEM Kpecia-KOJSCKHU;

- CONPOBOXKJEHUE MHBAIMOB, UMEIOIIUX CTOMKHE paccTporcTBA QYHKIIUU 3PCHUS
Y CaMOCTOSITENIFHOTO MEPEABIKEHNUS, U OKa3aHHE UM ITOMOIIH Ha O0OBEKTE;

- COJICMCTBME WHBAJIUAY MPHU BXOJIE B 3/1aHUE U BBIXOJE U3 HEro, UH(POpMHUpOBaHUE
MHBaJKa O JOCTYIHBIX MapUIpyTax 0OIIECTBEHHOTO TPAHCIIOPTA;

- nyOonmupoBaHME HEOOXOIMMOM Ui HWHBAJIMWJIOB 3BYKOBOM U 3pUTEIBHOM
uH(pOopMaINK, a TaKKe HAIMHUCEH, 3HAKOB U MHOM TEKCTOBOW U rpaduueckoil nHpopMauu
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3HaKaMH, BBIMOJHEHHBIMH  penbe(HO-TOUeUHbIM  mmipudpTOoM  bpaiinsa,  gomyck
CypIonepeBO UMK U TU(DIOCYPAOIIEPEBOAUNKA;

- JIOMYyCK Ha OOBEKThl COOAKU-TIPOBOJIHMKA TMPU HAIMYUMU JOKYMEHTAa,
MOJTBEPKAAIOLIETO €€ CIeluaibHoe O0y4YeHHe U BbIJaBaeMoro no ¢opme u B MOPSJIKE,
KOTOpbIE  OMpenenstorcs  (efepalbHbIM ~ OpraHOM  HMCIOJHUTEIBHOM  BIACTH,
OCYIIECTBJISIONUM (PYHKIIUU 110 BBIPAOOTKE U peain3aliy rocy1apCTBEHHOMN MOJUTUKHU U
HOPMATHUBHO-TIPABOBOMY PErYJIUPOBAHUIO B chepe COManbHON 3allIUThl HACEICHHUS;

- OKa3aHHE JOJDKHOCTHBIMHM JIMI[AMH, IPEIOCTaBISIOIIMMH YCIyry, HOMOIIU
MHBaJHIaM B MPEOAOJCHUH OaphepoB, MEUIAIONIMX IMOJYYCHHUIO UMHU YCIyr HapaBHE C
JIPYTUMH JIMIIAMU;

- BBIICJICHUE HA BCEX MapKOBKAaX OOIIETO IMOJIb30BAHUS, OKOJIO OOBEKTOB M MECT
oTabixa, He MeHee 10 mpoLEeHTOB MecCT (HO HE MEHee OJHOr0 MecTa) JUisl OecIuIaTHOM
MapKOBKU TPAHCHOPTHBIX CPEACTB, YyhpaBiaseMblx wuHBamugamu [, Il rpynm, wu
TPAHCIOPTHBIX CPEJICTB, MEPEBO3SIMIMNX TAKUX MHBATUAOB U (WiIM) AeTel-uHBanuaoB. Ha
rpakIaH u3 yrcia uHBUIoB I rpynmel pacnpocTpaHarOTCs HOpMBI HACTOSIIIIEN YaCTH B
nopsnake, onpenensiemom I[lpaButensctBoM Poccuiickorn ®enepanuu. Ha ykasaHHBIX
TPAHCIOPTHBIX CPEICTBAX JOJHKEH OBITh YCTAHOBIIEH OMO3HABaTEIbHBIN 3HAK «HBaINI»
1 nH(popmanus 00 ITUX TPAHCHOPTHBIX CPEJCTBAX JAOJHKHA ObITh BHECEHA B (pesiepanbHbIN
pEeecTp UHBAJIUIOB.

- HaJUIeKallee pasMenieHue OoO0OpyAOBaHMS M HOcUTeled uHdopmanuu,
HEO0OXOAMMBIX JIJIsl 0OeceueH sl OECIPENSITCTBEHHOTO JOCTYIa MHBAJIUAOB K OOBEKTaM U
yciIyram ¢ y4€TOM OTPaHUYEHHUN UX KU3HEAEATEIbHOCTH.

B cnyuasx, eciau cymiecTByronme 00beKThl HEBO3MOXKHO MOJIHOCThIO PUCIIOCOOUTH
C Yy4€TOM MOTPeOHOCTEN MHBAIUAOB, 10 UX PEKOHCTPYKIUHU WM KAllUTaIbHOIO PEMOHTA,
NPUHUMAIOTCS. COTJIACOBAHHBIE C OJHUM M3 OOIIECTBEHHBIX OOBEIUHEHHH WHBAJIHUJIOB,
OCYLIECTBJISIOIINX CBOK JEATEIBHOCTh HA TEPPUTOPUM IOCEIEHUS, MYHULUIAIBLHOTO
paiioHa, ropoJICKOro OKpyra, MUHUMAaJIbHbIE MEpbI JUIsl 00ecriedeHHsl JOCTyNa HHBAINIOB
K MECTy NpPEIOCTaBJICHUs MYHUIUNAIbHON yciayrd mambo, Korja 3TO BO3MOXHO,
o0ecneunThb Mpe1oCTaBIeHNE HEOOXOJUMBIX YCIYT 110 MECTY KHUTEJIbCTBAa MHBAJIN/IA WM B
JUCTAaHIMOHHOM PEXHUME.

19.7.  JlookHOCTHBIE  JMIla, paboTapIIMe ¢  HWHBAIMJAMH,  IPOXOJAT
MHCTPYKTUPOBaHHWE WM OOydYeHHe IO BOMNpOcCaM, CBSI3aHHBIM C OOecreueHueM
JOCTYITHOCTH JiJI1 HHUX OOBEKTOB COIMATLHOW, WHXXEHEPHOM W TPAaHCIOPTHOU

UHDPACTPYKTYpP U YCIYT.

20. IToxa3areJii JOCTYITHOCTH M Ka4eCTBAa MyYHMIMIIAJIbHON yYCIYIH

20.1. TlokazarensiMu JIOCTYIMHOCTH MPEIOCTABJICHUS MYHUIUIIAIBHOW YCIYyTH
SBJISIFOTCSL:

- IIpU TOPENOCTABJICHUHA MYHHULMIIAIBHON YCIYTM KOJUYECTBO B3aUMOICHUCTBUN
3asiBUTENSl C JOJDKHOCTHBIMU juiiamMu OpraHa, OTBETCTBEHHBIMH 3a MPEIOCTABIICHUE
MYHULIMIIATBHON yCIIyTH, He OoJiee 3-X pa3, IpOAOIKUTENBHOCTh KaXKI0ro 0OpalieHus He
npeBslaeT 15 MUHYT;

-BO3MOYKHOCTb IIOJIYYEHMSI CBEACHMM O XOA€ IPEAOCTAaBICHHUS MYHMIMIAIbHOU
yciayru nocpenctsoM PIIIY (B cimydae mogaum 3asBiI€HUS B 3JEKTPOHHOM BHJIE 4Y€peE3
PIIT'Y), omekTpoHHOW TOYTH, a TakXke MO CHpaBoyHbIM Tenegoram Oprana,
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MPEAOCTABISIONIET0 MYHUIUNAIBHYIO YCIYry MW JUYHOro mnocemnieHuss OpraHa, B
yCTaHOBJIEHHOE rpadukoM paboThl Bpems. [lomydyeHue cBeieHuid 0 X0/1e MPEeJ0CTaBICHUS
MYHUIIUITAIBHOW yCIyrH myTeM ucnojs3oBanus PIII'Y Bo3mokHO B J11000€ BpeMms ¢
MOMEHTA MOJa4u JOKYMEHTOB;

- MyHULUINAJbHAS YCIIyra NpeloCTaBIsSeTCs TOCPEICTBOM MHOTO(YHKIIMOHATBHBIX
LHEHTPOB B COOTBETCTBHMM C JCHUCTBYIOIIMM COTJIAIIEHHWEM O B3aUMOJECHCTBUH,
3akimoueHHOM Mexay Opranom u ['BY PK «M®@ILy;

- BO3MOXHOCTh TOJIy4YEHUS MYHUIMNAIbHON YCIyTH MOCPEACTBOM 3ampoca o
MPEJOCTABICHUN HECKOJBKUX MYHULMNAIBHBIX YCIYT, MOCPEICTBOM KOMILJIEKCHOTO
3anpoca OTCYTCTBYET.

20.2. KauecTBO TmpeAOCTaBICHUS MYHHUIIUNAIBHOW YCIYyTH XapaKTepU3yeTCs
MPEJOCTAaBICHUEM  MYHUIUNAIBHOM  yCIYyrM B  COOTBETCTBHM CO  CTaHJIapTOM
MPE0CTaBICHUS MYHUITUTIATLHON YCIIYTH, a TAK)KE OTCYTCTBUEM:

-0€30CHOBATENIbHBIX OTKAa30B B MpHUEME 3asBICHUM O MPeIOCTaBICHUU
MYHULIMTATBHON YCIYTH OT 3asBUTENCH U B IPEJOCTaBICHUN MYHUITUTIAILHON YCIIYTH;

-HapYLIEHUN CPOKOB MPENOCTABICHUS MyHULIUTIAIBHON YCIYTH;

-ouepened Mpu MpUueMe 3adBJICHUN O NMPENOCTABICHUM MYHULIMIAIBHON YCIIYyTH OT
3asBUTEJIEN U BbIAU€ PE3YJIbTATOB MPEIOCTABICHUS MyHULIUIIAIIBHOW YCITYTH;

-HEKOMIIETEHTHOCTH CIIELIMAINCTOB;

-kano0 Ha gedctBus (Oe3nedicTBHE) MO0 HEKOPPEKTHOE, HEBHUMATEIHHOE
OTHOLIEHWE K 3aABUTEISIM  CHEUUAJIUCTOB, OCYIIECTBISIOMIMX MPEIOCTABICHUE
MYHHULIUITAIBHON YCIYTH.

21. Unble TpedOBaHMSI, B TOM YHCJIE YYUTHIBAIOIIHE 0COOCHHOCTH
NpeaocTaBJIeHUs MYHMIMIIAJBHON YCJIYTH N0 IKCTEPPUTOPHATBLHOMY NPUHIMITY (B
cjayyae, ecJid MyHUIIUNIAJIbHAS YCJIyra NpeioCTaBISETCH M0 IKCTEPPUTOPUATIBLHOMY

NPUHLMILY) ¥ 0COOCHHOCTH NPeI0CTABJICHUS MYHULUNIAJIBHON YCJIYITH B

3JIEKTPOHHOU (popme

21.1. MyHununaneHass yciayra II0 OKCTEPPUTOPUAIBHOMY MPUHLMUILY HE
IIPEAOCTABIIAETCS

21.2. OcoOEeHHOCTH MPEAOCTaBICHUS MYHMIMIIAJBHOW YCIYTM B 3JIEKTPOHHOM
BHJIE.

[IpenocraBnenre MyHUITUNAIBHOW YCIYTH B JJEKTPOHHOU (DOpME, MOCPEICTBOM
PII'Y, ocymectBiasiercs mocie €€ NepeBoJa B JJEKTPOHHBIM BHUI B IOPSIKE,
YCTaHOBJICHHOM JE€HCTBYIOLIUM 3aKOHOJATEIBCTBOM.

OOparieHue 3a MOTYYEHHEM MYHMIMIIAIBHOW YCIYTM MOXET OCYIIECTBISTHCS C
MCIIOJIb30BAHUEM DJIEKTPOHHBIX JTIOKYMEHTOB, MOAMHCAHHBIX 3JEKTPOHHOW MOIIUCHIO B
COOTBETCTBUM € TpeboBaHusiMu denepanbHoro 3akoHa «O0 3JIEKTPOHHOW MOAMHUCHY» OT
06.04.2011 Ne 63-®3 u TpedboBanusiMu DeaepanbHoro 3akona No210-D3.

3anpoc ¥ MHbIE JOKYMEHTbI, HEOOXOAUMBbIE ISl MPEIOCTABICHUS MYyHUIUIAIbHON
YCIIYTH, TOJANHMCAHHBIE MPOCTOM JJIEKTPOHHOM MOANUCHI0 W IOJAHHBIE 3asSBUTEIIEM C
cobsroaeHueM TpedoBanuii yactu 2 ctatbu 21.1u yactu 1 crathu 5 denepanbHOTO 3aKOHA
«O06 oyekTpoHHOM moanucH» W TpeboBaHusMmu DenepanbHOoro 3axkoHa Ne210-D3,
OPU3HAKOTCS  PAaBHO3HAYHBIMU  3allpOCY M MHBIM  JOKYMEHTaM, IOJNHACAHHBIM
COOCTBEHHOPYYHON TMOAMKMCHIO U TMPEJACTABICHHBIM Ha OYMa)KHOM HOCHUTENe, 3a


consultantplus://offline/ref=D259069BFC15BF6E43AD2BF19BE56A7FF470FFFB7E0ECFF79C3999301DgFC2L
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UCKJIIOYEHHEM CIIydaeB, ecliu (penepanbHbIMM 3aKOHAMHU WM HHBIMA HOPMATHBHBIMHU
IPaBOBBIMHM AKTaMH YCTAHOBJIEH 3alpeT Ha OOpalleHUe 3a MOJIYyYEHUEM MYHULMIAIbHOM
yCIIyTU B 3JIEKTPOHHOH (opMe.

B coorBerctBun ¢ myHkrom 2(1) IlpaBun ompezneneHuss BUAOB 3JIEKTPOHHOM
HOJIUCH, HCHOJIb30BAaHUE KOTOPBIX JOIMYCKAeTCs MpH OOpallleHuu 3a IMOJyYECHUEM
rOCy/lapCTBEHHBIX M MYHUUUNAIBHBIX YCIYT, YTBEPKIACHHBIX IIOCTAHOBJIEHUEM
IIpaButensctBa Poccuiickoit ®depepanuu ot 25 wutoHs 2012 r. Ne 634 «O Bugax
AJIEKTPOHHOM TOJIUCH, HCIIOJIb30BAHUE KOTOPBIX JOMYCKAaeTcsl IMpU OOpalEHUH 3a
MOJyYEHUEM TOCYJaPCTBEHHBIX U MYHULUIAIBHBIX YCIIYT» 3aBUTENb - (DU3MUECKOE JIULIO
BIIPaBE UCMOJIb30BaTh MPOCTYIO 3JIEKTPOHHYIO MOAINUCH B CIIydae, €ClId UACHTU(PHUKAIUS U
ayTeHTU(UKALUA 3asSBUTENS - (PU3UUECKOTrO JHUIAa OCYIIECTBISIOTCS C UCIOJIb30BAaHUEM
€AMHOW CHUCTEMbl WACHTHU(PUKALMH U ayTeHTU(UKAIIMHU, IPU YCIOBUHU, YTO MPHU BbIIAYE
KJIF0Ya MPOCTOM 3JEKTPOHHON MOJNUCHU JIMYHOCTh (PU3UYECKOTO JMIAa YCTAHOBJIEHA IPH
JUYHOM TMIPUEME.

21.3. 3asBieHWEe W JOKYMEHTHI, yka3aHHble B myHkrax 9.1., 9.2 Hacrosiero
AJIMUHHUCTPAaTUBHOTO pErJIaMEHTa, MPEICTaBICHHbIE B (JOpME 3JIEKTPOHHOIO JOKYMEHTA
yepe3 PIII'Y noanuceiBatroTcss 3asBUTENEM JIMOO MPEACTABUTEIEM 3asgBUTENS C
UCIIOJIb30BaHUEM IPOCTOM 3JIEKTPOHHONW MOANMCH (aBTOMATUYECKU) WM YCHIJIEHHOM
KBaJIM()ULIMPOBAHHOM IEKTPOHHON NOAMKCH 3asiBUTENS (IPEACTABUTENS 3assBUTENS).

[Tpu npencraBiaeHUH 3asiBICHUS IPECTABUTENEM 3asIBUTENS B (DOPME IIEKTPOHHOTO
JOKYMEHTa K TaKOMYy 3asBICHHUIO NpuiaraeTcs HaajaexaluM oOpa3oM oQopMIIeHHas
JOBEPEHHOCTh B (hOpME AIIEKTPOHHOTO JOKYMEHTA, MOANKWCAHHOTO JIMIIOM, BBIJABIIMM
(moamucaBIIMM) JOBEPEHHOCTb, C MCIOJB30BAHUEM YCHJIEHHOM KBaJIM(UIIMPOBAHHOM
AJIEKTPOHHON monanucu (B ciy4ae, €CiaM MpeICTaBUTENb 3asBUTEN JCHCTBYeT Ha
OCHOBaHHH JIOBEPEHHOCTH).

I11. CocTaB, nocjie10BaTeIbHOCTh U CPOKH BBITIOJTHEHHUS A IMUHUCTPATHBHBIX
npoueayp, TpeGoOBaHUs K MOPSIAKY UX BHITIOJTHEHHsI, 0COO€HHOCTH BHINOJTHEHHUSI
aJMHHUCTPATHBHBIX MPOLEAYP B YJIeKTPOHHOM ¢opMe 1 B MHOTOPYHKIIMOHATHLHOM
HEeHTpe

22. UcuepnbiBaouuii nepevyeHb A AMUHUCTPATHBHBIX MPOLEAYP NPH
NPeA0CTABJICHMHA MYHUIUNIAJIBLHON YCJIYTH

22.1. TlpenocraBieHue MYHUIIMIIAJIBHOW YCIYTM BKJIIOYAET B ce0s CIEAYIOIIUe
aJIMUHHACTPATUBHBIE TPOLIEAYPHI:

1) nmpuem wu peructpauus 3asBICHUS UM JOKYMEHTOB, 00S3aTelbHBIX K
IIPENOCTABIICHHUIO;

2) paccMOTpEHHE NPE/ICTABICHHBIX IOKYMEHTOB;

3) NpUHATHE PELIEHUS O NPEIOCTABICHUN MYHULIMITAIBHON YCITyTH;

4) BBIJAaYa WJIM HalpaBICHUE 3aiBUTENIO  pe3yjbTaTa MPEIOCTaBICHUS
MYHULIMIAIBHOMN YCITyTH.

23. [Ipuem u perucTpanus 3asiBJ1eHUs U JOKYMEHTOB, 00513aTeJIbHBIX K
NMPeI0CTABIECHUIO
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23.1. OcHoBanmeM yisi Havajla aJIMUHUCTPATUBHON TMPOLEIYpPHl SBISAETCS
NOCTYIUIEHUE B  aJAMHUHHCTPALUIO MEeKBOJIHEHCKOTO ~ CEJIbCKOTO  MOCEJIEHUS
YepHomopckoro paiiona PecrmyOmuku KpbiM, COOTBETCTBYIONIETO 3asiBICHHS. 3ampoc
(3asiBNIeHME) TIpelCTaBisieTCs 3asBUTeNeM (MpeAcTaBuTeneM 3asButTens) B Oprad,
MOCPEJICTBOM TMOYTOBOM CBSI3W WJIM B AJIEKTpoHHOU (opme uepe3 PIIIY, nubo mnpu
JUYHOM OOpaIlleHuH B MHOTO(DYHKITMOHAILHBIN IIEHTP.

CnenuanucT, OTBETCTBEHHBIN 3a IPUEM U PETUCTPALUIO JOKYMEHTOB, MPOU3BOJAUT
npyeM 3asdBJICHHS, COIVIACHO YCTAHOBJICEHHOW (opMe, U TPHWIOKEHHBIX K HEMY
JOKYMEHTOB JIMYHO OT 3asBUTEIISI WM €r0 YIOJHOMOYEHHOIO MpeacTaBuTels. B ciryuae
MPEACTABICHUS 3asBICHUS] TMPU JIMYHOM OOpaIllEHUM 3asiBUTENIS WU MPECTaBUTENS
3asBUTEINISI TPEABSABISACTCS JOKYMEHT, YAOCTOBEPSIOMIUA COOTBETCTBEHHO JIMYHOCTh
3asIBUTEJISI WUIM MIPEJICTABUTENS 3asIBUTEIIS.

Jlutio, uMeronee MpaBo JEUCTBOBaTh 0€3 JIOBEPEHHOCTH OT UMEHU HOPUIUYECKOTO
JULA, MPEIBABIACT JOKYMEHT, YAOCTOBEPSIOMIUM €ro JUYHOCTh, U COOOIIAET PEKBUBUTHI
CBUJICTEIILCTBA O TOCYIApPCTBEHHON pErucTpanuy HOPUANYECKOTO Julla (JMCTa 3alucu
EnuHoro rocymapCcTBEHHOro  peecTpa  IOPUIWYECKUX  JIMI), a MPeJACTaBUTEIb
IOPUIMYECKOTO JIUIIA MPEIBSABIAECT TaAKXKE JOKYMEHT, OATBEPKIAIOIIUN €ro MOJHOMOYHS
NEeUCTBOBaTh OT HMMEHHU 3TOT0 HOPUIUYECKOIrO JIMIlA, WM KOMHUIO 3TOr0 JIOKYMEHTA,
3aBEPEHHYI0 Te4arhio (MpU HAJIUYUHU T[I€YaTH) U TMOJINUCHI0 PYKOBOJIUTENS 3TOrO
FOPUANYECKOTO JIUIA.

[Ipn mpeacTaBneHUU 3asBUTENEM JIOKYMEHTOB YCTAHABIMBAETCS JIMYHOCTh
3asBUTENA, TMPOBEPSIIOTCS  TMOJHOMOYMS  3asBUTENSA, OCYIIECTBISIETCS  IPOBEpPKa
COOTBETCTBHSI CBEJICHMI, YKa3aHHBIX B 3asBJICHUU, MPEACTABICHHBIM JIOKYMEHTaM,
MOJIHOTA U MPABUJILHOCTH O()OPMIICHUS 3asIBJICHHUSL.

B xoxe mpuema 3asBieHUS W TMPUIATa€MbIX K HEMY JOKYMEHTOB CIEIUATUCT
OCYIIECTBIISIET UX MPOBEPKY Ha:

-IIPABUIILHOCTD O(DOPMIICHUS 3aBIICHUS;

-KOMILJIEKTHOCTh TPWIOKEHHBIX K 3asBJICHUIO JIOKYMEHTOB, YKa3aHHBIX B MYyHKTE
9.1. Hacrosmero AAMUHUCTPATUBHOTO PETJIaMEHTA,;

-OTCYTCTBME B 3aBJICHUM U [PUIAraeMbIX K 3adBJICHUIO JOKYMEHTax
HEOTOBOPEHHBIX MCIIPABIICHHM, CEPbE3HBIX MOBPEXKICHUI, HE MO3BOISIOMINX OJHO3HAYHO
MCTOJIKOBATh MX COJICPKAHUE, TIOTIMCTOK JINOO MPUITHUCOK, 3a4€PKHYTHIX CJIOB;

-OTCYTCTBUE B 3asBJICHMM W TPUIIAra€MbIX K 3asBJICHUIO JIOKYMEHTaX 3aluceH,
BBITIOJTHEHHBIX KapaH 1allloM.

[Tocne mpoBepKkH MOKYMEHTOB CHEIUATUCT Ha OOOPOTHOW CTOPOHE 3asBIICHUS
CTaBUT OTMETKY O COOTBETCTBUU JIOKYMEHTOB MPEIbSIBISIEMBIM TPEOOBAHUSAM, ITOCTIE YETO
3asBJICHHE PETHCTPUPYETCS B KypHAJIE yuyeTa BXOISIIMX JOKYMEHTOB, HA HEM CTaBUTCS
HOMEp U JaTa PETUCTPALUH.

3asButento Bbigaercsa pacnucka (IIpwnoxenne Ne4d k  AIMHUHHCTPATUBHOMY
perjiaMeHTy) B MOJIYYEHUH OT 3asiBUTEIIA JOKYMEHTOB C YKAa3aHHEM HX MEPEYHs U JaThl
nonxyuenus Opranom, MpPeJOCTaBIAIONIUM YCIYTY, MOPSAJIKOBOTO HOMEPA, TAKOTO K€, YTO
u B xkypHaie, DO, 10KHOCTH U TOANKUCHIO COTPYAHUKA, a TAKXKE C YKa3aHUEM NEPEUHs
CBEJICHUI U JJOKYMEHTOB, KOTOpbIe OyAYyT MOJYYEHbI TOCPEACTBOM MEKBEIOMCTBEHHOTO
WH()OPMAITMOHHOTO B3aMMOJCUCTBHUSA. B ciydae mnpencTaBieHUs AOKYMEHTOB depes
MHOTO()YHKITMOHAJILHBIN IIEHTP PACIMCKa BBIJAETCS YKa3aHHBIM MHOTO(YHKITHOHATBHBIM
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LEHTPOM.

23.2. Ilpm ycraHoBieHun (HAKTOB OTCYTCTBUS HEOOXOJUMBIX JOKYMEHTOB,
HECOOTBETCTBUS NPEIOCTABICHHBIX JOKYMEHTOB TpPEOOBaHUSIM, YKa3aHHBIM B ITYHKTax
9.1. — 9.2. AAMUHUCTPATUBHOTO perjaMeHTa CIEHUATUCT YBEAOMIISET 3asBUTEIS IUYHO O
HaJIMYUU MPETISITCTBUN ISl BBIJAYM APXUBHBIX CHPABOK, APXUBHBIX BBIMHUCOK M aPXUBHBIX
KOMUM, OOBACHSIET 3asBUTEIIIO COJIEP>KaHUE BBISIBICHHBIX HEJOCTATKOB B MPEICTABICHHBIX
NOKYMEHTAX U MpejiaracT IpUHATh MEPHI IO UX YCTPAHECHHUIO.

23.3. B cnyuae, ecnu 3asBiIeHHE M JOKYMEHTHI, yKa3aHHbIE B MyHKTax 9.1. — 9.2..
HACTOSIIEr0 AJIMUHUCTPATHBHOTO pEIIaMEHTa, MpeAcTaBlieHbl B OpraH MOCPEnCTBOM
MOYTOBOTO OTMPABICHUS, PacnucKa B IOJYYEHUH TAaKWUX 3asBJICHUS M JIOKYMEHTOB
HampaBisiercss OpraHoM 10 YKa3aHHOMY B 3asBI€HUU MOYTOBOMY aJpeCcy B [ICHb
nosrydeHust OpraHom JTOKyMEHTOB.

23.4. TlonmyueHue 3asBICHUS M JOKYMEHTOB, yKa3aHHBIX myHkTax 9.1. — 9.2.
HACTOSIET0 AJIMUHUCTPATUBHOIO PEIIaMEHTa, MPEICTaBIsIEMbIX B (POPME 3IEKTPOHHBIX
JOKYMEHTOB, TOATBEPXKAACTCS IYTEM HAIPABICHUS 3asABUTENIO  (TPEACTABUTEIIO
3asBUTENIS1) COOOILIEHUS O MOMYyYEHUH 3asBICHUS U JOKYMEHTOB C YKa3aHHUEM BXOJAIIETO
PETMCTPAlMOHHOTO HOMEpa 3asBIICHMSI, NAThl IOJYYEHUS 3asBICHUS U JOKYMEHTOB, a
TaK)K€ IEpeYeHb HAMMEHOBaHWW (DaiiyioB, MpENCTaBICHHBIX B (OpME HIEKTPOHHBIX
JOKYMEHTOB, C YKa3aHHEM UX 00beMa.

Coo01ieHre 0 MOMYyYEHUH 3asBICHUA U JIOKYMEHTOB, yKa3aHHbIX B IyHKTe 9.1.
HACTOSAIIEr0 AJIMUHHCTPAaTUBHOIO PpEIIAMEHTAa, HANpaBIIETCsl 10 YKa3aHHOMY B
3asBJICHUM aJpecy dJEKTPOHHOW TMOYThl WJIM B JIMYHBIA KaOWHET 3asBUTEIS
(npencraBurens 3assurensi) Ha PIII'Y B cimydae npenctaBieHus 3asBIEHUS U JOKYMEHTOB
yepes PIIT'Y.

23.5. 3asBieHHe W JOKYMEHTBI, IMPEACTABICHHbIE 3asBUTENEM (IIPEICTABUTENIEM
3asiBUTENS) 4Yepe3 MHOTO(PYHKIIMOHAIBHBIA LEHTP NEPeNaroTcsi MHOTO(PYHKIIMOHAIBHBIM
ueHtpoM B Opran Ha OyMa)XHOM HOCHUTENE, a IMocjie OOECIEYeHHs] TEXHUYECKOU
BO3BMO)XXHOCTH, - M B DJJIGKTPOHHOM BHUJE, B CpPOK, YCTAaHOBJICHHBIM COIVIAILIEHUEM,
3akimoueHHbIM Mexy Opranom u I'BY PK «M®L».

23.6. Kputepuem TNpUHATHS PEIICHUS SBISAETCA HAJIWYUE 3aBJICHUS M TOJIHOTO
KOMILJIEKTA JOKYMEHTOB, 0053aTEeNIbHBIX JIJISl IPEIOCTABICHUS MyHUIIUTAIBHON YCIIYTH.

23.7. Pe3ynbraroM MCHOJHEHUS aJMUHUCTPATUBHON MpOUEAYPHl SBISETCS
perucTpanus TNOCTYNUBILETO 3asBJCHHS W  TMOJHOTO KOMIUIEKTa JOKYMEHTOB,
00s3aTeNbHBIX JIs IPEAOCTABICHUS MYHUIIUIIATILHON YCIYTH.

23.8. Cnocobom (ukcauuu pe3ysibTara aJMUHUCTPATUBHON MPOUEAYPHI SBISAECTCS
perucTpanus 3asBJIEHUS U JOKYMEHTOB B KypHaJie yueTa BXOASIIUX JOKYMEHTOB.

23.9. Ilpouenypsl, ycraHaBiauBaeMble MyHKTaMu 23.1. — 23.2. oCcymecTBIsIIOTCA B
TeueHue 15 MUHYT.

Peructpauus 3asBieHus noctynuBiiero B OpraH OT MHOro(QyHKIHOHAJIBLHOTO
LIEHTpa OCYIIECTBISIETCA B TeueHue 1 pabodero AHS WU HA CIEAYIOLUIUH JIeHb C MOMEHTA
€ro IOCTYIUICHUS B aJMHUHUCTPALHIO MeKBOIHEHCKOTO  CEIIbCKOTO  TOCEJICHUS
YepHuomopckoro pariona Pecrrybmuku Kpbim.

24. PaccmoTpeHHe NpeACTABJICHHBIX JOKYMEHTOB
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24.1. OcHoBaHueEM ISl HaYasla aIMUHUCTPATUBHOMN MPOLIETYPhI IO PACCMOTPEHHIO
IpPEICTABICHHBIX  JIOKYMEHTOB  SIBISIETCS  IOJYYEHUE  JIOJDKHOCTHBIM  JIMIIOM,
OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, 3aBJICHUS C KOMIUIEKTOM IPHJIaraéMbIX
JOKYMEHTOB.

3asgBIICHUE PETUCTPUPYETCS B aIMUHHACTpAauuu  MEXBOIHEHCKOIO CEJIBCKOTO
nocenenust  YepHomopckoro — paiioHa  PecnyOnukun  Kpeim  u mepepaertcs
YIIOJIHOMOYEHHOMY JIULLY .

VYIOITHOMOYEHHOE JHMII0 B COOTBETCTBUM CO CBOEM KOMIIETEHLUHEW Iepenaer
3asBJICHUE NJI1 MCHOJHEHHS JOJDKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3a PAacCMOTPEHHUE
MOCTYHUBILIErO 3asBJICHHUS.

JIOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a PACCMOTPEHHE MOCTYIHUBIIETO 3asIBJICHUS:

- MpOBEPAET KOMIUIEKTHOCTh IOJYYEHHBIX JOKYMEHTOB M CBEIEHUH, B HHX
COJIepIKaILUXCS;

3anpoc, HE OTHOCSALIMICA K COCTaBy XpaHamuxcsi B Oprade JOKYMEHTOB
(HenpouIIbHBIN 3ampoc), B TeueHUEe 7 KaJeHAAPHBIX JHEN CO JHS perucTpaiuu 3ampoca
HaAIpaBJIIETCS. B OpPraHU3alUIO, TJE€ MOTYT XPaHUTHCS HEOOXOIHWMBIE JOKYMEHTHI C
YBEIOMJIEHHEM 00 3TOM I0JIb30BATEIIS.

B ciywae OTCyTCTBHS OCHOBaHMM [UIsi OTKa3a B IpPUEME JOKYMEHTOB,
NpeayCMOTPEeHHBbIX TyHKTamu 12.1. wm 12.2. HacTtosmero AJIMUHUCTPATUBHOTO
perlaMeHTa, CIELHAINCT, OTBETCTBEHHBIM 33 PAaCCMOTPEHUE MPEICTABICHHBIX
JOKYMEHTOB KOMIUIEKTYET IIPEAOCTABICHHBIE TOKYMEHTBI B YUETHOE JIEJI0 3asBUTEIIS.

24.2. KputepueM NpUHITUS PELICHUS SBJISIETCS OTCYTCTBUE OCHOBAHMM JJIs1 OTKa3a
B IIpUEME JIOKYMEHTOB.

24.3. Pe3ympTaroM WCHOJHEHUS aIMHUHHMCTPATUBHOM IPOLEAYPHI  SBIIAECTCS
(hopMHUpPOBaHHE YUETHOTO Jieja 3asBUTEIIS.

24.4. CnocoboMm (ukcauuy pe3ysibTara aJMUHUCTPATUBHON MPOUEAYPHI ABISETCS
3apEruCTPUPOBAHHOE 3asIBJICHUE.

MakcuManbHbIN CPOK BBINOJHEHUS aAMUHUCTPATUBHOMN MPOLETYpPHI COCTaBIsAET 3
pabouux JHs.

25. [IpuHsATHE pelIeHUs 0 MPEAOCTABJICHNH MYHUIIUNIAJIBHON YCJIYTH

25.1. OcHoBaHueM AJid Hayana aJMUHUCTPATUBHOM MPOUEAYPHI ABISETCA HATUYHE
MOJIHOTO MaKeTa JOKYMEHTOB, HEOOXOIMMOIO IJisi MPEAOCTaBICHUS MYHUIMIAIBHOM
YCIIYTH.

Cneuuanuct Ha OCHOBAHUM CBEJICHUA:

- IPUHUMAET PELICHHE O MPEIOCTABICHUN MYHULIUITAIBHON YCITyTH;

- TOATOTaBIMBAaET B JABYX OJK3EMIULIPAX  pe3yJbTaT  IPEeIOCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.

CrpaHuupl  JIOKyMEHTa, MOATOTOBJIEHHOTO B XOJ€  IPEJOCTaBICHUS
MYHHIIMIIAJbHOW  yCIyTH, KOJMYECTBO KOTOPBHIX Ooyiee OJIHOM, JOMKHBI OBITH
MIPOHYMEPOBAHBI.

25.2. ApxuBHble cnpaBku odopmisioTcs Ha Onanke Oprana (apxuBa Oprana,
opranmzanuu) ¢ obo3HaueHueM Ha3zpanus Buaa nokymenta: KAPXUBHAS CITPABKA».
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ApxuBHasg chpaBKa MOJNHUCHIBaeTcs pykoBoguTeneM OpraHa WM HHBIM
YIOJHOMOYEHHBIM UM JI0JDKHOCTHBIM JIMIIOM U 3aBEPSIETCSl MeYaThi0 OpraHu3allvu.

ApxuBHasi cropaBka, OObE€M KOTOpPOH TMpEBHIIAET OAWH JIUCT, JIOJKHA OBITH
IPOHYMEpOBaHa.

B Tekcte apXWBHOW CHpaBKM B XPOHOJIOTMYECKOM IMOCIEI0BATEILHOCTH
U3JNIAraloTCs COOBITUS C YKa3aHUEM BHUJOB MCIOJb30BaHHBIX JOKYMEHTOB, WX JaT U
HOMEpOB. B apxuBHOI1 cripaBke J0MycKaeTcsa IUTUPOBAHUE JOKYMEHTOB.

HecoBnanenue oOTOenbHBIX CBEIACHUIN/JAHHBIX JIOKYMEHTOB CO CBEJICHUSIMH,
U3JI0)KEHHBIMU B 3aIlpOCe, HE SIBJSETCS MPEMSITCTBUEM JJisl BKIIOUCHUS UX B apXUBHYIO
CIpaBKy, €CJIM COBNAJCHUE BCEX OCTAJIbHBIX CBEJACHHN HE BBI3BIBAET COMHEHUN B
TO/I€CTBEHHOCTH JIUIA WA (PAKTOB, O KOTOPBIX TOBOPUTCS B IOKYMEHTaX.

B apxuBHOW cHpaBke JaHHBIE BOCIPOU3BOJATCS TaK, KaK OHM M3JI0XKEHBI B
JOKYMEHTaX, & PacXoKJIEHHs, HECOBIAJACHUSI U HETOUHbIE Ha3BaHUs, OTCYTCTBUE UMEHH,
OTYECTBAa, MHUIIMAJIOB WJIM HAJIM4YUE TOJBKO OJHOTO U3 HUX JIOJKHBI ObITh OTOBOPEHBI B
TEKCTe CIpaBKH B ckoOKax: «Tak B TokymMeHTe», « Tak B TEKCTE OpUTHHAIA.

Cenenusi, UMEIOIIMECS B apXuBe IO 3ampocy O padore u (uiu) ydebe B
HECKOJIbKUX OpPTraHu3allksAX, Kacalolluecss OJHOIO JIMIA, BKIIOYAIOTCS B OJIHY apXUBHYIO
CIIPaBKYy.

[To TexcTy apXMBHOM CHpaBKU B KaueCTBE NMPUMEYAHUN MOTYT ObITb OTOBOPEHBI
HEpa300puUMBO HANMCAHHbBIE, HCIPABICHHBIC AaBTOPOM, HE MOJAIOIIMECT MPOUYTCHUIO
BCJIE/ICTBHE TOBPEXIECHUSA TeKcTa opurumHana: «Tak B Tekcre opuruHana», «B Tekcre
Hepa300pUYUBOY.

B Tekcte apxWBHOW CHOpaBKM HE JOMYCKAIOTCS HM3MEHEHUs, HCIpPaBICHHUS,
CYMMHPOBAHHE JaHHBIX, KOMMEHTapWH, COOCTBEHHBIC BBIBOJABI HCIIOJHUTEIS TIO
COJIEP)KaHUIO JIOKYMEHTOB, Ha OCHOBaHMHM KOTOPBIX COCTaBJIeHA apXWBHAas CIpaBKa.
[TomuucTKM ¥ TOMApKU B apXUBHBIX CIPaBKaX HE JOMYCKAIOTCS.

B apxuBHOI1 cripaBke MOJDKHBI OBITH MPUBEICHBI apXUBHBIC MHU(PHI U HOMEpPa
JMCTOB €AMHMI] XPaHEHHUs JOKYMEHTOB, CIOJIb30BABIINXCS JIJIsl €€ COCTABIICHUSI.

[To 3ampocy mosbp30BaTeneil apXuBHBIE CIIPABKU MOTYT BBIIABATHCS B DJIEKTPOHHOM
dbopMe Ha DIIEKTPOHHOM HOCUTENEe JHOO TepechulaTbess 1O HHGPOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIM ~ CEeTSIM. DJEKTPOHHBIE apXWBHBIE CIIPaBKUA  3aBEPSIOTCSA
AJIEKTPOHHOW MOAMHUCHIO PYKOBOAMTENS OPTaHU3aIMN WM MHOTO YITOJHOMOYEHHOTO MM
JOJIKHOCTHOTO JIUIIA.

25.3. ApxuBHbIE BBIIUCKK OQOPMIISIIOTCS Ha OJIaHKE OpraHu3aluu (apxuBa
opraHu3zanui) C o0Oo3HaueHWeM Ha3BaHusi Buja JgokymeHTa: «APXUBHASA
BBIITUCKA».

B apxuBHO# BbIMHMCKE Ha3BaHWE JOKYMEHTa, €T0 HOMEP W JaTa BOCIPOU3BOISATCS
MOJIHOCTBIO.

Brimucka mpoW3BOAUTCS TOJIBKO M3 JOKYMEHTa, B KOTOPOM  COACPKHUTCS
HECKOJIBKO OTJIENbHBIX, HE CBSI3aHHBIX MEXAY CO000i BOMpPOCOB. BhImMucka momKHA
BOCIIPOM3BOJIUTH MOJTHBIA TEKCT YACTHU JIOKYMEHTA, OTHOCAILEHCS K 3aIpoCy.

W3BrneyeHneM M3 TEKCTa JOKYMEHTa JOJDKHBI OBITH MCUEPIIaHBI BCE UMEIOLIHECS
JaHHbIE MO 3ampocy. Hadamo M KOHeI[ KaXKIO0ro H3BJCUEHHUs, a TakKe MPOMYyCKH
OTJIENbHBIX CJIOB B TEKCTE JOKYMEHTa 0003HAUaI0TCI MHOTOTOYHEM.
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B apxuBHO# BBITIMCKE MODKHBI OBITH CIETAHBI COOTBETCTBYIONIME MPUMEUAHUS U
OTOBOPEHBI YacTU TEKCTa OpHUTMHaNa, Hepa30OpUYMBO HAMKMCAHHBIC, HCIPABJICHHBIC
aBTOPOM, HE€ TMOIJAIOIIMECS MPOYTECHHUIO BCJEICTBUE TMOBPEXKACHUS TEKCTa W JAPYTUM
npuurHaM. OTJeNbHBIE CJIOBA M BBIPAXEHMSI JOKYMEHTA, BBI3BIBAIOIINE COMHEHHUSI B MX
TOYHOCTH, a TAaKXK€ UCHPABICHUS, TMOJYUCTKH, BbBI3BIBAIOIIME COMHEHHE B HX
JIOCTOBEPHOCTH, oroBapuBarorcs: «Tak B JOoKymeHTe», Win «B TekcTe Hepaz0opuHuBOY,
umn «Tak B Tekcrte opuruHaina». Ilocime TekcTa apXWBHOM BBINMMCKU YKa3bIBAKOTCS
apXUBHBIN MUGP U HOMEPA JIUCTOB SAMHUIIBI XPAHCHHUS apXUBHOTO JJOKYMEHTA.

ApXUBHAasI BBINKMCKA MOJMNKUCHIBACTCS PYKOBOJMUTEIEM OPTraHU3AlUM WM WHBIM
YIOJTHOMOYEHHBIM UM JIOJKHOCTHBIM JIMIIOM U 3aBEPSETCS N€YaTh0 OpraHu3allii.

Ecnu apxuBHas cripaBka COAEPKHUT HE BCE CBEACHUS IO 3aIIpoCy, TO, KaK MPABHUIIO,
nHpopMaIus 0 TOM, KaKhe CBEJICHHS M 3a Kakue rojasl B Oprane oTCyTCTBYIOT U IIOUYEMY,
1€ MOKHO TOJYYHUTh HEJOCTAIOIINE CBEICHUS U3JIaratoTCsl B COMPOBOUTEIILHOM MUCHME
apXxyBa K apXWBHOH CIIpaBKe, KOTOpOE Iieyaraercsi Ha OJaHKe IHChMa apxXuBa M
TOJIMUCHIBAETCS PYKOBOJICTBOM apxuBa. Kpome TOro, B COINPOBOJUTEIBHOE IMHUCHMO
BKJIIOUYaeTCsl HHQOpMaLKs 0 HAJTMYHHU UM OTCYTCTBUU CBEJCHUMN IO KOJaM BHUJIOB OILJIAThI
TpyAa W yJepKaHUM U3 3apabOTHOM IIaThl (M WX pacmU(ppPOBKE) 3a yKa3aHHBIH B
apXMBHOM CIIpaBKe MEPHUOJ M O paciimppoBKe KOJOB, €CIU BUJIbI OILIATHI TPyAa JaHbI 110
KOJIaM.

25.4. ApxuBHbple Konu 0GOPMIISIIOTCS Ha YHCTHIX JUCTax Oymaru. Ha apXuBHBIX
KONMHAX JOKYMEHTOB, KaK Ha OYMa)XHOM HOCHUTENIe TaK OJJICKTPOHHBIX HOCHTENIX,
apXuBHbIE IMHUQPHI MPOCTABIAIOTCA Ha 00OPOTE KAXKIOTO JKCTAa apXWBHOM KOMUH, a
3aBepUTEIbHASI HAAMKUCH U MeYaTh - Ha 000pOTE MOCIEAHETO JTUCTA KOMUH TOKYMEHTA.

[Ipu HEOOXOAUMOCTH MPOBEAEHUSI 0OOBEMHOM padOTHI MO MOUCKY U KOMHUPOBAHUIO
ApXMBHBIX JOKYMEHTOB apXWB MUCbMEHHO HW3BEIIAET IMOJL30BATEIS O MPOMEKYTOUHBIX
pe3yabTarax padbotsl. Bua nHPopMaIimoHHOTO JOKYMEHTA, MOATOTABIMBAEMOTI0 apXHUBOM
IO 3aMpoCy MO0JIb30BATEISA, COIJIACOBBIBAETCS C HUM, €CJIM 00 ATOM HE yKa3aHO B 3ampoce.

B apxuBHOW BBIIIMCKE Ha3BaHWUE AapPXMWBHOTO JOKYMEHTa, €ro HOMEp M Jara
BOCIIPOU3BOMATCSA TMOJHOCThbIO. M3BIEUEeHUSIMU U3 TEKCTOB ApPXMBHBIX JIOKYMEHTOB
JIOJDKHBI OBITh WCYEpHaHbl BCE MMEIOIIMECS JaHHbIE MO 3ampocy. Hawano u koHer
Ka)XJI0T0 W3BJICYEHHUS, a TaKXkKe MPOIMYCKH B TEKCTE apXUBHOIO JOKYMEHTA OTACJIbHBIX
CJIOB 0003HAYAIOTCSI MHOTOTOYHEM.

NudopmarnmonHoe MUchbMO 3asIBUTENIO COCTABIISACTCS MPU OTCYTCTBUM B apXUBE
JIOKYMEHTOB, HEOOXOIMMBIX JJISl UCIIOJTHEHHUS 3alpoca COIMaIbHO-TIPAaBOBOIO XapakTepa,
1 uHpopMaIuu 00 UX MECTOHAXOXKJIECHUM, B CiIydae MEePeChUIKM 3arpoca B NPOo(UIbHYIO
opraHuzanui. B mnHceMe yKa3bpIBalOTCS MNPUYMHBI, O KOTOPBIM 3alpaliiBacMble
CBEJICHUS HE OBbUIM BBISBICHBI, U, II0 BO3MOXXHOCTH, TMpEIJIaracTcs ajJropuTMm
JaJIbHEHIIIErO IMOKCKa.

25.6. OcHOBaHUA ISl TOJATBEPIKICHUS 3alPOIICHHONW B 3asBICHUU WH(OOpMAILIUU
OTpaXeHbl B «METOIUYECKUX PEKOMEHJALMIX IO HCIOJHEHUIO 3alpoCOB COLUAIBHO-
MPaBOBOTO XapakTepa» PDenepalbHOr0 apXMWBHOIO areHTCTBa Bcepoccuiickoro Hay4HO-
HCCIIEIOBATENIbCKUA HMHCTUTYTa JOKYMEHTOBEJEHUS W AapXUBHOTO Jena (yTBEpXkKIEH
®denepaibHbIM APXMBHBIM areHTCTBOM, TEKCT JOKYMEHTa MPUBEICH B COOTBETCTBUU C
nyOnukaiueit Ha caifte http://archives.ru/).
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25.6. Kpurtepuem npuHSTHS pEIICHUS SBISETCS OTCYTCTBHE OCHOBAHUM JJIs OTKa3a
B IIPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH.

25.7. Pe3ynpTaToM UCIOJHEHUS aJMUHHUCTPATUBHOM IPOLEAYPHI SBISACTCA
NOANMCAHHBIN Pe3yJIbTaT MPEIOCTABICHNS MyHULUIIAJBHON yCIIyTH.

25.8. CnocoboM (ukcanuu pesysiabTaTa BBIIOJIHEHUS aJIMUHUCTPATUBHOM
pOLIENYPHI SABIISETCS OTMETKA B KaHUelsipun OpraHa, myTeM perucTpalnuu B KypHale
perucTpanuu pe3ysbTara NpeaoCTaBICHUs MyHULIUIIAIBHON YCIYTH.

IIpouenypa, yctaHaBimBaeMasl HaCTOSIIIUM ITYHKTOM, OCYILECTBIIIETCS B TCUCHHE
23 xaneHJapHbIX JHEW ¢ MOMEHTA MOCTYIUICHHS] OTBETOB Ha 3alPOCHI.

26. Boigaua uiim HanpaBJieHHe 3asiIBUTEJI0 Pe3yJIbTaTa NMpeJoCTaBJICHUA
MYHUIUNIAJIBHON YCIAYTH

26.1. OcHoBanumeM I Hayajga aJIMHHUCTPATUBHOW MNPOLEIYPHI SBISAETCS
MOANKUCAHHBINA PE3YNIBTAT MPEAOCTABICHNU MYHULUIIAIBbHON YCIYTH.

CrennanucT He Mo3Hee YeM uepe3 3 KaJIeHIapHbIX JHS CO IHS MPUHATHS pEeLIeHUs
BBIJIACT WJIM HAIpaBJsIeT MO aJpecy, YKa3aHHOMY B 3asBIICHHH, 3aABUTENIO JOKYMEHT,
MOATBEPKAAIOLINN TPUHATHE TAKOTO PEILICHUS.

[Ipn oOpaiieHun 3asBUTENS WM MPEACTABUTENS 3asBUTENS 32 PE3YyJIbTaTOM
OKa3aHWs MYHHUIMIIAIbHOM yCiIyru B OpraH, ClIEIHAJIACT:

- YCTaHaBJIMBAET JIMYHOCTh 3asIBUTENS WM MPEJICTABUTEIA 3asIBUTENS], B TOM YHUCIIE
MPOBEPSIET JOKYMEHT, YOCTOBEPAIOIINI INYHOCTD;

- TpOBEpsEeT MOJHOMOYMS TPEACTABUTEN 3asBUTENA JIEMCTBOBATH OT HMEHH
3asIBUTENS TIPU MOTYYEHUU JOKYMEHTOB;

- 3HAKOMUT 3asBUTEJS WM NPEICTABUTENS 3asiBUTENA C MEPEYHEM BbIJABAEMBbIX
JOKYMEHTOB (OIJIallaeT Ha3BaHUs BbIIaBA€MbIX JOKYMEHTOB);

- Briaer JOKyMEHTBI 3asIBUTEIIO WU NPEICTABUTEIIO 3asIBUTETIS.

Ha xommu 3ampoca genaer OTMETKY O BBIJABAEMBIX JOKYMEHTaX, C YKa3aHUEM HX
NepeyHs, MPOCTaBsIeT CBOM (DAaMHUIIMIO W HMHULMANbI, JODKHOCTH M moamucsk, ®.M.0
3asIBUTENS WIH €r0 NMPEACTaBUTENS U MPeyIaraeT MpoCTaBUTh MOIINCH 3asIBUTEIIS.

26.2. Tlepenaya B MHOTO(MYHKIIMOHAJIBHBIM IIEHTP peE3yJibTaTa MPEAOCTaABICHUS
MYHHIIMIIAJIBHOW YCIYTH MO 3asBJICHUSIM, NOCTYNHUBIIMM Yepe3 MHOTO(YHKIIMOHAIbHBIHI
LEHTP, OCYUIECTBIIACTCS HE MO37Hee 2 pabovyux JHEH, CIEAYIOIUX 33 THEM OKOHYaHUS,
YCTAaHOBJICHHOTO  JIEWCTBYIOIIMM  3aKOHOAATEIBCTBOM  CPOKAa  INPEJOCTABIICHHUS
MYHULIMIIAIBHOMN YCIIyTH.

MHOroQyHKIIMOHANBHBIA LEHTP OCYIIECTBJSET BbIayy 3asBUTENIO pe3yJjbTaTa
MIPEIOCTABICHUS MYHULMIIAJIBHOM YCIYrM B TEYEHHMHM CpPOKa XPAaHEHUsS TOTOBOIO
pe3ynbTrara,  HNPEAYCMOTPEHHOIO  COIVIAIIEHWEM O  B3aUMOJEHCTBHM  MEXKIY
MHOTO(YHKIIMOHATBHBIM HEHTPOM 1 OpraHom.

26.3. B ciiydae nonauu 3asBieHUs B JIEKTPOHHOM Buje nocpenctsom PIII'Y, mocie
pEerucTpaluyd  pe3yiabrara NOpeIoCTaBICHUS MYHULUNAIBHOM YCIYI'M  3K3EMIUID,
3aBEpPEHHBIN YCUJIIEHHOM KBaJIM(UIIUPOBAHHOM IIEKTPOHHOU MOAIUCHIO
YIOJIHOMOYEHHOTO JTOKHOCTHOTO JIMIIA, HAMPABISIETCS 3aABUTENIO B «JIMUHBIN KaOMHET)
PIII'Y. Ilpy Hanuuum B 3asBJICHUM YKAa3aHWS O BBbIIAY€ pe3yapTara NPEIOCTABICHUS
MYHHIIMIIATBHON YCIyTd Ha OyMa)XHOM HOCHUTEJNE, SK3EMIUIP MEepeNacTcs 3asiBUTEIIO IPU
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MPEABIBICHUN IOKYMEHTA, YI0CTOBEPSIOIIETO JIUYHOCTD.

Bropoii sk3eMmIuissp pesylibTaTa MNPEAOCTABICHHS MYHULMIAIBLHON YCIYrd Ha
OyMa)KHOM M (WJIM) BJIEKTPOHHOM HOCHUTEJE, 3aBEPEHHBIN YCUICHHON KBaJIU(UKAIIMOHHON
AIIEKTPOHHOUN MOAMNKUCHIO YIIOTHOMOYEHHOTO JOJKHOCTHOTO JIMIIA, OCTA€TCS Ha XpPaHEHUU
B OpraHe, BbIJJaBIIIEM APXUBHYIO CITPABKY, aDXUBHYIO BBIIUCKY, apXUBHYIO KOIHUIO.

26.4. KpurepueM TpUHATUS pEUICHUS SBIAETCS TOJMNUCAHHBIA PE3ysbTar
PeI0CTaBICHUS MyHUITUTAIBHON YCIIYTH.

26.5. Pe3ynbTaTOM MCHOTHEHUS aAMUHUCTPATUBHOMN MPOIEAYPHI SBISIETCS BblIaya
pe3ynbTaTa Mpea0CTaBlIeHNs MYHUIIMIAIBHON YCIYTHM WM HAMpPaBIICHUE €0 3asBUTEIIO
3aKa3HBIM [MMCbMOM C YBEJIOMJIICHUEM.

26.6. Cnocobom ¢ukcanuu pe3yjbTaTa BBINOJHEHUS aJIMUHUCTPATUBHOU
MPOLEIYPhl SABJISETCS BblAaya 3asBUTEII0 pe3yJibTaTa MPEIOCTABICHUS MYHUIUIIAIBHOU
YCIIYTHU MOJ| POCTIHUCH, B ’KYPHAJI€ BBIIAHHBIX PEIICHUH.

27. Ilopsaaok ocylieCTBJACHUS AIMUHUCTPATUBHBIX MPOUEAYP B 3JIEKTPOHHOMI
dopme, B ToM unciie ¢ ucnosab3opanuem EITY, PIIT'Y, a takxke opuumnajabHOro
caiita Oprana

27.1. Ilosryyenue MH(GOPMALUH 0 MOPSAKE U CPOKAX NPEI0CTABICHUA YCJIYTH

[Tocpencteom EIII'Y u PIII'Y obGecneunBaeTcsi BO3MOKHOCTh MH()POPMUPOBAHUS
3asIBUTENS B YACTH:

1) noctyna 3asiBUTENEN K CBEJIEHUSIM 00 YCIIyTe;

2) KOMMPOBAaHMUS B OJJIEKTPOHHOM (opme 3ampoca W HUHBIX JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl TOJTYUYESHUS YCIYTH;

3) oJavyu 3asBUTEIIEM C VICII0JIb30BAHUEM uH(pOpMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHI 3a1IpOca O MPEJOCTABICHUH YCIYTH;

4) mnosydeHMs 3asBUTEIEM CBEJIECHHUW O XOJ€ BBINOJHEHUS 3ampoca o
IIPEIOCTABICHUN YCIYTH, B CIy4yae MOJaqM 3arpoca B AJIEKTPOHHOM BHJIE, ITOCPEACTBOM
EIT'Y, PIIT'Y;

5) nosy4yeHus pe3ysibTara Mpea0CTaBICHUs YCIYTH B 3JIEKTPOHHOM (popMe;

6) OCYLIECTBIICHUS OLICHKM KaueCTBa MPEJOCTABICHUS YCIYTH;

7) nmocyneb6Horo (BHecyneOHOro) oOKajloBaHME peHIeHUd U JeHCTBUM
(6e3nelicTBus) oprana (opraHu3aiiu), JOJKHOCTHOTO JIMIAa opraHa (OpraHu3alum) Juoo
rocyAapCTBEHHOTO WJIM MyHUIIMIIATBHOTO CITY>KAILIETO.

Ha odunmanbHoM caiiTe opraHa, MpeaoCTABISIIOUIETO YCIYry OOecreunBaeTCs
BO3MOKHOCTb:

1) noctyna 3asiBUTENEH K CBEJCHUSM 00 YCIIyTE;

2) KOmMMpOBaHMUS B OJJIEKTPOHHOW (opme 3ampoca U HUHBIX JTOKYMEHTOB,
HEOOXOUMBIX JJISl IOJTYUYEHUS YCIYTH;

3) oCylIECTBIEHUS OLICHKN KaueCTBa MPEJOCTABICHUS YCIYTH;

4) nmocymeOHOoro (BHeCyAeOHOro) OOXaJIOBaHWE pENICHUH W JCHCTBUUN
(6e3meiicTBus) opraHa (OpraHu3anuu), JOHKHOCTHOTO JIMIA OpraHa (opraHu3aiuu) Ju00
rocyJapCTBEHHOTO WJIM MYHUIIMIIAIBHOTO CITY>KAIllEeToO.
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27.2. 3anuch HA IpYeM B OPraH (OPraHM3anMIo), MHOrO()YyHKIMOHAIbHbIE

LEHTPHI IPEAOCTABJICHUSA IOCY1APCTBEHHBIX H MYHHMIMIIAJIBHBIX YCJIYT I MOJAYH
3ampoca 0 nNpea0CTABJICHUH YCIYTH

[IpenBaputenpHas 3amuch Ha MPUEM B MHOTOQYHKIMOHAJIbHBIE LIEHTPHI

ocymiecTBisieTcs Ha oduinuanbHoM caiite ['BY PK «M®Il». MHorodyHKIIMOHATBHBIC

LIEHTPbl HE BIpaBe TpeOOBaThb OT 3asBUTENS COBEPIICHHUS HHBIX JEHCTBUH, KpOME

OPOXOXKAECHUS HACHTU(UKALUKA U ayTeHTU(UKAIMU B COOTBETCTBUM C HOPMATUBHBIMU

nmpaBoBbIMM akTaMu Poccuiickonn ®enepauuu, yKazaHus LENIM IpUEMa, a TaKkKe

MIPEIOCTABIICHUSI CBEICHUWA, HEOOXOAMMBIX A pacyeTa JUIMTEIbHOCTH BPEMEHHOIO
MHTEpBaJa, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH JJIS IPUEMa.

27.3. @opmupoBaHuUe 3a1poca

DopMHUPOBAHUE 3aMPOCa 3AABUTEIIEM OCYIIECTBISACTCS MOCPEACTBOM 3aIMOJTHEHUSA
aeKTpoHHOHN (dopmbl 3ampoca Ha PIII'Y 6e3 HeoOX0auMOCTH JOTOJHUTEIIBHOW IMOJauu
3amnpoca B Kakoi-mmbo uHou dopme.

dopMaTHO-JIOrHYecKasi TpoBepKa CPOPMUPOBAHHOTO 3aMPOCa OCYIIECTBIISCTCS
ABTOMATUYECKHU TOCJIC 3alOJHEHUS 3asIBUTEIEM KaXXJO0ro U3 MOJeH AIEKTPOHHON (HOpMBbI
3anpoca. [Ipu BBISBICHUM HEKOPPEKTHO 3aIlOJIHEHHOTO TMOJS AJIEKTPOHHON (HOPMBI
3ampoca 3asBUTENb YBEJIOMJIISIETCS O XapaKTepe BBISBICHHOW OMIMOKM U TIOpANIKE ee
YCTPAHEHUsSI TOCPEJCTBOM  HMH(POPMALMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B
AIEKTPOHHOM (hopMe 3ampoca.

[Ipu popMupoBanuM 3ampoca 3asiBUTEIII0 00ECTICUNBACTCS:

a) BO3MOXXHOCTh KOMHUPOBAHUSI M COXPAHEHHUS 3arpoca, HEOOXOIUMOro s
MPEIOCTABIICHUS YCIIYTH;

0) BO3MOXXHOCTh IMEYaTH HAa OyMa)XHOM HOCHUTEJE KOMHUHU DJIEKTPOHHOU (HOPMBI
3amnpoca;

B) COXpAaHEHHME DAaHEE BBEJICHHBIX B JJIEKTPOHHYIO (hOpMy 3ampoca 3HAYCHHI B
0001 MOMEHT 10 JKEJIAaHUIO TOJB30BaTelNsd, B TOM YHUCJE MPU BOSHHUKHOBEHUU OIIMOOK
BBO/JIa ¥ BO3BpaTe I IOBTOPHOTO BBOJIA 3HAYECHU B DJIEKTPOHHYIO (JOpMY 3aIpoca;

I') BO3MOXXHOCTb BEPHYThCS Ha JIIOOOW W3 JTarmoB 3alOJHEHHUS AJIEKTPOHHOMN
dbopmpbl 3ampoca 6€3 moTepu paHee BBEACHHOM HHPOpMAIINK;

1) BO3MOKHOCTH JlocTyna 3asiButens Ha PIIT'Y k paHee mogaHHBIM UM 3alpocaM B
TEUEHHUE HE MEHEEe OJIHOTO TOJa, a TAaKKEe YaCTUYHO CPOPMUPOBAHHBIX 3aMpPOCOB - B
TeyeHue HE MeHee 3 MECSIIEB.

CdopmupoBanHblii U oANUCaHHBIN 3anpoc nocpeactsoM PIIT'Y nanpasnsiercs B
OpraH, MPe0CTaBIISIONINN YCIIyTYy, KOTOPBIM o0ecreurBaeT perucTpaluio 3amnpoca.

[Ipu oOparmieHun 3a MOJYyYCHHEM YCIYTHd MNPEACTaBUTENS 3asBUTENSA, K 3alpocy
MpujIaraeTcsl HaJijiexanuM oopazoM ohopMiIeHHAs TOBEPEHHOCTh B (POpME IJIEKTPOHHOTO
JIOKYMEHTa, TMOJNUCAHHOTO JIMIIOM, BBIJABIIUM (TIOJMUCABIIMM) JOBEPEHHOCTh, C
WCIIOJIb30BAaHUEM YCUJICHHOW KBATH(UIIMPOBAHHOMW JJICKTPOHHOUM moamucHu (B ciydae,
€CM TPEACTaBUTENh 3asfBHUTENS JCHCTBYeT HAa OCHOBAaHWUU JIOBEPEHHOCTH), JHOO
HOTApUYCOM.

27.4. IlpueM u perucTpanusi OpraHoM (OpraHu3anueii) 3anpoca ¥ HHbIX
JOKYMEHTOB, He00XO0AMMBIX /ISl IPEI0CTABJIEHHUS yCIYTH
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3asgBUTENh, WMEET TPAaBO TIOJATh 3asBJIICHHE B OJIEKTPOHHOU ¢dopMe C
ucnoJsb3zoanueMm PIITY.

@opMHUpOBaHUE 3aIIpOca 3asBUTEIEM OCYUIECTBIIAETCS MOCPEACTBOM 3alOJIHEHUS
aeKTpoHHON (opmbl 3ampoca Ha PIII'Y 6e3 HeoOXOIUMOCTH JIOMOJHUTEIBHON Mo1aun
3anpoca B kakou-nmubo mHoil ¢opme. Ha PII'Y, EIII'Y, odunuansHom caiite Oprana,
PEIOCTABISIONIETO YCIYTYy pa3MenaloTcs oOpasiibl 3allOJIHEHUs 3JIEKTPOHHOU (OpMBbI
3ampoca.

dopMaTHO-JIOrHYECKasi NpoBepKa CPOPMHUPOBAHHOIO 3aMpoca OCYLIECTBISETCS
ABTOMATUYECKHU IOCJIE 3aMOJHEHUS 3asIBUTENIEM Ka)J0r0 U3 MOJeH 3IEKTPOHHON (HOpMBI
3ampoca. [Ipw BBISBICHUM HEKOPPEKTHO 3aIlOJIHEHHOTO TIOJS AJIEKTPOHHOH (HOPMBI
3ampoca 3asBHUTENb YBEIOMIISIETCS O XapaKTepe BBIIBICHHOW OIMMOKH W TOPSIKE ¢
YCTpaHEHUsI TMOCPEACTBOM HH(POPMAIIMOHHOTO  COOOIIEHUST HEMOCPEACTBEHHO B
ANEKTPOHHOM (hopMe 3ampoca.

CdopmupoBaHHbBIii 3ampoc, HAMpaBJISETCS B OpraH, MPEAOCTaBISIOMIUNA YCIYyTy
nocpencresoM PIITY.

[Ipuem u peructpanms 3asBICHUS] OCYLIECTBIISIOTCSA JOJDKHOCTHBIM JIMIIOM OpraHa
MPEIOCTABIISAIOLIEIO YCIYTy, OTBETCTBEHHBIM 3a IPUEM M PETUCTPALMIO 3asBJICHUU C
JOKyMEHTaMu, HEOOXOJUMBIMU JIJIsI IPEAOCTABICHUS YCIIYTH.

[Tociie peructpauuu 3asBICHUAE HAINPABISAETCS B CTPYKTYPHOE IOJpa3ACiICHUE,
OTBETCTBEHHOE 3a NIPEAOCTABICHUE YCIYTH.

[Tocie npuHATHS 3asBJICHUS JOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
MpPEe0CTaBIEHUE YCIYyTH, CTAaTyC 3ampoca 3asBUTENS B «JIUYHOM KaOuHeTe» Ha PIITY,
OOHOBJISIETCS O CTATyCca IPUHATOM.

27.5. B3aumoaeiicTBHe OPraHoOB, MPEAOCTABISIOIIMX FOCYy1aPCTBEHHbIE
YCJIYTH, OPTraHOB, NPEeA0CTABJSIOINX MYHMIMIAJbHbIE YCJIYTH, HHBIX
roCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYIIPaBJIeHHs, OPraHU3aluid,
YYaCTBYHOIIMX B NPEIOCTABJICHUH NPEAYCMOTPEHHBIX YacThio 1 cTtatbu 1
DenepanbHOro 3akona Ne 210-®3 rocy1apcTBEeHHbIX M MYHUIIUNIAJIBHBIX yCJIYT
B3aumopeiicTBuE OpraHoB, NMPEAOCTABIAIOMIMX YCIYTH, B YAaCTU OCYLIECTBICHUS
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUS OCYILECTBIIAETCS COTJIACHO ITyHKTA
2 yactu 1 cratem 7 ®enepanbHoro 3akoHa Ne 210-D3, a Takxke MNpeaOCTaBICHUE
JOKYMEHTOB ¥ HuH(pOpManuu B ciy4dae, MOPEeIyCMOTPEHHOM dacThio 4 cratbu 19
®denepanbHOro 3akoHa Ne 210-D3, ocyIecTBIsSIETCS B TOM YUCJE B 3JIEKTPOHHOU opme ¢
UCIIOJIb30BAaHUEM €IMHON CHUCTEMbl MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEHCTBUS
U TOJKIIIOYaeMbIX K HEW pErMoHajIbHBIX CUCTEM MEXBEAOMCTBEHHOTO 3JEKTPOHHOIO
B3aUMOJICUCTBUS IO MEKBEJOMCTBEHHOMY 3alpoCy OpraHa, MpeIoCTaBIsSIOEro yCiayry,
MO/IBE€ZIOMCTBEHHOW T'OCYAapCTBEHHOMY OpraHy WJIM OpraHy MECTHOT'O CaMOYIpaBJIEHUs
OpraHu3alliM, Y4acTBYIOIIEH B MPEIOCTAaBICHUU MPEIyCMOTPEHHBIX 4acThio 1 ctaThu 1
®enepanbHoro 3akoHa Ne 210- d3 rocynapCTBEHHbIX U MYHUIMNAIBHBIX YCIYT, JHOO
MHOTO(YHKIIMOHAJIBHBIX [IEHTPOB.

27.6. Onara rocyiapcTBeHHOM NMOLLJIMHBI 32 NPeI0CTaBJIeHHe YCJIYT U
yILIaTa UHBIX INIaTeKel, B3MMaeMbIX B COOTBETCTBHH € 3aKOHOAATEILCTBOM
Poccuiickoit ®enepanuu



29

Omara rocyJapCTBEHHOM MOIUIMHBI 32 MPEJOCTABICHHE YCIYI W yIUIaTa MHBIX
IJIATEKEN HE B3UMACTCS.

27.7. IloryyeHnue pe3yjbTaTa NMpeaoCcTABIEHHS YCJIYTH
B ciaydyae Hanuuus BO3MOXKHOCTH, pE3yJIbTaT MPEJOCTABICHUS  YCIYTH,
3aBEPEHHBIN YCHJIEHHOM KBaJU(OUITIPOBAHHOMN BJIEKTPOHHOM MTOJITUCHEO
YIOJHOMOYEHHOTO JIOJPKHOCTHOTO JIMIA, HAMIPaBJISETCs 3asBUTENIO B «JIMUHBIA KaOUHET»
PIIT'Y. B uHbIX ciy4asx Bbla4a pe3yjabTaTa MPEIOCTABICHHS YCIYTH OCYIIECTBIISIETCA Ha
OyMa)XHOM HOCHTEJIE.

27.8. IlosryyeHue cBeleHHMI 0 X0/1¢ BLINOJTHEHHS 3a1poca

3asBUTEIh UMEET BO3MOXKHOCTD MOTYYEHUSI HHPOPMALIUK O XOJ€ MPEIOCTaBICHUS
YCIIYTH.

WNudopmanus 0 Xoe NpeA0CTaBICHNS YCIYT'H HapaBIseTCs 3aBUTEII0 OPraHoOM,
NPEIOCTABIAIOIIMM YCIYyry B CpOK, HE mpeBblmaromuii 1 paGoumii 1geHb mocie
3aBEPLICHUS BBIIIOJHEHU COOTBETCTBYIOLIErO IECUCTBUSA, HA AJPEC 3JIEKTPOHHOM IOYTHI
i nocpeactsom PIIT'Y (B ciydae, ecnu 3asBiieHue noaaainoch yepes3 PIITY).

[Tpu mpenocraBnenuun yciayru nocpenctsoM PIITY B nuuHoM kaOuHeTe 3asBUTENS
0TOOpakaroTCsl CTAaTyChl 3aIpoca:

a) 3asABJICHUE 3apPETUCTPUPOBAHO — HH(OPMALMOHHAs CUCTEMA OpraHa BIIACTH
3aperucTpupoBaia 3asBieHue (IPOMEXyTOUHBIN CTaTyC);

0) 3asBJICHUE MPUHITO K PACCMOTPEHUIO - 3a5BJIEHUE MPUHATO K PACCMOTPEHHUIO
(ITpomexyTOuHBII cTaTycC);

B) MPOMEXKYTOUYHBIE PE3YJbTAThI MO 3asBJIECHUIO — BBINOJHEHUE MPOMEKYTOUHBIX
ATANoB PACCMOTPEHUS 3asIBICHHUS (MPOMEXYTOUHBIN CTATYC);

I') yciyra okasaHa — yciyra ucrojiHeHa. Pesynbrar nepenan B «JIuunbiii KaOMHET»
3assBUTENS ((PUHANBHBINA CTATYC);

1) OTKa3aHO B NPEIOCTaBICHUHM YCIYTHM - OTKa3aHO B MPEAOCTaBICHUU YCIyTU
(buHaNbHBIN CcTATYC).

JlonosHUTENBHO K CTaTycy, uH(popManmoHHas cucremMa  Oprasa,
MIPEAOCTABISIOIIETO YCIYT'y, MOKET IepelaBaTh KOMMEHTAPUH.

Ecnu 3asBuTens mopaBan 3asBKy Ha mpenocrasieHue yciayru udepe3 PIITY, To
MH(GOPMALIKIO O X0JI€ IPEAOCTABICHUSI YCIYTH 3asiBUTENIb MOXKET OCMOTPETh B «JInuHOM
kabunere» Ha PIIT'Y.

Jns mpocMoTpa CBENEHUH O XOJ€ M pe3yJIbTaTe MPENOCTABICHUS YCIYTM 4epes
muuHbl kabunet PIITY 3asBuTento HeoOXoaumo:

a) apTopusoBartbcs Ha PIITY (BoiiTu B TMUHBII KaOWHET);

0) HaliTH B TMYHOM KaOMHETE COOTBETCTBYIONIYIO 3a5BKY;

B) IPOCMOTPETHh HH(POPMALIUIO O XOJI€ U Pe3yJIbTaTe MPEA0CTABIECHUS YCIYTH.

27.9. OcyuiecTB/IeHHE OLEHKH KAa4eCTBA MPeI0CTABJICHUSA YCIYTH
3asBUTENSIM 00ECIIEUMBAETCS BO3MOKHOCTh OLEHUTH JIOCTYIMHOCTh U KayeCTBO
npeaoctaBiaeHus ycuayru nocpenctBom  PIIIY, odunmansHOrO caiita oprana,
IPEAOCTABJISIONIETO YCIIYTY.


http://home.garant.ru/document/redirect/23700600/223
http://home.garant.ru/document/redirect/23700600/223
http://home.garant.ru/document/redirect/23700600/223
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27.10. JocyneoHoe (BHecyaeOHOE) 00:ka10BaHNe PellIeHUI U 1eHCTBUIA
(0e3neiicTBUsI) Oprana (OpraHM3anmu), 10JKHOCTHOTO JIUIA OPraHa (OpraHu3amumn)
JIN00 rocy1apCTBEHHOT0 MJIM MYHUIIUIIAJIBHOIO CJIYKALIEro

3asBuTensiM  00€cCleynuBaeTCI BO3MOXKHOCTh  J0CyAeOHOro (BHECyAeOHOrO)
oOxalloBaHWsl  peIICHWH ©  JeicTBud  (Oe3neiicTBusl) opraHa (opraHu3aiuu),
JOJKHOCTHOIO JIMI[A OpraHa MIpeAoCTaBlsArolero ycuayry nocpeacrsom EINNY, PIITY,
ANIEKTPOHHOM TMOYTHl M OQPUIMAIBHOTO CalWTa OpraHa, MNPEJOCTABISIONIETO YCIYTY,
odurmansHoOro caiita 'bBY PK «M®Iy.

28. ITopsiaoK BBINOJHEHUS] AAMUHUCTPATUBHBIX NPoLeAyp (AeHCTBH)
MHOI0(pyHKUMOHAJIBHBIM LIEHTPOM

28.1. UudopmupoBanue 3asiBUTE €l 0 OPSAKE MPEAOCTABJICHUS
MYHUIHMNAJIbHOH YCJIYId B MHOTO(YHKIIMOHAJIBHOM LIEHTPE, 0 X0/1€ BLINOJIHEHUS
3ampoca o npeaoCcTaBJIeHu MyHUIMIIAJIbHOMH YCJIYTH, 10 HHBIM BONPOCaM,
CBSI3AHHBIM C MPeI0CTABJIEHHEM MYHUIIUNIAJILHON YCJIYTH, a TAKIKe
KOHCYJIbTHPOBAaHHE 3asiBUTEJIEH 0 MOPsIAKe NMPeI0CTABIEHU MYHUIIMIIAJIbHOM
YCJIYT'M B MHOTO(YHKIMOHAJIBLHOM LEHTPe

[Ipu oOpamieHun 3asBUTENS]T B MHOTO(YHKIIMOHAJIBHBIA LIEHTP 3a MOJy4YCHUEM
KOHCYJIbTAllMM TI0 BOMPOCaM MPEAOCTABICHUS MYHUIUIAIBLHON YCIyTH, paOOTHUK
MHOTO(YHKIIMOHAIBHOTO LIEHTPA, OCYIIECTBIISIIONIMNA MPUEM TOKYMEHTOB, HH(POpMUpYET
3asIBUTEJISL:

- 0 CpOKax MpeAoCTaBICHUS MYHUITUTIATLHON YCIIYTH;

- 0 HEOOXOJIUMBIX JIOKYMEHTaX JJIsl MOJTYyYeHHUs] MyHUITUTIAIbHON yCayru (1o BUIaM
CIIPaBOK);

- 0 BO3MOXHOM OTKa3€¢ B MPEIOCTABICHHUH MYHULIMNAIbHON YCIYrd, B Clydae
OTCYTCTBUE JOKYMEHTOB B OprasHe mo 3anpanmBaeMoil TEMaTUKE.

[Ipy HEOOXOAUMOCTH TONMYYEHUSI KOHCYJIbTAllUM B MUCHMEHHON (opMe pabOTHUK
MHOTO(YHKIITMOHAJILHOTO  I[EHTpa PEKOMEHIYeT 3asBUTENI0 JUYHO  HaIlpaBUTh
nucbMeHHOe oOpamienre B OpraH, pa3bsACHUB MPU ITOM TOPSJIOK PACCMOTPEHUs
MMMCbMEHHOTO OOpaIieHusl 3asBUTENIsI B COOTBETCTBUU C DenepaqbHBIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsimke paccMOTpeHHsl oOpaiieHuid Tpaxaan Poccuiickoi
denepanum.

28.2. IlpueM 3anpocoB 3asiBUTEJIEH 0 MPEJOCTABJIEHNH MYHUIIUNIAJIBLHOM
YCJAYTd M HHBIX IOKYMEHTOB, HE00X0IUMBbIX /IJI PeJ0CTABJIEHUSI MYHUIMNIAILHOM
yCJIAyTH

B MHOroyHKIIMOHATEHOM TIIEHTPE OCYIIECTBISETCS TPUEM 3asBICHUN W
JIOKYyMEHTOB, HEOOXOJUMBIX ISl MPEIOCTABICHUS MYHHIIMMAIBHOW YCIYTH, a TaKXKe
BbIJ]aya JIOKYMEHTOB, SIBIISIOIIMXCSA PE3YyJIbTATOM MPEJOCTABICHHS MYHHUIIUTIAIBHON
YCIYTH TOJBKO TPH JUYHOM OOpaIIeHUW 3asBUTENS, JUOO0 €ro MPEICTABHUTENsS, MpPH
HAJUYAA  JOKYMEHTa, YAOCTOBEPSIONIETO JIMYHOCTh TPEICTABUTENS  3asBUTEIS,
JTOKYMEHTA, YA0CTOBEPSIOIINN ITOJTHOMOYHSI IPECTABUTEIS 3asIBUTEIIS.

[IpuemM TOKYMEHTOB, IMOJIYYEHHBIX TTOYTOBLIM OTIIPABICHUEM, JTUOO B DJICKTPOHHOM
dbopme He ToTyCcKaeTCsl.
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[Ipu oOpamiennn B MHOTO(QYHKIIMOHAJIbHBIA IIEHTP 3asBUTEIb MPEAOCTABISCT
JNOKYMEHTBI, yKa3aHHble B nyHKkTax 9.1. - 9.2, HacTosmero aiMHHHCTPAaTUBHOIO
perjlaMeHTa

B xoxe mpuema JOKYMEHTOB, HEOOXOJUMBIX JUJIsi OpPraHU3alUu MPEAOCTaBICHMUS
MYHULIUNIATBHON YCIYTH, pAOOTHUK MHOTO(YHKIIMOHAIBHOIO LIEHTpA:

YcTaHaBIMBACT JIMYHOCTD 3asIBUTENSI WIM NIPEICTABUTENS 3asBUTENSA, B TOM UYHUCIE
OpPOBEPAET JOKYMEHT, YIOCTOBEPSIIOIIUN JINYHOCTh, JOKYMEHT, YIOCTOBEPSIOLIUI
[IOJIHOMOYHSI IIPEJCTaBUTENS 3asIBUTEIIS.

B cnydae ecnu He ycTaHOBJIEHA JIMYHOCTH JIMIA, OOpPaTUBILErOCs 3a MOJIYyYEHUEM
OcHoBaHueM i1 OTKaza B IpUEME JOKYMEHTOB  3asBUTENs]  PabOTHUKOM
MHOTO(YHKIIMOHAIBHOI'O LIEHTpa SIBJISETCS OTCYTCTBUE JIMOO OTKa3 B MPEJOCTABICHUU
3asIBUTEIIEM OpUrMHaNa JOKYMEHTA, YJIOCTOBEPSIOUIETO JIMYHOCTh  3asiBUTEI,
IIPEACTABUTENS 3asBUTENSI, a TAK)KE IMPEJOCTABICHHE HEACHCTBUTENBHOIO JOKYMEHTA,
YIOCTOBEPSIOLIErO JUYHOCTD 3asIBUTEIIS.

[TpoBepsier  mpaBUIBHOCTH  OGOPMIICHUS  3aABJIIEHUS O  MPEJOCTaBICHUU
MYHUIIMIIAJIBHON yciyru. B ciydae, eciu 3asiBUTENIb CaMOCTOSITENIBHO HE 3alOIHUI GopMy
3asBJICHUS, MO €ro mnpochOe, pabOTHUK MHOTO(QYHKLUHMOHAJIBHOTO ILIEHTpA, 3aIlOJIHSAET
3a5IBJICHUE B JJIEKTPOHHOM BUJIE.

Ecnu B 3asiBleHNN HE yKa3aH aJpec 3JEKTPOHHOW MOYTHI 3asBUTEIN, MpeiaraeT (B
YyCTHOH (popMe) yKa3aTh B 3asBJICHUU aJIPEC 3JIEKTPOHHOM MOYTHI B LEISIX BO3ZMOKHOCTH
YTOUHEHUS B XOJI¢ NMPEAOCTaBICHHUS MYHMUIIMIAIBHOW YCIYIM HEOOXOJUMBIX CBEICHUI
MyTEM HaIpaBJEHUSl SJEKTPOHHBIX COOOLIEHUHM, a TaKke B LeNsIX MHPOPMHUPOBAHUS O
X0/I€ OKa3aHHsI MYHULIUITAJIbHON YCITYTH.

B cnyuae mpenoctaBiieHus 3asBUTENEM MOJUIMHHUKA JTOKYMEHTA, MPENCTABICHUE
KOTOPOrO B TMOJUIMHHHKE HE TpeOyeTcs, padOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTpa
CBEpS€T KONUU TMOJJMHHUKA JOKYMEHTOB, TMpPEACTaBICHHBIX  3asABUTEIEM, C
MO/JIMHHUKAMU TaKWX JOKYMEHTOB, Ha KOIMWU MPOCTABISIET OTMETKY O COOTBETCTBUU
KOIUU JIOKYMEHTa €ro MOJUIMHHUKY 3aBepsisi €€ CBOed MOAMHCHI0 C YKa3aHUEM
JOOJKHOCTH, (paMmiinu 1 MHULKAIOB. [I0OATMHHKK TOKYMEHTa BO3BpalllaeTCs 3asBUTEIO, a
KOIHKS MPUOOIIAETCS K KOMIUIEKTY TOKYMEHTOB, MlepeaBaeMbix B Opras.

KoMmnekryer 3asdBieHre MU HEOOXOAMMBbIE JOKYMEHTHI (Jajiee - KOMIUIEKT
JOKYMEHTOB), COCTaBJsIsl PACHUCKy NPHUHATHIX KOMIUIEKTOB JOKYMEHTOB B JABYX
AK3EMIUISIPAX, KOTOpas COAEPKUT MepPEUYeHb MPEIOCTABICHHBIX 3asIBUTEIEM JOKYMEHTOB,
C YKa3aHHUEM JIaThl U BPEMEHH UX MPEIOCTaBICHUS, U MPUKPEIUISET €ro K 3asBJICHUIO.

BblgaeT 3agBUTENIO OJUH HK3EMIUISIpP PACHUCKH B TOJATBEPXKACHHE TMPUHATUS
MHOTO(YHKIIMOHAJIBHBIM ~ IIEHTPOM  KOMIUJIEKTa  JOKYMEHTOB,  IPEI0CTaBIECHHBIX
3asiBUTEJIEM, BTOPOM DSK3EMIUISIp pacnucku nepegaercss B OpraH ¢ KOMIUIEKTOM
JOKYMEHTOB.

CooOuiaer 3asgBUTENIO O JaTe MOIY4YEHMs] pe3yibTaTa MYHHULMIIAIBHOW YCIIYTH,
COTJIACHO MyHKTY 7.1. HacTosmero AIMUHUCTPATUBHOIO PErJIaMEHTA.

B cpok, He npesbimaromuii 2 (AByX) padoumx JHei, CIeaAyOUMX 3a JTHEM IIpuemMa
KOMIUIEKTa JIOKYMEHTOB, JKCIEAUTOPOM MHOTO(QYHKIIMOHAJIBHOTO LEHTPAa WM HHBIM
YIOJHOMOYEHHBIM JIULIOM MHOTO(YHKIIMOHANBHOTO UEHTPa, KOMIUIEKT JIOKyMEHTOB,
HEOOXOUMBIX JAJISl IPEJOCTABICHUS MYHUIIMTIAIBHOMN YCIyTH nepeaaercs B Oprax.
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[Iprem HOKYMEHTOB OT 3KCHEAUTOPAa MHOTO(YHKIMOHAIBLHOTO IIEHTPA HIJIM HMHOTO
YIIOJTHOMOYEHHOTO  JHUI[a  MHOTO(QYHKIMOHAJIBHOTO  LEHTPa,  OCYILECTBISAETCS
corpynHukaMu Oprana BHE O4Epe/IH.

B xome mnpuemMa JTOKyMEHTOB OTBETCTBEHHOEe Jnno OpraHa, mpoBepseT
KOMIUIEKTHOCTh JOKYMEHTOB B NPHUCYTCTBHUH SKCIEIUTOpPAa MHOTO(QYHKIIMOHAIBHOIO
LIEHTPa WIX HHOTO YIOJIHOMOYEHHOIO JIMIA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA.

B ciyyae OTCyTCTBUS JOKYMEHTOB, YKa3aHHBIX B PACIMCKE, OTBETCTBEHHOE JIMIIO
Oprana, B TNPUCYTCTBUU OHKCHEAUTOPA MHOTO(QYHKIIMOHAIBHOIO IIEHTpAa WJIM HHOTO
YIIOJIHOMOYEHHOT'O JIMIIA MHOIO()YHKIIMOHAJIBHOTO LIEHTPA, JIEIA€T COOTBETCTBYIOIIYIO
OTMETKY B COIIPOBOJUTEILHOM pEECTpeE.

OauH SK3eMIUIIP COIPOBOJIUTEIBHOIO peecTpa IepeAaBacMbIX KOMILJIEKTOB
JOKYMEHTOB OCTAa€TCi MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM C OTMETKOH, JOIKHOCTHOIO
muua Oprasa, OTBETCTBEHHOI'O 3a IPEAOCTABICHUE MYHMIMNAIBHOW YCIyTH, O
IIOJIyYEHUH, C YKa3aHUEM JaThl, BDEMEHU U MOJINCH JIULA, [IPUHSABILIETO JTOKYMEHTHI.

B ciaydae oTkasza B mpueme JTOKyMEHTOB OT 3KCIEIUTOpPa MHOTO()YHKIMOHAIBLHOTO
LEHTpa WU YNOJHOMOYEHHOTO JHIIa MHOTO(YHKIHMOHAJIBHOTO LIEHTPA, JOJKHOCTHOE
muno OpraHa, He3aMeUINTEIbHO, B MMPUCYTCTBUU 3KCIIEAUTOPAa MHOTO(YHKIIMOHAIBHOTO
LEHTPa WIA UHOTO YIOJIHOMOUYEHHOTO JIMIA MHOTO(QYHKIIMOHAIBHOIO LEHTPA, 3alOIHSIET
yBEIOMJICHHE 00 OTKa3e B IpuUeMe OT MHOTO(YHKIMOHAJIBHOTO ILIEHTpa 3asBJICHUS U
JOKYMEHTOB, IPUHSATHIX OT 3asBUTENS C YKa3aHUEM MPpUUUH(bl) OTKa3a B IpUeMe.

28.3. Boigaua 3asiBUTEJIIO Pe3yJIbTATAa NPEA0CTABJICHUS MYHUIMIIAJIbHON
YCJIYI'M, B TOM YMCJIe BbIIa4ya JOKYMEHTOB Ha O0yMasKHOM HOCHUTeJIe,
MOATBEPKAAIOIIUX COJCPKAHUE IJIEKTPOHHBIX IOKYMEHTOB, HANIPABJICHHBIX B
MHOIO(pyHKUMOHAJIBHBIM HEHTP 0 pe3yabTaTaM NPeaoCTaABJICHHUS
roCyI1apCTBEHHbIX 1 MYHUIMIIAJbHBIX YCJIYI OPraHaMHu, IPeA0CTaBISIOIUMHU
roCy1apCTBeHHbIC YCJIAYTH, © OPraHAMHU, IPEAOCTABISIOIUMH MYHUIIUIIAJIbHbIEC
YCJIYI'M, 2 TAK/Ke BbI1a4a JOKYMEHTOB, BKJIIOYasi COCTABJICHUE HA OyMaKHOM
HOCHTEJIe H 3aBePeHHe BbINMCOK M3 HH(POPMALIMOHHBIX CHCTEM OPraHoB,
MPEIOCTABJIAIOIIMX IOCYAAPCTBEHHbIE YCJIYIH, U OPraHOB, MPeI0CTABJISIOUIAX
MYHUIMIIAJIbHBbIC YCJIYTH

[lepemaya OpranoMm pe3yJabTaTOB OKa3aHWS MYHUUUIIAJBHOW YCIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE OCYIIECTBISACTCS HE Mmo3aHee 2 (ABYX) padoumx JHEN,
CIEAYIOIIMX 3a JTHEM OKOHYAHHWs, YCTAHOBJICHHOTO JEHCTBYIOUIMM 3aKOHOJATEIHCTBOM
CPOKa MPEAOCTABIEHU MYHHUIUIIAIbHON YCIIyTH.

HomxnocTHOe nuio OpraHa, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHHUIIMIAIBHON
YCIIYTH, MOCPEACTBOM Tele(OHHOMN CBSA3H, YBEIOMISIET MHOTOQYHKIMOHAIBHBIA LIEHTP O
TOTOBHOCTH pe€3yJIbTaTa MyHULUIIAJIBHOW YCIYTH;

B cnydae npunatus pemieHuss o0 OTKa3e B MPEAOCTABICHUU MYHHUIMIAIBHOM
ycayru Oprasa, T0KHOCTHOE U0 OpraHa B MUCbMEHHOM BHJIE YBEAOMIISIET 3asiBUTEIS
O TakOM pEIICHHH, C YKa3aHWEM MPUYUH NPUOCTAHOBJIEHUS, OTKAa3a IPEIOCTABICHUU
MYHULIMIAIBHOMN YCIIyTH.

JomxuaocTtHoe nuio Oprana, nepeaaeT B MHOTO()YHKIIMOHAIBHBIN LIEHTP pe3ybTaT
MYHULIMIAIBHOM YCIYTM HA OCHOBAHUH COIPOBOAUTEIBLHOTO PEECTPA, C YKA3aHUEM JATHI,
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BpEMEHH M TOJNUCH DSKCHEAUTOpAa MHOTO(QYHKIMOHAJIBHOTO IIEHTpa WJIA HHOTO
YIIOJTHOMOYEHHOTO JIMI[a MHOIO(YHKIIMOHAIBHOIO IEHTPA, IPUHSABIIETO JOKYMEHTBHI.

[Tpu oOpaimieHuu 3asBUTENs WIM TPEACTABUTENS 3asBUTENS 32 pE3yJbTaToOM
OKa3aHUs MYHUILMINAIBHOW YyCIAYTM B MHOTOQYHKIMOHAIbHBIA IIEHTP, paOOTHUK
MHOTO(YHKIIMOHAJIBHOT'O LIEHTpA!

- YCTaHaBIMBAECT JIMYHOCTD 3aABUTENSI WIHM IIPEICTABUTEIS 3aIBUTEINS], B TOM YHUCIIE
IPOBEPSET JOKYMEHT, YAOCTOBEPAIOIINN JTUYHOCTB;

- IIpoBepsieT momHOMOYMS IIPEACTABUTENS 3asBUTENSA JACHCTBOBAaTH OT HMEHH
3asIBUTEJIS TIPU NTOIYYEHUHN JOKYMEHTOB;

- 3HAKOMUT 3asBUTENS WU INPEACTABUTENS 3asIBUTENS C IEPEYHEM BbIJABAEMBbIX
JOKYMEHTOB (OTJIalllaeT Ha3BaHUS BbI1aBAEMbIX JOKYMEHTOB);

- BritaeT JOKyMEHTBI 3asIBUTEIIO WU MPEICTABUTEIIO 3asIBUTEIIS.

Ha xommu 3ampoca geiraer OTMETKY O BBIJABAEMBIX JOKYMEHTAX, C YKa3aHHEM HX
NepeyHs, NPOCTaBIsIET CBOM (PAMUIIMIO W WHULMANBI, JODKHOCTh M momnucsk, ®.1.0
3asIBUTENS WIH €r0 NMPEACTaBUTENS U MPEUIaraeT MPOCTaBUTh MOIINCH 3asIBUTEIIS.

Ecnmu mnpu mNodydyeHuW 3asBUTEIEM pe3yJbTaTa MYHULHUIAJIBHOM YCIyTH B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE, 3asIBUTENIEM WJIM MPEACTABUTEIEM 3asIBUTEIS BbISBICHbI
orneyaTKu U (WiaM) OIMOKU B BBIIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHULUIIAIBHON
yCIyru JOKYMEHTaX, paOOTHUK MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa MpeJiaraeT 3asBUTEII0
oOpaTUTbCs 3a HUCIPABJICHHUEM OIe4YaToK M (WiM) OomMOOK HemocpeAcTBeHHO B Opraw,
IIPENOCTABUBIINN YCIIYTY.

Ecnu 3adaBUTEND WM MPEACTABUTEND 3aSBUTENS OTKA3bIBAETCS MOJIYYaTh PE3YIbTAT
MYHULIMIAIBHOM YCIYTHM, a TaKXe OTKa3bIBAETCA MPOCTABISTH CBOK NOANUCH B
MOATBEP)KIECHUE  TOJYYEHHs, pe3yJbTaT  yclIyrm He  Bblgaercd.  PaboTHuUK
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa MPOCTABJISIET HA OMUCU OTMETKY 00 OTKa3e MOIy4YeHUus
pe3ynbTaTa MYHUUMIAIBHON YCIYrM, € YyKa3aHMEeM IMpUYHMHBI, JHOO 00 OTKaze B
MIPOCTABJICHUN 3asBUTEJIEM CBOEW NOANMCH, YKa3blBas CBOKO JOmkHOCTh, P.UN.O. mn
MTOJIINCh.

MHoro(yHKIMOHAIBHBIN HEHTP 00eCleurnBaeT XpaHeHWe MOJydYeHHbIX OT OpraHa
NOKYMEHTOB, MPEAHA3HAYEHHBIX ISl BBIIAYN 3asBUTENIO WIM MPEICTABUTENIO 3asBUTEIIS,
a TaKKe HAMpaBIAIOT MO PEecTpy HEBOCTpPeOOBaHHBIE AOKYMEHTHI B OpraH, B CpPOKH,
OIIPEJEIICHHBIE COTJIAICHUEM O B3aUMOICUCTBUU.

28.4. Uuble geiicTBUS, HEOOX0AUMBbIE VISl IPEAOCTABJICHUSI MYHHMIUIIATbHOMN
YCJIYI'H, B TOM 4YMCJIe CBA3aHHbIE C IPOBEPKOM 1eliCTBUTEIbHOCTH YCHJICHHOM
KBAJIU(PUUUPOBAHHOM IJICKTPOHHOM MOANUCH 3asiBUTEJISA, HCII0JIb30BAHHOM NPH
oOpaleHuy 3a MOJy4YeHHeM MYHMIMIIAJIbHON YCJIYTH, 4 TAKKE ¢ YCTAHOBJICHUEM
NepeYHsi CPeACTB YAOCTOBEPHIOIIMX HEHTPOB, KOTOPbIE T0IYCKAKTCH IS
HCIOJIL30BAHMS B LeJsIX 00ecneYeHusl YKa3aHHOW NPOBEPKHU

[IpuemM H1OKYMEHTOB, OJIYYEHHBIX B JJIIEKTPOHHON (hopMe HE TOMyCKaeTCsl.

29. Ilopsaok ucnpaBjIeHUs JONMYILIEHHBIX ONI€YaTOK U OIIUOOK B BHIIAHHBIX B
pe3yJibTaTe NpeioCTABICHHS MYHHIIUNIAJIBHOMN YCJIYTH JOKYMEHTAX
29.1. OcHoBaHueM Uil HayajJa aJIMHUHHUCTPATUBHOW MPOLEAYPHI SBISIETCS
npencTaBieHue (HampasiieHue) 3asBuTeneM B OpraH B MPOU3BOJIbHON (popme 3asBICHHUS
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00 WCTpaBIECHUU OMEYATOK W (WJIM) OIMMOOK, JOMYIICHHBIX B BBIJAHHBIX B PE3yJbTaTe
IPeI0CTaBICHUS MyHUIIUTIATBHON YCIYTH IOKYMEHTaX.

29.2. JIoJ>KHOCTHOE JTUIO CTPYKTYpPHOTO nojapaszaenenust OpraHa, OTBETCTBEHHOE 3a
peI0CTaBICHUE MYHUIUIIAIBHON YCIyTH, paccMaTpHUBAaeT 3asBICHHUE, MPEICTABICHHOE
3asiBUTEJIEM, M TMPOBOAMUT IMPOBEPKY YKa3aHHBIX B 3afBJICHUM CBEJACHHM B CpPOK, HE
npeBblamuid 2 (IByX) padoumx [JHel C JaThl PErHCTpPalldd COOTBETCTBYIOILIETO
3asIBJICHUSI.

29.3. KpurepueM npUHSATHUS PEILICHUS [0 aJIMUHUCTPATUBHON MPOLIETYPE SBIISAETCS
HAJIMYKE UM OTCYTCTBUE TAKUX OMEYaTOK U (WIJIH) OIIHOOK.

29.4. B ciiydae BbISIBJICHUS TOMYIIEHHBIX OMEYaTOK U (UJK) OMUOOK B BBIJAHHBIX B
pe3ynbTaTe MPeNOoCTaBICHUS MYHUIIMIIAIBHON YCIYTH TOKYMEHTaxX JOJIKHOCTHOE JIUIO
CTPYKTypHOro  monpaszaeneHusi OpraHa, OTBETCTBEHHOE 3a  IPEIOCTABIICHHE
MYHUIIUTIATBHOM YCIIYTH, OCYIIECTBIISIET UCIIPABICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB
B CpPOK, HE TMpeBbIIAMUNA S (HATh)Pa00YMX JdHEl C MOMEHTa pPETUCTpaIiH
COOTBETCTBYIOIIETO 3asIBJICHUS.

29.5. B cityyae OTCYTCTBHS ONEYaToK U (Uiu) OMMOOK B IOKYMEHTAaX, BHIIAHHBIX B
pe3ynbTaTe Mpea0CTaBICHN MYHUIIUTAIBHON YCIYTH, TOJDKHOCTHOE JIMIIO CTPYKTYPHOTO
nojapasnenenuss OpraHa, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHUIIUIAIBLHON YCIYTH,
MMCbMEHHO COOOINAeT 3asgBUTENI0 00 OTCYTCTBUM TaKHUX OINEYaTOK MU (WJIM) OIIMOOK B
CpPOK, He TMpeBblIaromuid S (maTh) padouMx JaHell ¢ MOMEHTa perucTpanuu
COOTBETCTBYIOIIETO 3asIBJICHUS.

29.6.  PesynpTraToM  aAMUHUCTPATHBHOW  MPOLEAYpPHl  ABISETCA  Bblgaya
(HampaBiieHHE) 3asABHUTENIIO HCIPABICHHOTO B3aMEH paHEE BBIJIAHHOTO JOKYMEHTA,
ABJISIFOLIETOCS PE3YJIbTATOM MPEAOCTABIICHUS MYHULMIAIBHON YCIYTd, WIH COOOILECHHE
00 OTCYTCTBUM TaKUX OTMEYATOK U (MJIM) OIITHUOOK.

B ciyyac BHeceHMs W3MEHEHMH B BBIJAHHBIA 110 PE3yJlbTaTaM IPEIOCTABIICHUS
MYHULIMIATBHOM  yCIYTM JIOKYMEHT, HalpaBJICHHBIM Ha HCHOpPABICHUE OIIUOOK,
JOMYIIEHHBIX 10 BUHEe Oprana, MHOrO(yHKIIMOHAJIBHOTO IIEHTpa U (W) JOJKHOCTHOTO
nuna OpraHa, paOOTHMKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, IuUlaTa C 3asBUTENS HE
B3UMAaETCsl.

V. ®opmbl KOHTPOJISI 32 MCTIOJIHEHHEM A/IMUHUCTPATUBHOIO perjiaMeHTa

30. ITopsinok ocymecTBJICHHUS TEKYIIEro KOHTPOJIA 32 COOJII0AeHuEeM U
HCIOJIHEHUEM J0J)KHOCTHBIMU JINIAMH TO0JIOKEHNd A AMUHUCTPATUBHOTO
perjiaMeHTa U MHbIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIMBAKIINX

TpeOOBAHMS K NMPEJOCTABJICHUI0 MYHUIMIIAJIbHOM YCJIYTH, 4 TAKKe MPUHATHEM UMH

pemeHu
30.1. Tekymuii KOHTPOJAb 3a COOJIIOJICHHEM TOCJIEAOBATEILHOCTH JICUCTBUM,
OTIPEICTICHHBIX aJIMUHUCTPATUBHBIMU poLeypaMu, 1o MPEIOCTABICHUIO

MYHUIIMTIATBHON YCIIYTH (J1aliee — TEKYIIHN KOHTPOJIb) OCYIIECTBIISIETCS aIMUHUCTpALuen
MexBOAHEHCKOTO CelIbCKOro mnoceieHus: YepHomopckoro paiiona Pecryonuku Kpbim.
Texymuii KOHTPOJIb OCYIIECTBISIETCA IyTeM IMPOBEACHUS MPOBEPOK COOJIOJEHUS U
UCIIOJIHEHUSI MYHUIIMNAIbHBIMUA CIIYKAIllUMH aJMUHUCTPATUBHOTO PErJIaMEHTAa M WHBIX
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HOPMATHBHBIX TPABOBBIX AaKTOB, YCTaHABIMBAIOIINX TPEOOBAHUS K TPEIOCTABICHUIO
MYHUITUTIATBHOU YCITYTH.

31. IlopsiA0OK ¥ NEPHOANYHOCTDH OCYIIECTBJICHNUS IJIAHOBBIX U BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI M KA4eCTBA NMPeJ0CTABJIeHUSI MyHUIMNIAIbHON YCIYTH, B TOM
yHcie NOpsAIoK U GopMbl KOHTPOJISA 32 NOJTHOTOH M Ka4eCTBOM NPeJ0CTABJICHHUS
MYHMIHMIAJIBHON yCJIyIH
31.1. KoHTponp 3a MOJHOTOM M KayeCTBOM IIPENOCTABICHUS MYHULHUNIAIBHOU
YCIYIM BKJIIOYaeT B ceO0sl MPOBEACHUE IUIAHOBBIX IPOBEPOK (OCYLIECTBISETCS Ha
OCHOBAaHWM TOJOBBIX WJIM KBapTAJbHBIX IUIAHOB paboTel OpraHa) M BHEIJIAHOBBIX
MPOBEPOK, B TOM YKCJIE MPOBEPOK IO KOHKPETHBIM oOparieHusiM rpaxaas. [Ipu nposepke
paccMaTpUBAIOTCSI BCE BOIIPOCHI, CBS3aHHBIE C MPEIOCTABICHUEM MYHULUIIAIBLHOU
yCIIyTH, (KOMIUIEKCHAsl MPOBEPKA) JIMOO OTIEIbHBIE BOMPOCHI (TEMAaTHYECKash MPOBEPKA).
BHemiaHOBBIE TIPOBEPKHM OCYILECTBIIFOTCS HAa OCHOBAaHMM pacnopspkeHust Oprana. Ilo
pe3ynbTaramM KOHTPOJIS, IPY BBISIBICHUM JOIYIICHHBIX HAPYIICHHWH, 3aMECTUTENb IJIaBbI
Oprana mnpuHUMaeT peleHue 00 HX YCTPaHEHMH M Mepbl 10 HAJI0XKEHHIO
JUCLMIUIMHAPHBIX B3bICKAHUM, TaKKe€ MOTYT OBITh JaHbl YKa3aHWUsl IO TOATOTOBKE
IIPEIIOKEHUN 110 U3MEHEHUIO NTOJIOKEHUN aIMUHUCTPATUBHOIO PErJIAMEHTA.
Cpok mnpoBeAeHHsS TaKMX MPOBEPOK HE A0KeH mpesBpliaTh 20 (aBaaunaThb)
KaJICHIAPHBIX JTHEH.

32. OTBEeTCTBEHHOCTh A0JKHOCTHBIX JiML OpraHa 3a pelieHus 1 AeicTBUs
(0e3neiicTBre), NPpUHUMAaeMble (OCYHIeCTBIIsIEMbIe) UMM B X0/1€ NPEA0CTABJICHUS
MYHUIUNAJIbHOM YCJIYTH

32.1. KoHTponb 3a NpeAoCTaBICHUEM MYHULUMAIBLHON YCIyTH BKIIOYAET B ceOd
MIPOBE/ICHNE MPOBEPOK, BBISIBJICHUE U YCTPAHEHHWE HAPYIICHHUN MpaB 3asBUTENICH HA BCEX
JTanax IpPEeJOCTaBICHUS] MYHULMIIAIBHOM yciyrd. [IpoBepka NmpoBOAMTCA MO KaXaou
xanobe rpaxkaaH, nmoctynusiiei B Oprad, Ha AeicTBUe (0e31eiCTBIE) MYHUIIUITATLHBIX
CIIy’KalllMX, OTBETCTBEHHBIX 3a MPEJOCTABICHUE MyHULIUIIAIbHON yciayru. [Ipu nposepke
(bakTOB, yKa3aHHBIX B ’kajo0e, MOTYT paccMaTpUBATLCS BCE BOMPOCHI, CBSI3aHHBIE C
IIPEAOCTABIEHUEM MYHULIUIIAJIBHON YCIYTH.

[lepcoHasibHast OTBETCTBEHHOCTh MYHULIMIIAJIBHOTO CIYXKAIIEro, OTBETCTBEHHOI'O 3a
NPEOCTaBIICHUE MYHULMMAIBHON YyCIyru, 3a COOJIOACHHEM CpPOKOB M TOpsKa
MPOBEACHUS AJMUHUCTPATUBHBIX MPOLEAYpP, YCTAHOBJICHHBIX aJMUHUCTPATUBHBIM
PErJIaMEeHTOM, 3aKpPEIISIETCS B UX JODKHOCTHBIX HHCTPYKIUSX.

JIOJDKHOCTHBIE — JIMIIA, TPEIOCTABISIONIME MYHHMIMIAIBHYIO  YCIyTY, HECYT
MEPCOHAJIBHYIO OTBETCTBEHHOCTh 32 HEOKA3aHMEbIIOMOIIM WHBAIUIAM B MPEOJIO0JCHUU
0apbepoB, MEIIAOMIMUX MOJYYEHUI0 UMM MYHUIUIAIBLHOW YCIyrM HapaBHE C JIPYyTMMU
JULAMU.

33. Ilos10:keHHsA, XapaKTepU3yoLe TPeOOBAHNUS K MOPAAKY U (popMaM
KOHTPOJIA 32 NPeA0CTaBJIeHHeM MYHUIMIIAJIbHOM YCJIYTd, B TOM YHCJ€ €O CTOPOHBI
rpaxaaH, uX 00beIMHEHUH U OPraHU3 AN

33.1. JIns ocyiiecTBIE€HNs KOHTPOJIS 32 NPEIOCTaBICHUEM MYHULIMIIAIBHON YCIyTH
rpaxaaHe, WX OOBEAMHEHUS W OpraHu3aldd HMEIOT MpaBo HamnpaeisaTe B Opran
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WMHANBHUAYaJIbHBIE U KOJUIEKTUBHBIE 0OpaIIeHUs C MPEIJIOKEHUAMU, PEKOMEHIAIMSIMHE T10
COBEPUICHCTBOBAHUIO KAayeCTBa M MOPANKA MPEAOCTABICHUS MYHHIIMIIAIBHON YCIIYTH, a
TaK)Ke 3asBJICHHUS W >KajJoObl ¢ cOOOIlEHHEeM O HapylleHuH crenuanuctamu Oprana,
NOJIOKEHU PerinaMeHTa M WHBIX HOPMATHBHBIX NPABOBBIX AKTOB, YCTaHABIIMBAIOIIHUX
TpeOOBaHMS K MIPEIOCTABICHUIO MYHUIIUIIATLHON YCIYTH.

33.2. KoHTposlb 3a NPEAOCTABICHUEM MYHUIMNAIBHON YCIYIM CO CTOPOHBI
IpaXJaH OCYIIECTBIISIETCS MyTEM IMOJy4YeHUs: MHGOpMAlMK O HaJIWMYUU B JEHCTBUAX
cnenuanictoB OpraHa HapylIeHUN MOJIOXKEHUW PernaMeHTa W MHBIX HOPMATHMBHBIX
MPABOBBIX aKTOB, YCTAHABIMBAIOIIMX TPEOOBAaHUS K MPEIOCTABICHUIO MYHHUIUMAIBLHOM
YCIIYTH.

33.3. KoHTponp 3a nOpPEeAOCTABICHUEM MYHULHNAIBHBIX YCIYI CO CTOPOHBI
00BEUHEHUH IpakIaH U OPraHU3alUi OCYIIECTBISIETCS B CIy4ae MPECTaBICHHS 3TUMU
OOBEIUHEHUSIMH W OpraHU3alusIMH HWHTEPECOB 3asBUTENICH NyTEM IOIY4YEHUs
uHbOpMallul O HAJIMYUM B JCHCTBUAX creuuanuctoB OpraHa HapyUIeHHM MOJIO0XKEHUM
PernamenTa v MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAaHABIMBAIOIIUX TpeOOBaHUS K
IIPENOCTABICHUIO MYHULIAIIAJIBHON YCIYTH.

V. locyneOHblii (BHeCy1eOHbIH) MOPSIA0OK 00KaJI0BaAHNSI pellieHuil U 1eiicTBUi
(0e3neiicTBHs) Oprana, NpeaoCTABJISIOIIEr0 MyHUIIUTIAIbHYIO YCIYTY,
MHOTO(p)YHKIMOHAJIBLHOI0 IIEHTPA, a TAK)Ke UX J0JKHOCTHBIX JIUI, TOCYAAPCTBEHHbIX
CJIYKAlIUX, PA0OTHHKOB

34. Undopmauus 1Jis 3aiBUTEJIA 0 €ro NMpase MoJaTh Kajaoody

34.1. 3asBUTENL UMEET MPABO Ha OOXkajoBaHue aeicTBuil (0e3nelicteust) Oprana, a
TaKkK€ €ro JO/DKHOCTHBIX JIMI] WM MHOTO(YHKIITMOHAJIBHOTO IIEHTpa, pPaOOTHUKA
MHOTO()YHKIITMOHAJILHOTO LIEHTPa B 10CYA€0HOM (BHECY1€0HOM) MOPSIKE.

34.2. TI'paxpgane uMEOT TMpaBo oOpamaTbCs JHYHO, a TaKKE HAMPaBISThH
WHJUBUIyaJIbHbIE U KOJUJICKTHBHBIC OOpallleHMs], BKIIOYas oOpamieHus 00beInHEHUN
rpakJaH, B TOM YHCIE IOPUANIYECKUX JIUII, B TOCYJAapCTBEHHBIE OPTaHbl, OPraHbl MECTHOTO
caMOYTIpaBJieHUsI, MHOTOQYHKIMOHAIBHBIM TEHTP W WX JOHKHOCTHBIM JIMIIAM, B
rOCyJapCTBEHHBIC W MYHUIIUIIATBHBIC YUPEXKIICHUS, U WHBIE OPTaHU3AINH, Ha KOTOPHIC
BO3JIOKEHO OCYIIECTBICHUE TyOIUYHO 3HAUUMBIX (PYHKITUN, U UX JOJKHOCTHBIM JIUIIAM.

34.3. I'paxgane peaqm3yloT MpPaBO Ha OOpalieHue CBOOOTHO M JTOOPOBOJIBHO.
OcymecTBlieHHE TpaXJaHAM{ TIpaBa Ha OOpallleHWe He JO/DKHO HapyliaTh IMpaBa U
CBOOO/IBI IPYTUX JIUII.

35. Ilpeamer xka100b1

35.1. Hapymenue cpoka perucrpanu 3ampoca (KOMIUIEKCHOTO 3ampoca) o
MPEIOCTABICHUU MYHHUIIUTIATHHON YCIYTH.

35.2. HapymeHue cpoka NpeaocTaBlIeHUs MyHUIMNAIBHOW ycinyrd. B ykazaHHOM
cimydae nmocyneOHoe (BHecyneOHOe) oOKajJoBaHWE 3asBUTENIEM PEIICHWH W JCHCTBUN
(Oe3nelicTBUsI) MHOTO(QYHKIIMOHATBHOTO IEHTpPa, pPabOTHHMKA MHOTO(YHKIHMOHAIBEHOTO
[EHTpa BO3MOXKHO B CJIy4yae, €CJIM Ha MHOTO(PYHKIMOHAIbHBIA LEHTpP, PEIICHUS U
neiictBust  (Oe3nmelicTBHE)  KOTOPOro  OOXATyIOTCSA, BO3JIOK€HAa  (PyHKIMA 1O
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MPEIOCTABIEHUIO COOTBETCTBYIOIIECH MYHHUIMIIAILHOM YCIYTHM B IOJHOM OO0BEME B
MOpsIZIKE, ONpeAeICHHOM 4acThio 1.3 crathu 16 @enepanbHoro 3akona Ne 210-D3.

35.3. TpebGoBanue y 3asBuUTENs JOKYMEHTOB WM HUHOpManuu Jaud0
OCYIIECTBJICHUSI  JEHUCTBUM, TMpPEACTaBICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE
peIyCMOTPEHO HOPMAaTUBHBIMHU IMpaBOBbIMU akTamu Poccuiickoit ®@enepanuu v (WIn)
PecniyOnuku  KpbiM, MyHUIIMNIATBHBIMM MPABOBBIMU aKTaMU JJIS MPEAOCTaBICHUS
MYHUIIUTIATBHOU YCIIYTH.

35.4. Otka3 B mpuemMe JOKYMEHTOB, MPEJOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMaTUBHBIMU IIPaBOBbIMU akTaMu Poccuiickoit @enepanuu u (unn) Pecnyonuku Kpeim,
MYHHIIMIIAJbHBIMUA MTPABOBBIMU aKTaMU IS MPEIOCTABICHUS MYHHUIIUIIAILHOW YCIyTH, Y
3asIBUTEJIS.

35.5. Orka3 B NpeaoCTaBICHUH MYHULMIAIBHOW YCIYTH, €CIIM OCHOBAHMUS OTKa3a
HE TMPEeIyCMOTPEHBI (PeepaibHBIMH 3aKOHAMU U TPUHSATHIMA B COOTBETCTBUU C HHUMH
MHBIMM HOPMATUBHBIMH TpaBOBbIMH akTamu Poccuiickoii ®enepauuu u (Win)
PecniyOnuku  KpbIM, MyHUIIMIIATBbHBIMU IPaBOBBIMH akTamMH. B yka3aHHOM ciydae
nocyneOHoe (BHecyaeOHoe) oOKalloBaHHWE 3asBHTEJIEM pEIICHHWHA W JICUCTBUMN
(6e3meiicTBUSl) MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, PabOTHUKA MHOTO(YHKIIMOHAIHLHOTO
LEHTpa BO3MOXKHO B CJIyyae, €CJIM Ha MHOTO(QYHKIMOHAJIbHBIA LEHTpP, PELICHUS U
neiictBust  (Oe3nelcTBUE)  KOTOPOro  OOXAIYHOTCS, BO3JOXK€Ha  (QYHKUUS 110
MPEIOCTABICHUIO COOTBETCTBYIOLMX MYHMIMIIAJIbHBIX YCIYyT B IOJHOM 00bEeME B
MOopsAJIKE, onpeaeaeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

35.6. 3arpeboBaHue C 3asBUTENS MPU MPEIOCTABIECHUU MYHHUIMNAIBHOW YCIyrd
IJIaThl, HE MPEIYyCMOTPEHHOM HOPMATHBHBIMH TNPABOBBIMM akTamMu Poccuiickon
®enepanun u (wm) Pecmyonvku KpbiM, MyHHUITUTTATEHBIME TPABOBBIMU aKTaMHU.

35.7. Otka3 oprana, NpeIOCTaBISIIOIIEr0 MyHULUITAJIBHYIO YCIYTY, JOJZKHOCTHOTO
JUIA OpraHa, MPEeAOCTaBISIONIET0 MYHUUHMIAIBHYIO YCIYry, MHOTO(QYHKIHMOHAJIBHOIO
LEHTpa, pabOTHUKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa B MCHPABICHUH JOMYIIEHHBIX UMHU
OII€YaTOK M OLIMOOK B BBIJIAHHBIX B PE3yJIbTAaTEe MPEIOCTABICHUS MyHUIIUIIATILHON YCIyTH
JOKYMEHTax JIN0O HapyllIEeHUEe YCTaHOBJIEHHOTO CPOKA TaKUX HMcIpaBieHuil. B ykazanHOM
cinydae gocyneOHoe (BHecyneOHOe) oOKalloBaHHWE 3asBUTEIEM pEIIeHUH W JIeHCTBUN
(6e3meiicTBUSI) MHOTO(PYHKITMOHAIBHOTO IIEHTPa, PabOTHUKA MHOTO(YHKIIMOHATHLHOTO
[EHTPa BO3MOXKHO B CJy4yae, €CJIM Ha MHOTO(PYHKIMOHAJIbHBIA LEHTpP, PEIICHUs U
neictBus  (Oe3meiicTBHE)  KOTOPOTO  OOXKANyrOTCS,  BO3JOXKeHa  (QYHKIUA  TI0
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIMIAIbHBIX YCIYr B TIOJHOM OObEME B
opsiAKe, onpeaeneHHoM 4acTero 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3.

35.8. Hapymienuwe cpoka uiauM TOpsAKa BbIJAYM JOKYMEHTOB 110 pe3yJbTaTaM
MPEI0CTABICHUS MyHUIIUTIATBHON YCITYTH.

35.9. IIpuoCTaHOBIEHHE TPENOCTABICHUS MYHMIMIIAJBHOM  YCIYyTH, €CIHU
OCHOBAaHMsI TPUOCTAHOBJIICHHUS HE TNPEAYCMOTPEHbl (eAepaJbHbIMU 3aKOHAMU U
MPUHSATHIMH B COOTBETCTBUM C HHUMU WHBIMA HOPMATHBHBIMH TIPABOBBIMH aKTaMU
Poccuiickoit ®denepanuu u (win) PecnyOnuku KpbeiM, MyHUIIMTATbHBIMH MPAaBOBBIMU
aktTamu. B ykazaHHOM ciydae nocyneOHoe (BHecymeOHOe) 00kaloBaHWE 3asBHUTEIIEM
pemieHuid U AeicTBuil (6e3AeicTBUs) MHOTO(YHKIIMOHANIBHOTO IIEHTpa, pabOoTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa BO3MOXKHO B Cllydae, €ClM Ha MHOTO(YHKIIMOHAIbHBIN
LEHTp, PEIICHUs U AeHcTBUA (0€3eHCTBIE) KOTOPOTO 00XKATYIOTCS, BO3JIOKEHA (QyHKIUS
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M0 TMPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHUIMIAIBHBIX YCIYr B MOJHOM OOBEME B
NOpsIZIKE, ONpeAeIeHHOM YacThio 1.3 crathu 16 @enepanbHoro 3akoHa Ne 210 — @3,

35.10. TpeOoBaHue y 3agBUTENS] MPU MPEAOCTABICHUM MYHULUMAIBHON YCIyTd
JOKYMEHTOB WIM HH(POPMALUHU, OTCYTCTBUE U (WMJM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MPU MEPBOHAYAIBHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOJUMBIX MJis
NPEeIOCTaBICHUS MYHUIIMNIAIBHOM YCIyTH, JIMOO B MPEJOCTABICHUM MYHUIIMITAILHON
YCIYTH, 32 MCKJIIOYECHUEM CIIy4aeB, NMPEIyCMOTPEHHbIX IyHKTOM 4 udactu 1 crateu 7
®denepanpHoro 3akoHa Ne210 - ®3. B ykazanHom ciydae mocyneOHOe (BHeCyneOHOE)
o0)kajloBaHUE 3asBUTEJIEM pEIICHUN U ACHCTBUH (0e3elCTBYsI) MHOTO(YHKIIHOHATEHOTO
[IEHTpa, paOOTHUKAa MHOTO(PYHKIIMOHAIBHOTO IIEHTpA BO3MOXXHO B Ciy4ae, €CIM Ha
MHOTO(QYHKIIMOHATIBHBIA LEHTP, peHIeHus | JAelcTBusA (Oe37eiicTBHE) KOTOPOTO
00XKalyloTCsl,  BO3JIOKEHA  (YHKIMS 1O  MNPEJOCTaBICHUI0  COOTBETCTBYIOIIUX
MYHUIUINAIBHBIX YCIYT B MOJHOM O0BEME B MOPSAKE, ONMPEACIEHHOM YacThio 1.3 cratbu
16 ®enepanpHoro 3akoHa Ne 210 - @3.

36. Opranbl rocy1apCcTBEHHON BJIACTH, OPraHU3AIUM T0JKHOCTHbIE JIHLA,
KOTOPBIM MO3KeT ObITh HANPABJICHA Ka100a

36.1. B cnydae oOxanoBanusi AeicTBUM (Oe3nedcTBUs) WM perieHus [1aBwl
aAMUHUCTpalMK (YIMOJHOMOUYEHHOIO JIUIA), Kajloba HampaBlseTCs B aJIMUHUCTPAIUIO
MexXBOAHEHCKOTO CeNbCKOTO Tocesenust YepnoMmopckoro paitona Pecriyonuku Kpbsim

B cnydae oGxamoBaHusi neMcTBUN (O€3EUCTBUSA) WM PEIICHUS, JTOTKHOCTHOTO
muua OpraHa, NpeaoCTaBISIOMIEr0 MyHULMIAIBHYIO YCIYTy, Kajo0a HampaBisgeTcs Ha
paccMoTpeHue [ maBe agMUHUCTpALIUY.

B Oprane s 3asiBUTENEH mpeaycMaTpUBaeTCs HAMUME Ha BUJIHOM MECTE€ KHUTH
XKaj00 U MpeJIoKEHUH.

36.2. B cnydae oOxanoBaHus NeUCTBUN (0€31€MCTBUSI) WK pelIeHrs pabOTHUKOM
MHOTO()YHKIITMOHAJILHOTO IIEHTPA, OCYIIECTBISIONMIETO MPUEM JOKYMEHTOB, >Kajioba
HanpasJisieTcs Ha paccmoTrpenue aupekropy I'bY PK «M®Ly.

B ciydae oGxxanoBanust nevictBuii (0e3neiictBusi) win perieHus: aupekropa ['bY PK
«MO®DI» (ymomHOMOYeHHOTO mHIA), *)anoba HampaBiserca Yupenutento [BY PK
«M®I» - MunuctepcTBy BHYTPEHHEW TOJMTUKH, WH(OpMaIuu u cBsizu PecrnyOnuku
Kpbim.

B MHOropyHKITMOHAIIBHOM IIEHTPE JJI 3asBUTENICH MPEeaycCMaTpUBACTCS HAIWYUE
Ha BUIHOM MECTE KHUTH JKaJI00 U MPEIJIOKEHUH.

37. Illopsinok mMogaum U pacCMOTPEHUS KAJT00bI

37.1. JKanoba mnonmaercas B NUCbMEHHOW (opMe Ha OyMa)XHOM HOCHUTENE, B
anekTpoHHor ¢opme (mocpeactsom EII'Y, PIIIY, odunuansHoro caiita Oprana,
AJIEKTPOHHON TOYTHI), MOYTOBOM CBSA3bIO, B XOJI€ MPEIOCTABICHUS MYHMITUTIATBLHON
YCIIYTH, TIPH JIMYHOM oOparieHuu 3asButens B OpraH U MHOTO(YHKITMOHAIBHBIN LIEHTP,
MOCpeACTBOM TenepoHHOM «ropsueit tnHun» CoBeta MUHUCTPOB PecniyOmmku Kpbim.

Kanoba momkHa comepxaTh:

1) HanMeHOBaHHME OpraHa, MPEJOCTABIAIONIET0 MYHULUNAIBHYIO  YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, NpeJOCTaBISIONIEr0 MYHUIMNAIBHYIO YCIyTy, JHOO
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MYHHUITUTIAJTBHOTO CITYXAaIlero, MHOTO(YHKIIMOHAILHOTO IIEHTPa, €r0 PYKOBOIUTENS U
(unm) paboTHUKA, pelIeHHs U IeCcTBUs (0e31eHCTBHE) KOTOPBIX 00XKaTyHOTCS,

2) damunuio, uMs, OoT4eCTBO (TOCJIEAHEE - NPH HAIWYMU), CBEICHUS O MECTE
KHUTEICTBA 3asBUTENS - (DU3MUECKOTO JMIAa MO0 HAMMEHOBAaHME, CBEJACHHUS O MECTE
HAXOXKJICHUS 3asBUTENS - IOPUIMYECKOTO JIMIA, a TaKKe HOMep (HoMepa) KOHTaKTHOTO
tenedona, aapec (aapeca) JIEKTPOHHOM MOUTHI (IIPU HAJIMYMHM) M TMOYTOBBINA ajpec, 1o
KOTOPBIM JOJDKEH OBITh HAIPaBJICH OTBET 3asBUTEIIIO;

3) cBeaeHuss 00 OOXadyeMmbIX peEHIEHUSIX W JehcTBUsAX (Oe37eicTBUM) Oprasa,
MPEIOCTABIAIONIETO0  MYHUIMINAIBHYIO  YCIyTy, JOJDKHOCTHOTO  JIMIIa  OpTraHa,
MPEIOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIYTy, JH0O MYHHUIMIAIBHOTO CIIY)KalIlero,
MHOTO()YHKITHOHAJILHOTO IIEHTPa, pA0OTHUKA MHOTO(DYHKITHOHAIHHOTO ICHTPA;

4) noBOIBI, HA OCHOBAaHMHM KOTOPBIX 3asSBUTENh HE COTJIACEH C PEIICHUEM W
neiictBueMm (Oe3melicTBUEM) oOpraHa, NPEIOCTaBISAIONIETO MYHHUIIMIAIBHYIO YCIIyTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPEeJOCTABIISIIONIETO0 MYHHUIMIAIBHYIO YCIyTy, JH00
MYHUIIUNIAJIBHOTO  CIY)KaIllero,  MHOTO(YHKIIMOHAIBHOTO  IIEHTpa,  paOOTHUKA
MHOTO(YHKIITMOHAJILHOTO IIEHTP. 3asBUTEIEM MOTYT OBbITh MPEICTABICHBI JOKYMEHTHI
(Ipu HaTUYKM ), TOATBEPKIAIOIINE JOBOJIBI 3asBUTEIS, JTMOO UX KOIIHH.

38. Cpoxku paccMoOTpeHMS KAJT00bI

38.1. B cnyuae gocyneOHoro (BHeCcyaeOHOr0) 00KalOBaHHS 3asBUTEIIEM PEIICHHI
u jeiictBui (Oe3deicTBUs) oOpraHa, MPEIOCTABISIIONIETO MYHULMNAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, YUYpeAuTeass MHOTO(YHKIIMOHAILHOTO IIEHTpa, Kaioba
MOJJICKUT PACCMOTPEHUI0 B TeueHue 15 (mATHaauaTu) padoumx JHeH co JHS ee
perucTpanud, a B Claydae oOOXajJoBaHUs OTKa3a oOpraHa, MpeI0oCTaBIISIONIErO
MYHULIMOAIBHYIO YCIYTY, MHOTO(QYHKIMOHAJIBHOTO IIEHTPA, B MPUEME JTOKYMEHTOB Yy
3asBUTENISI JTMOO B HCIPABJICHUM JOMYIEHHBIX OINMEYAaTOK W ONIMOOK WM B Cilyyae
00>kajloBaHUsl HAPYIICHUS YCTAHOBJICHHOTO CpPOKa TAKUX HCIPABIEHUW - B TEUEHUE S
(nmsiTh ) padoumx JHEH CO JIHS €€ PEeruCTpalnH.

39. Pe3yabTaT pacCMOTPEHHUS KaJT00bI

39.1. Tlo pe3ynbTaTamMm pacCMOTPEHUS Kaa0O0bl MPUHUMAETCS OJHO U3 CIICTYIOIINX
pPELICHUN:

a) »kanoba yJOBIETBOPSAETCS, B TOM 4Hciie B ()OpME OTMEHBI MPUHATOTO PEIICHHUS,
UCIIPaBJICHUS JIOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B peE3yJibTare
MPEAOCTABICHUS MYHUIIMIAIBHONW YCIYTU JTOKYMEHTAax, BO3BpATa 3asBUTENIO JIEHEXKHBIX
CPEICTB, B3MMAaHHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMH aKTaMU
Poccuiickoii @eaepaunu u (wnn) Pecyonrku Kpbim;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

39.2. B ciayyae yCcTaHOBJIEHUSI B XOJ€ WUJIU MO pe3yJibTaTaM PacCMOTPEHUS KaloObl
IIPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO MPAaBOHAPYLIEHUS WM  PECTYIICHUS
JIOJDKHOCTHOE — JIMIIO, HAJEICHHOE TMOJHOMOYMSMU IO  PACCMOTPEHHIO  Kajuod
HE3aMEeJINTEIbHO HAMPABIIIOT UMEIOUIMECS MAaTEPHAIIBI B OpraHbl TPOKYPATypBHI.

40. ITopsinox MH(OPMHUPOBAHUS 3aABUTEJIS O Pe3yJIbTaTaX PACCMOTPEHUSA
KAT00BI
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40.1. He nmo3gHee OHs, CIAEAYIOLIETO 3a JHEM IPUHSTHS PELICHHS, 3aSBUTEIIO B
NUCBbMEHHON ()OpME U MO KEJIAHUIO 3asBUTENS B DJIEKTPOHHON (opMe HampaBisieTCs
MOTHUBHUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHHUS KaAIOOBbI.

40.2. B cnyyae mnpu3HaHMs >KajnoObl MOJJIEKALIEH YIAOBIETBOPEHUIO B OTBETE
3asgBUTENO, JaeTcsi HMHpoOpMaluss O  JIEHCTBUAX, OCYILIECTBISIEMBIX  OpPraHOM,
IPEIOCTABIAIOIUM MYHUIIMIAIBHYIO YCIYTY, MHOTOQYHKIIMOHAJIBHBIM LIECHTPOM B LIEJISAX
HE3aMEUINTENbHOIO  YCTPAHEHHS  BBISIBICHHBIX  HAapyLIEHUH  NpU  OKa3aHUU
MYHHIIMIIAJIBHONW yCIyTH, a TaKKe MPUHOCSATCS U3BUHEHUS 3a JOCTaBJICHHbIC HEYA00CTBa
U yKaspiBaeTcss uWHPoOpMalus O JaNbHEHIIMX JEHCTBHUSIX, KOTOpPBIE HEOOXOIUMO
COBEPILIUTH 3asIBUTEIIO B LEJAX MOJYyUYEHUS MYHULIUIIAILHON YCIYTH.

40.3. B crmyuae mpu3HaHHs XKajJo0bl HE MOJJIEKAIICH YIOBIETBOPEHUIO B OTBETE
3asIBUTENIO, JAIOTCA apryMEHTUPOBAHHBIE PA3bICHEHUS O MPUYUHAX IPUHITOTO PEIICHMS,
a Takxe MHPOpMaLHs O MOPSIKE 00KATOBAHMS PUHATOIO PEIICHHUS.

41. Ilopsigok 00kaJI0BAHUS PeLICHUS IO KaJI00e
41.1. Tlpunsroe, o pe3yibTaTaM PacCMOTPEHHS >KAJIOObI, pPElIeHUEe MOXKET OBITh
00>KajI0BaHO B MOPSIKE, YCTAHOBJICHHOM JICHCTBYIOLIUM 3aKOHOIaTeILCTBOM Poccuiickoii
®enepanuu u (wm) Pecriyonuku Kpbim.

42. IIpaBo 3asiBuTe/Is HA NOJy4YeHHe HHGpOPMAaLUH U IOKYMEHTOB,
HEO0XOAMMBIX /I 000CHOBAHUA U PACCMOTPEHUS KaJI00bI
42.1. 3agButenb BopaBe oOpaTuThess B OpraH, MHOTO(YHKIIMOHAJIBHBIA LEHTpP 3a
MOJIy4YeHHEeM HWHQPOpMAIlUd U JIOKYMEHTOB, HEOOXOAUMBIX JiE OOOCHOBAaHUS U
paccMOTpeHHUsl kajno0bl, B MTUCbMEHHOM (hopMe, B TOM YHUCJIE NPU JUYHOM OOpallleHUU
3asIBUTEJS, W B SJIEKTPOHHOM BHJIE.

43. Cnnoco0b1 nvHGOPMHUPOBAHNS 3asiBUTEJIEH 0 MOPSAAKE MOJAYU H
PaccMOTPEHHUS KaJT00bI
43.1. Uudopmariuio o mopsiKe MojJadi U pacCMOTPEHHUS >Kao0bl 3asiBUTENH BITPaBe
MOJIYYUTh Ha WH(GOPMAIIMOHHBIX CTEHJAX, B MECTaxX MPEJAOCTaBICHUS MYHHUIMNATbHON
YCIIYTH, TIOCPEJCTBOM TENC(POHHONW CBSI3M, MPU JUYHOM OOpAIICHUU, TOCPEICTBOM
nmoutoBoi cBsizu, B anekrpoHHoM Buae (EITY, PIITY, odunmaneubiii caiit Oprana,
opurmanbHbiii caT [ BY PK «M®Iy», snekrponnas moura Oprana).
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[Tpunoxenue Ne 1 x

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUS] MYHULIUIIATbHON
yciyru «Bpliaya apXMBHBIX CIIPABOK,
APXUBHBIX BBIMUCOK U apXUBHBIX KON
10 COLIMAJIBHO-TIPABOBBIM 3aIIPOCAM>»

AJMUHHCTpalUu
(Ha3BaHME apXHUBa)
(MTOYTOBBIN MHIEKC, apec,
tenedoH, dakc) (ampecar)
ApXHMBHaA clIpaBKa
No
(mara)
Ha Ne OT
OcHoBaHue:
PykoBoaurens opranuzanuu
(moamuce) (pacmmdpoBKa MOAMKUCH)
Ileyats

Ucniomantens

TenedoH
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[Tpunoxenue Ne 2 x

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUS] MYHULIUIIATbHON
yCIIyTu

«Bpl1aua apXuUBHBIX CIIPABOK,
APXUBHBIX BBIUCOK U apXUBHBIX KOMHUN
10 COLIMAJIbHO-TIPABOBBIM 3aIIpOCAM>»

AJMUHHCTpaluu
(Ha3BaHME apXUBa)
(OYTOBBIN UHACKC, aJipec,
tenedoH, dakc) (ampecar)
APXHUBHAS BBIIIUCKA
No
(mata)
Ha Ne OT
OcHoBanue:
PykoBoaurens opranuzanuu
(moamuce) (pacmmdpoBKa MOAMHUCH)
[Ieuatp

HUcnomanrens

tenedon
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[Tpunoxenue Ne 3

K aIMUHUCTPaTHBHOMY PETTTAMEHTY
MPEIOCTABJIECHUS] MYHULIMTIATIBHOM
yCcayTH «Bplj1aya apXHUBHBIX CIIPABOK,
APXMBHBIX BBINUCOK U aPXUBHBIX
KOMUH MO COUHATBHO-TTPABOBBIM
3ampocam» AJIMUHHUCTPalUA

FOPUAAYECKOTO JIULA)

(azpec MecTa )KMTEIbCTBA, apec IS
KOPPECTIOHICHIIUN )

(KOHTaKTHBIU TEJIE(POH)

(3MEKTPOHHASA 1104TA)

3ASBJIEHUE

O MIpCAOCTABJIICHUHN APpXHWBHBIX CIIPABOK

[Ipomy  mpenocTaBUTH /apXUBHYIO CIIPaBKY/apXUBHYIO BBITTUCKY/apXUBHYIO
KOIUIO/TEMaTUIECKUN

(noO0uepKHymb HYIHCHOE)
MepeUYCHb/TEMATUUECKYIO MOANOPKY/TeMaTUYECKHUM

0030p/:

Jlns hpu3uyeckoro Jimia:
« » 20 T.

(moxnuce) (pacmm@poBKa MOANUCH)

(IOKyMEHT, MOATBEPKIA0IIUH MpaBa (TOJTHOMOYHMS) TPEICTABUTEINS
JIns FopuauuecKoro Jimia

« » 20 T.
PykoBoaurens
(HauMEeHOBaHUE I0p. JIUIIA) (moamnucs) (pacmmdpoBKa MOAMUCH)
M.IL

(TOKYMEHT, TOATBEPKIAIOIIHA MTpaBa (IMTOJIHOMOYHS ) MIPEICTABUTEI
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[Tpunoxenue Ned

K aJIMUHUCTPATUBHOMY pErJIaMEHTY
Mpe0CTaBICHUS MYHULIUTIATBHOM
ycinyru «Bpljaya apXMBHBIX CIPABOK,
APXUBHBIX BBITUCOK M aPXUBHBIX KOMUN
[0 COIIMAJILHO-TIPABOBBIM  3aIllpocam»
AJMUHHCTpaluu

PACIIMCKA B IIOJTYYEHUHA JTOKYMEHTOB
Ne oT
(coomeemcmeyem pexkeusumanm,
VKA3AHHBIM 8 JHCYPHATle pecucmpayuil)

Brigana

(D.U.0. 3aa6umens)

HGpCLIGHI) AJOKYMCHTOB, IIPCACTABJICHHBIX 3aABHUTCIICM CaAMOCTOATCIILHO!
1.

2.

[lepeyeHb NOKYMEHTOB, KOTOpbIE OYIyT MOJYYEHBbI MO MEXBEAOMCTBEHHBIM 3ampocam
(3anonusemcsi 8 ciyyae, eciu makue OOKyMeHmyl He OblLiu npedCcmasiienvl 3assumenem no cOOCMBEEHHO
uHUYyuamuee).

1.

N
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(Oondcrocms, @.H.O. 0012CHOCIMHO20 TUYA, NOONUCH 8bIOABULIE2O PACNUCKY)
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IIpunoxenue Ne 5

K aIMUHUCTPaTHBHOMY PETTIAMEHTY
MPEIOCTABICHUS] MYHULIMTIAIBHOM
yCcayTH «Bplj1adya apXHUBHBIX CIIPABOK,
APXMBHBIX BBINUCOK U aPXUBHBIX
KOMUH MO COUHATBHO-TTPABOBBIM
3ampocam» AJIMUHHUCTPalUA

TSt 0OpMIIEHHS apXUBHOM CIIPABKU, apPXUBHOM BBIITUCKH, APXUBHON KOMTUU (HYKHOE

MOTYEPKHYTH) MO JOKYMEHTaM

Ha3BaHHUC OpraHa

WNudopmanivs o nepcoHaIbHBIX TaHHBIX XpaHUTCS U 00pabaThIBaeTCs ¢ COOIIOCHHEM
POCCHUICKOTO 3aKOHO/IATEIhCTBA O TIEPCOHATBHBIX JAHHBIX. 3aMOHSISI TaHHYIO aHKETY, BbI
JaeTe coryiacue Ha o0pabOTKy MEPCOHATBHBIX JAHHBIX <*>,

damunns, UM, OTYECTBO 3asIBUTEII,
JaHHbIE TMacnopTa (cepusi, HOMEp, KeM
BBIJIaH, JaTa BbIJIa4N )

Howmep u nata noBepeHHoctu
( mpy HAJTMYUH )

damMunus, WM, OTYECTBO, JIAIA, O
KOTOPOM  3amlpallllBaeTcsd  apXWBHAas
BBITTHCKA)

Tema 3anpoca :

MpPUBATU3ALMS KWIIbS, OTBOJA 3EMJIM;
BBIJICJICHUE 3eMEeJIbHOTO y4JacTka,
MEPEMMEHOBAHUE YIIUIIBI; TPUCBOEHUE
azpeca, BBIJCICHUE >KWION IUJIOIATA |,
oreKa u T.1. (Hy>KHOE OTYEPKHYTh)

PexBu3uTHI 3ampantmBaeMbIX
JOKYMEHTOB HOMEp M JaTa PELICHHS ,
MIPOTOKOJIA ,[TIPUKA3a

JUnis  kakod  1enu  3ampaniMBaeTcs
apXMBHas CIpaBKa

Cnoco0 mosyyeHusi oTBeTa Ha 3ampoc(
JIUYHO, TOYTOM)

Anpec peructpaiuu(IponucKH) ,
tenedoH

Cnoco0 mosydeHust OTBeTa Ha 3aImpoc
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Jlns kako# 1ieu opopMIISIETCS 3aIPOC

20 1. lomnmcob

(JaTa) (mommmMchb IIOJIb30BATEJIA)



3AIIPOC
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ITpunoxenue Ne 6

K aJIMUHUCTPATUBHOMY
pErjlaMeHTy MpeI0CTaBICHUS
MYyHUIIUTIATBHOM yeiryTu «Beinaua
apXUBHBIX CIPABOK, APXUBHBIX
BBIITUCOK M apXUBHBIX KOMUH MO
COLIMAJIbHO-TIPABOBBIM U
MMYIIIECTBEHHBIM 3aIIpOCaM»

uist 0(hOpMIIEHHSI ApXUBHOM CHPABKU, ApXWBHOW BBIITUCKH, ADXUBHOM KOTIHH

(Hy>XKHOE MOYEPKHYTH) MO JOKYMEHTaM

Ha3BaHue Oprana

Nudopmarus o mepcoHaTbHBIX JAHHBIX XPAHUTCSA U 00pabaThIBaeTCs C
COOJIIOJIEHUEM POCCHIICKOTO 3aKOHOAATENIbCTBA O MEPCOHAIBHBIX JAHHBIX. 3arOIHssA
JIAHHYI0 aHKeTy, Bl naere cornacue Ha 00pabOTKy MEPCOHATBHBIX TaHHBIX <*>,

damuus, M, OTYECTBO
(TIOJIHOCTBIO) 3asIBUTETIS.

- Jlata poxxneHuu.

-JlanHbIe macnopTa (KeM BbIIaH, cepus,
HOMED, J1aTa BbIIAuN).

- Craryc (nencuoHep , 6e3paboTHBIH,
CITyKaliuii, pabOTHUK, CTYICHT)

damunus, UM, OTYECTBO  JIMIIA,
3aMpaniuBaroIIero CIIPaBKY (pu
HaJIMYUU JOBEPEHHOCTH);

JaTa ¥ HOMEp JIOBEPEHHOCTH.

W3meHnenue ¢pamminy, UMEHH, OTYECTBA
3asBUTENS € yKazaHueM gar  (3a
3anpalrBaeMblii IEPUO)

Tema 3ampoca (oOpatieHus):

1. TpynoBoii cTax :

-I1I0JTHOE Ha3BaHUE OpraHu3aluuu
COIVIACHO 3aIIMCH B TPYIOBON KHUXKKE;
-HOMepa M JaThl IPHUKA30B O NpHEME U

YBOJIbHEHUH, HaXO0XKJIEHUU B
JIOJTOCPOYHBIX  KOMaHIUPOBKaxX, B
y4eOHBIX OTITyCKax.

2. 3apmara:

-[I0JIHOE Ha3BaHUE OpPraHU3allNN;
-KpaiiHue JaThl 3arpanBaeMbIX
CBEICHUI;

-Ha3BaHUE OTACIOB H  JOJDKHOCTEH
COTJIACHO 3aIlMCell B TPYJOBOW KHIKKE B
XPOHOJIOTHYECKON IMOCIIEA0BAaTEILHOCTH
( 3a 3ampammBaeMblid IEPUO.)

Jlatel  pOXAEHHS JI€TEd U  BpeMA
HAaXOXJEHHUSI B OTIYCKE IO YXOJy 3a
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pebGeHKOoM (3a 3anpanuBaeMbIi IEPUOJT)

Anpec perucrpanuu (TpOTTUCKH)
tenedoH

Anpec (hakTHUECKOTrO IPOKUBAHUS

JUis  kakod  Leau — 3amnpanimBaeTrcs
apXMBHas CIpaBKa

Cnoco0 noryyeHust (JIMYHO, TOYTOMN)

20 1.

(Hara)

(mOMUCh MOTB30BATEIS)

IHoamuce



